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= _ ATTACHMENT 1.!

Task Order Actual Cost Download Requirements (FN01)
June 1997

This document explains the requirements for submitting task order actual costs (hours and dollars)
electronically. An example of the format is provided.

Overview

A cost download is due by the 18th of each month for the previous month. A hard copy of the monthiv
status report must accompany the download for data verification. The download must be submitted as a
flat ASCII data file and cannot contain any special word processing or other characters. No double or

LI

single quotes (*,") are to be present in the file.

Actual cost data is provided using comma separated values (CSV) format. i.e.. each value in the line is
separated from the others by a comma. Submit actuals only for those tasks orders that have actuals that
month. The data can be contained in multiple files provided the files are numbered as shown below.

File Naming Convention

Each file must be named using the following convention:
code<number>.<month><year>

*  The code prefix identifies the contractor submitting the file. Use the following convention for
identifying the contractor:

PRC  signifies Planning Research Corp, Inc.

*  The <number> identifies the sequence for groups of multiple files. This is optional if only one file is
being submirted.

*  The <month> identifies the calendar month for which the actuals are submirted. It must be a single

character, numeric for the first nine months, and alphabetic for the last three months. of the calendar
year. For example:

January
February
March
April

May

June

July
August
September
October
November
December

(the letter O not the number 0)

DZ 0w o0 -1 o bl bl —

* The <year> is atwo digit number identifving the calendar vear for which the actuals are submirted.

For example: PRC1.897 First of two files for August 1997. submitted by PRC
PRC2.n97 Second of two files for November 1997, submitted by PRC
' Page 6
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- ATTACHMENT 1.1

File Data

Each line in the file represents a single record consisting of a total of 6 fields, separated by commas. as
follows:

1. Task Number Example: 97-13.1 (include the dash)

2. Contractor Code A complete list of contractor codes is available from
your COTR. This field differentiates between prime and
subcontractor efforts. A null value indicates the prime
contractor; however, a comma must be provided as a place
holder for the value.

3. Cost Element Code A complete list of cost element codes is available from
your COTR.

4. Current Month Actual Hours

5. Current Month Actual Dollars

6. Cumulative to Date Commirtted Cost

Example:

97-13.1,,01,57.4378.62,9871.00
97-23.1.S0L.02,40,3673.00,5978.00
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ATTACHMENT 1.7

Task Order Budget Download Requirements (TM02)
June 1997

This document explains the requirements for submitting task order budget data electronically. An example
of the format is provided.

Overview

A budget download is submitted with each approved Task Management Plan. A hard copy of the TMP
must accompany the download for data verification. The download must be submirted as a flat ASCII dara
file and cannot contain any special word processing or other characters. No double or single quotes (“,")
are to be present in the file.

* Budget data is provided using comma separated values (CSV) format. i.e.. cach value in the line is
separated from the others by a comma.

¢  Each line in the file represents one fiscal year’s worth of dollars or hours for a given task. year.
contractor, and cost element combination.

e  The file must contain the entire budget for the task order.

File Naming Convention

Each file must be named using the following convention:
x<task order code>.<month><dav>

* The “x’ prefix identifies the contractor submitting the file. Use the following convention for
identifying the contractor:

P signifies PRC

*  The <task order code> is a four digit code and does not contain a dash. For example. use “9713" for
task order 97-13 or “9701" for 97-1.

. The month and day combination identify the effective date of the Task Management Plan.

The <month> must be a single character: numeric for the f' rst nine months. and alphabetic tur
the last three months. of the calendar year. For example:

January
February
March
April

May

June

July
August
September
October
November
December

(the letter O not the number 0)

UZ 009w -dauh & wid—
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ATTACHMENT 1.7
The <day> 1is a two digit number identifying the day of the month.

For example: P9701.811 Budget for 97-1, effective August 1 1th, from PRC
P9713.d01 Budget for 97-13, effective December 1st, from PRC

File Data

The first line of the file must be a comment indicating the effective date of the Task Management Plan.
Use a pound sign (#) to start the comment line.

For example: #Effective 8/11/97

Each budget record is a single line containing 12 monthly dollar or hour values; each line consists of a toral
of 17 fields, separated by commas, as follows:

1. Data type flag Either D (dollar values) or H (hours values)

2. Task number Example: 97-13.1 (include the dash)

3. Fiscal Year Format YYYY, i.e. 1997

4. Contractor Code A complete list of contractor codes is available from your

COTR. This field differentiates between prime and
subcontractor efforts. A null value indicates the prime
contractor; however, a comma must be provided as a place
holder for the value.

5. Cost Element Code A complete list of cost element codes is available from
your COTR

6-17. Budget values for each month of the fiscal year, starting with the October value. Do not
use commas. dollar signs, or spaces in the values. Negative numbers are not allowed. An
example of a series of budget values follows:

0.00,9064.88,12000.22,15000.65,0.00,etc...

Example:

D,97-1.1,1997,,01.0.00.265.59.3183.84.0.00.1382.30,1202.00,0.00.0.00.0.00,0.00,0.00.0.00
H,97-15.1,1997,S0L,02,159.52.27,00,00,00,45,58,00,00,00,00 _
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) ATTACHMENT 1.7

CDRL Download Requirements ¢
July 1997

The USPTO tracks contract deliverables using the Automated Program Management System (APMS).
Specifically, an APMS application called the Product Deliverables Acceptance Management Svstem
(PDAMS) is used to enter, update, report, and archive information about each contract deliverable.

Whenever a Task Management Plan (TM02) is accepted for a new Task Order. the contractor provides a
CDRL Download, an electronic file listing all scheduled deliverables for that Task Order. The download
must be provided before any other deliverables are submitted for that Task Order. The information
contained in the download is loaded to the PDAMS database; it is then updated by the PTO as each
deliverable is received.

This document explains how to prepare a CDRL Dowﬁload file.
A. File Format
e  ASCII data with Comma Separated Values.
* Quotation Marks surrounding the values are optional.
* No spaces are permitted within the values, except within the title.
* No commas are allowed within any value, fndu.:_ﬁng the title.

*  [Each line represents ONE record and must contain values or place holders for all ten of the data
elements identified in section C.

B. File Naming

* Format: cdri<task order code>.<first 3 chars of contractor code>

*  Omit any dashes from the task order code. Example: cdrl9520.prc

e See your COTR if you do not knm;r your contractor code. PRC contractor code is PRCI.
C. File Contents

The file is to contain one record for each scheduled deliverable. Deliverables that are submirtted “As
Required” are not included in the file.

If a deliverable is to be submitted multiple times, e.g., monthly, it is treated as multiple deliverables. In
other words, the file will contain one record for each of the dates the deliverable is due.

The following fields are provided for each record/line of the file.

I. New Record Flag - must equal "NEW". This is provided to support a planned capability to
submit updated deliverable information. Not case sensitive.

2. Deliverable ID - unique identifier number from the contractor's database. This identifies which
deliverables were provided via CDRL download; it also supports the planned capability to submit
updated deliverables. This field holds up to eight alpha-numeric characters.

Page 6

:'_',"{'T{:J:-(_ h mé"f'JT 2

000140




AllALaMENT 1.7

]

Activity Code - The TASK Activity Code (as opposed to the network activity code) with which
the deliverable is associated. This code also identifies the Task Order and Task Code.

Example: 95-13.1.1.

PE Code - the NETWORK activity code (as opposed to the task activity code) with which the
deliverable is associated. Provide a null value (") for LOE Task Order deliverables.

Example: "GLOPAT-100-022"

Negotiated Labor - the negotiated staff months associated with the network activiry. A staff
month is 21.5 days. Used for eamed value calculations. Provide a null value (“") for LOE Task
Order deliverables.

CDRL Code - The deliverable category, e.g., "QA01". A complete list of codes is available from
the COTR.

Title - The title of the deliverable.
Draft/Final Flag - identifies the deliverable as "d" (Draft) or "f" (Final). Not case sensitive.

Due Date - the deliverable due date, in the format DD-MMM-YY or MM/DD/YY. If the
deliverable is not scheduled with a due date it should not be provided in the download.

. Primary Deliverable Flag - Provide "y" if the deliverable represents completion of a network

activity. Provide a null value ("") if the deliverable is not a primary deliverable or is for an LOE
Task Order.

Example

"NEW","1232","95-14.3.1","PTCSOM-OEM- 130","1.7","GD16","Letter of Completion
for Setup and Establish Configuration Management Control for OEMS","F", “10/21/97", ~y"

E. Validations

The following must be true on each line, or the entire download file is rejected:

1.

3.

Column | must say “NEW" - capability to update revised deliverables is not vet because a unique
key is required. '

Column 2 must contain the Contractor’s deliverable ID (a unique numeric that the contractor
assigns).

Column 3 must contain the task activity code.

The following must be true or the given line within the file is rejected:

2.

Deliverable ID cannot already be present in the PDAMS database.

CDRL Code must be a valid code as stored in the PDAMS database.
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