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United States Patent and Trademark Office 
Commissioner of Patents 
P.O. Box 1450 
Alexandria, VA 22313-1450 
 
July 2004 
 
Dear User: 
 
Thank you for using the Electronic Filing System (EFS) and its submission tool, ePAVE 5.1d, to 
file your patent application electronically. 
 
The USPTO initiated the development of EFS to provide a means for applicants or their 
representatives to submit patent applications and related documents to the USPTO using the 
Internet. The use of the Electronic Filing System supports the USPTO strategic goal to integrate 
patent business practices with information technology to bring about effective use of electronic 
government as part of conducting patent business. 
 
This user manual provides detailed instructions for using the ePAVE submission program, and 
also provides guidance including the system requirements, business context of use, and support 
available for the product. ePAVE is the software application that you use to bundle and transmit 
your documents to the USPTO. 
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PART 1: A QUICK GUIDE TO EPAVE 5.1D 
 

• Step 1 – Obtain ePAVE 5.1d software.  The software can be downloaded from 
http://www.uspto.gov/ebc/efs/downloads/downloadndx.htm or provided on CD from the 
Patent Electronic Business Center by calling toll-free 1-866-217-9197.  The ePAVE 
software has a built-in low level Public Key Infrastructure (PKI) certificate.  This 
certificate may be used to file new utility and provisional applications.  To file 
subsequent submissions, obtain a customer number and high level PKI digital certificate 
from the USPTO.   

 
Full details are listed at the Electronic Business Center (EBC) site within the main web 
site of the USPTO at: www.uspto.gov/ebc. 

 
• Step 2 - Install ePAVE 5.1d. 
 

Detailed installation instructions are listed in the overview, in Part 2 of this manual. 
 

• Step 3 – Launch ePAVE 5.1d. 
 

Launch ePAVE by double-clicking the ePAVE icon from the desktop or by selecting ePAVE 
from the Start menu under Programs.   
 

• Step 4 – Begin to use ePAVE. 
 

Immediately after launching ePAVE, users will see the ePAVE splash screen.  Select 
Next at the bottom of the screen to proceed. 
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ePAVE Splash Screen 

 
• Step 5 – Ensure that the most current version of ePAVE is running. 
 

A dialogue box will appear, asking: “Would you like to verify if you are running the most 
current version of ePAVE software?” 

 
 

 
Version Verification dialogue box 

es to verify now.  Select No to veSelect Y rify later.   

• Step 6 – Begin creating a submission. 
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After verifying the version, the Submission Action screen is displayed.  Users have the 
option of creating a new submission or opening a submission that has been started, but 
not completed.  (A submission that has been started but not completed is listed as a 
Submission under Construction.) 

 

 
Submission Action Screen 

• Step 7 – Choose one of the six submission types. 
 

ed in the Submission Action screen.  The list 
isplays an alphabetic list of the six submission types that can be filed in ePAVE.  Users must 
ho e
at e

 
 

 

The drop-down menu of submission types is display
d
c os  from the following six submission types: bio-sequence listing, information disclosure 

em nt, new utility, patent assignment, pre-grant publication, and provisional application.   st
 

NOTE: The new utility is the default submission type.   

 
• tely for each submission type. 

 
Step 8 – Complete data entry and create files appropria
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Each submission type has its own set of instructions that are available as separate 
documents or as one large manual.  In order to fully understand the intricacies of each 
submission type, users are encouraged to review the manuals before using ePAVE.  The 
manuals are available for download and are listed at the Electronic Business Center 
(EBC) site within the main web site of the USPTO at: 
http://www.uspto.gov/ebc/efs/downloads/documents.htm . 
 
Step 9 – Submit to U• SPTO and obtain acknowledgement receipt. 

 
Using either the built-in low level PKI certificate or the USPTO provided high-level PKI 
certificate, a secure encrypted session is established with the USPTO server.  When the 
completed submission is received by USPTO an acknowledgement receipt containing the 
application number, confirmation number, time and date of receipt, and additional 
information is returned.  This acknowledgement receipt will serve as proof of what 
USPTO received.   
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PART 2: AN OVERVIEW OF EPAVE 5.1D 
 

SECTION 1: Introduction 
The following lists information about system requirements and limitations, and provides detailed 
installation instructions for installing and using the Electronic Filing System (EFS) and its 
submission tool, ePAVE 5.1d, to file patent applications electronically. 

SECTION 2: System Requirements 
 
Processor:  266 MHz or higher Pentium Processor 266 MHz or higher (or similar AMD 
Processor) 
 
Memory: 128 MB RAM.  
 
Screen Display: 1024 x 768 or higher 
 
Browser: Microsoft Internet Explorer 5.0 Service Pack 3 or Microsoft Internet Explorer 5.5 
Service Pack 2 with msxml upgraded to msxml 3.0 Service Pack 2. For more information on the 
msxml upgrade see:  
http://www.microsoft.com and search for msxml. 
 
Tiff Viewer Plug-In: AlternaTIFF v1.3.5 or higher for IE5.0, or AlternaTIFF v1.4 or higher for 
IE5.5 and higher.  For information about the version of AlternaTIFF appropriate for your 
browser see http://www.alternatiff.com.   
 
Free Hard Disk Space: 25 Megabytes is required for the ePAVE application alone. 
  
Modem:  Internet connection at 56 Kbps or faster  
 
Operating System: Microsoft Windows 98SE, Windows ME, Windows2000 with Service Pack 
2 or later, Windows NT 4.0 with Service Pack 6 or later or Windows XP with Service Pack 1 
 
Applications: Word 2000, or Word XP including Office Assistant 
 
PDF viewer:  Adobe® Reader® or the PDF viewer of your choice  
 
Graphics Package for TIFF image formatting 
 
Printer Driver (s) must be up to date 
 
Scanner: Any scanner capable of producing black and white TIFF images at 300 dpi with 
CCITT Group 4 compression 
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SECTION 3: Submission Restrictions 
 
Any patent applications submitted to the USPTO through EFS will include one or more 
electronic files.  The following limitations apply to the files that can be submitted in a single 
submission package. 
 
Applications submitted electronically over the Internet: The total submission size must be 
100 MB or less after compression.  If the total submission size exceeds 100 MB, the submission 
should be copied to a CD-ROM or CD-R, accompanied by a paper copy of the transmittal 
(package-data.xml) and that CD and transmittal delivered to USPTO.  Call the Electronic 
Business Center at 1-866-217-9197 for more information.     
 
Any electronic submission is subject to the following limitations:  
 
A new utility or provisional submission may include no more than 5 assignment coversheets.   
 
An information disclosure statement may cite at most 50 U.S. patents and 50 U.S. published 
application citations. 
 
A subsequently filed assignment submission may include a maximum of 15 cover sheets.  Each 
cover sheet must reference at least one tiff image.   
 
Images must be included as tiff image files in the following format:  Black and white, 300 dpi, 
CCITT Group 4 compression or uncompressed, maximum size of 8 ½ by 11 inches.   

SECTION 4: Detailed Installation Instructions 
 
Obtaining ePAVE: CD-ROMs or the USPTO Web Site 

Users can download ePAVE 5.1d from the Electronic Business Center (EBC) site within the 
main web site of the USPTO at: http://www.uspto.gov/ebc/efs/downloads/downloadndx.htm .  
The program is also provided on a CD-ROM supplied by the USPTO.  Contact the Patent 
Electronic Business Center toll-free at 1-866-217-9197 to obtain a CD.     
 
Installing from a CD-ROM:   

  
 
Installation is easy!   

1) Insert the EFS CD-ROM into your CD drive.   
 
2) From Windows Explorer browse to the CD drive and launch the file named Setup.htm. 

User Manual for ePAVE 5.1d New Utility  Page 11 of 330  

http://www.uspto.gov/ebc/efs/downloads/downloadndx.htm


 

 
Windows Explorer Screen 

 
This will display the setup window in your browser.   

 

 
The Setup Screen 

3)  Scroll down to the ePAVE section and select the Please click link to install ePAVE version 
5.1d hyperlink.  This will launch the File Download window. 
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File Download Screen  

5)   Follow the instructions in the InstallShield screens.  Select the Repair option from the 

clicking on the setup file.    

4) Select the Open option from the File Download screen.  This will launch the 
InstallShield.   

InstallShield Welcome screen. 
 
6) After installation reboot the computer.  

 
stalling from the download: In

If ePAVE is downloaded from the USPTO website, the user should locate the installation file, 
setup.exe on the user’s computer and install the file by double-
  

NOTE: If a previous version of ePAVE is installed and the Address book contains many names and 
addresses, the user should make a back-up of the file C:\Program Files\USPTO\ePAVE\DEF\ 
AddressBook.csv  and copy it back in the same folder once the new version of ePAVE is installed.   

  
 

Special Installation Circumstances 
Networked Computers 

PAVE can be used with Internet connections on a network and with networke ed machines.  In 

inistrator privileges are required for installation. 
 

order to install ePAVE or some of its components, users will be required to have local 
administrator privileges.  If users are unsure if they have these privileges, it is best to contact 
Information Technology staff.  The installation program will offer a prompt during the 
installation process to indicate that local adm
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Administrator Privilege dialogue box 

 
Although it is possible to use ePAVE in a network environment, users should carefully consider 
its effect on file management. 
 
In a networked environment, application files created in ePAVE must reside in network storage 
that is mapped to all machines that are working with ePAVE using the same naming convention.
All files should be in a dedicated folder for two reasons: to allow common access to the files 
rom any PC on the network and to allow EFS to locate, attach, and

  

 bundle the files within the 
pplication during the final assembly of the submission into a package. 

 

 

he installation of ePAVE is subject to license agreements that set forth the terms to allow 
computers.   

e 
 

 the USPTO and creating the certificates with the USPTO’s Direct 
ecurity software after receiving access codes.  A low-level digital certificate is built in to 

here is no need to reinstall USPTO Direct on multiple machines because users may transfer 

 and Validation Engine (ePAVE). In addition to providing 
lectronic forms, ePAVE allows the user to attach tagged, structured specification documents 

ents, 

f
a
 
EFS stores all files from a single application together, based on their pathname.  Thus, once the
files have been stored, their location should not be changed.   
 
Multiple Computers

T
installation on one or more 
 
In order for ePAVE to upload an electronic submission properly, a digital certificate file must b
transferred.  Users may obtain a high-level digital certificate in a two-step process by requesting
reference information from
S
ePAVE and may be used for new utility and provisional submissions only.   
 
T
their profile and the digital certificate file to a computer that will be used to file the patent 
application submission. 

What is EFS?  What is ePAVE? 
 
EFS is designed around a common submission engine that presents data collection screens to the 
user to collect patent application information and create electronic patent application forms in 
eXtensible Markup Language (XML). The submission engine is a desktop software program 
alled EFS electronic Packagingc

e
that includes links to applicable figure image and PDF files. Other patent application docum
such as a declaration or a power of attorney, may be attached as scanned single-page tiff image 
files or included as XML documents. 
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EFS electronic Packaging and Validation Engine (ePAVE) desktop software enables patent 
applicants and appointed practitioners to conduct real time electronic filing of select new utilit
and provisional patent applications. EFS also allows user to file four types of subsequent filing
over the Internet.  These subsequent file types are pre-grant publication submissions; informati
disclosure statements for pending applications, assignment documents for previously filed 
applications and patents, and submission of amino acid or nucleotide sequence listings req
during prosecution of a pending biotechnology patent application.  
 

y 
s 
on 

uired 

pplication Types Allowed 

cordation documents for previously filed patent 

ASCII Sequence 
sting files created by other standard methods or editors). Refer to 37 CFR 1.824. The sequence 

listing sha II) text. 
No other f

grant publication submissions, EFS-ABX will create 
ts as eXtensible Mark-up Language (XML) tagged electronic documents. 

ication documents.  The first is a fully marked-up XML 
t will be used for pre-grant publication creation when the submission is 

is also used for automated security review for new utility 

t of the PDF files 

Who may use EFS? 

The USPTO authorizes select individuals to use EFS to file patent applications electronically.  
These authorized individuals include inventors, patent practitioners, assignees of record of the 
entire interest, and assignees of record of an undivided part interest.  For more information see 
37 C.F.R. 1.33(b). 
 
A

EFS allows submission of six filing types:  new utility and provisional patent applications, pre-
grant publication submissions, information disclosure statements and biosequence listings for 

ending patent applications, and assignment rep
applications and patents.   
 
To use EFS software to submit pre-grant publication filings, please refer to pre-grant publication 
regulations 37 CFR, §§ 1.211-1.221, for a description of the legal requirements. 
 
A biosequence listing in computer readable form (CRF) may be included with a new utility or 
provisional application.  Alternatively, if a pending utility patent application requires a 
nucleotide or amino acid sequence submission, the biosequence listing may be submitted as a 
separate follow-on filing.  The submission software accepts ASCII Sequence Listing files created 

y the sequence listing authoring tool, PatentIn (as well as accommodating b
li

ll be submitted in American Standard Code for Information Interchange (ASC
ormats are accepted. 

 
 
For new utility, provisional, and pre-
specification documen
EFS-ABX will create two specif
document.  This documen
a pre-grant publication submission.  It 
and provisional submission.  The second is a small XML document that contains reference to 
PDF files of the description, claims, abstract, and any drawings.  This file will end with –pdf-
wrap.xml.  EFS-ABX creates an ABX package that contains all of these files and is password 

rotected to ensure that the content of the fully marked-up XML and the contenp
is consistent.  The user may then use ePAVE submission software to attach and send the 
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application specifications with any drawings to USPTO along with other patent application 
forms and files.  
 
Note:  The PDF files are the source documents for the official records in the Image File 
Wrapper system (IFW) of the specification, claims, abstract and drawings.   It is importan
to review the PDF files to verify that they contain the sa

t 
me information as was entered into 

e Word source application file.  The Word source document file is never transmitted to 

tion (PG-Pub) document and for other 
SPTO records respectively as submitted. 

or 
 

mission package once the 
pplicant or appointed practitioner enters an electronic signature and digital certificate 

authentication information. Using the digital certificate, the software automatically establishes a 
the 

ission package is received and validated at the USPTO without error. 

ocess 

e outlines the steps that must be completed in order to file a patent 

PAVE 

VE tool.   

s 

cts that promote 

 

th
the USPTO, and cannot be relied upon as evidence of the contents of the application as 
filed. 
 
The XML and TIFF files are the source documents for the bibliographic information used 
in the USPTO records, for the 18-Month Publica
U
 
Using ePAVE submission software users may: author XML documents such as fee transmittal 
application data sheet; attach electronic documents and image files in specified formats; and
validate the completeness of the submission based on patent business rules. The ePAVE program 
automatically bundles, compresses, and digitally signs the sub
a

Secure Socket Layer encrypted session with the USPTO server and transmits the package to 
USPTO.  An acknowledgement receipt is displayed in real time at the filer’s desktop after the 
subm
 

SECTION 5: Key Steps in the Electronic Filing Pr
 
The following procedur
application electronically via EFS. 
Step 1: Install e

Install the ePA
Step 2: Obtain a PKI digital certificate  

According to 35 U.S.C. Section 122 USPTO must maintain patent applications in confidence 
until publication.  In order to comply with this law, the USPTO distributes software that support
secure communication between the USPTO, and applicants and practitioners.  
 
As a result, the USPTO has implemented several electronic commerce proje
secure communications, including instituting rules to protect applicants when they file patent 
applications electronically and providing electronic access to pending patent applications to 
authorized persons via the Patent Application Information Retrieval (PAIR) system.  USPTO has
implemented public key infrastructure technology to provide the security of these systems.  A 
PKI digital certificate is necessary to ensure the security of the electronic transmission of patent 
applications and is used to establish a Secure Socket Layer connection with the USPTO server 
for secure transmission of patent application information. 
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When filing a new utility or provisional patent application, users may use the low-level digital 
certificate that is built in to ePAVE.  The low-level digital certificate is compatible with the 

y infrastructure that is implemented by the USPTO and allows secure communications 
ew 

igh-level digital certificates issued by the USPTO require an approval process.  USPTO will 
O 

ons 
PTO.  

public ke
between applicants and the USPTO. Low-level digital certificates may only be used to file n
utility and provisional application submissions. 
 
H
also provide a version of Entrust Direct security software that is custom-made for the USPT
and is used to create the high-level digital certificate.  Entrust Direct is compatible with the 
public key infrastructure that is implemented by the USPTO and enables secure communicati
among individual applicants, practitioners, and the US
 

Note:  Obtaining a high level PKI certificate is recommended.  It can be used to access 
application information in private PAIR and allows all six filing types to be submitted.   

 
To find  
(EBC) 97 or via e-mail at ebc@uspto.gov.  
 
Step 3: files  

Any patent application that is submitted to the USPTO via EFS must meet certain formatting 
require

File N
File nam
charact
onven ming files that will be used with ePAVE.  This convention allows for file 

 a 

ods 
acters must not be included in file names, such as ampersands (&), commas (,), 

number signs (#), quotation at special characters not 
be used because they will c of the patent application.   

 ePAVE folder that contains the submission files, the folder name must be different 
s of any other files or figures that are included in the submission. 

mages 
plications, they must meet strict requirements 

g 

 out how to obtain a PKI digital certificate, please contact the Electronic Business Center
r patents toll free at 866-217-91fo

 Format all 

ments. 

ames 
es are limited to 25 characters and must be alphanumeric.  The hyphen and period 

ers can be used in file names.  The USPTO recommends using the 8.3 file-naming 
tion when nac

name to contain up to eight characters for the name of the file itself and three characters for the 
file extension and requires both components to be separated by a period.  Here is an example of
file name that complies with the 8.3 file-naming convention: newfile1.xml. 
 
Allowable characters in file and folder names include letters, numbers, hyphens (-), and peri
(.).  Special char

 marks (“), and spaces ( ).  It is imperative th
ause errors that may affect the transmission 

 
In naming the
than the name
 

I
Since images are an integral part of patent ap
before being submitted as part of a patent application.  The USPTO has established the followin
requirements for images that apply to any patent application that is filed electronically.  
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All images must be scanned or converted into TIFF images and comply with the following 
format: a resolution of 300 dpi, black and white only, compressed with the CCITT Group 4 

ompression or uncompressed, and a maximum size of 8 ½ by 11 inches.  These formatting 
requirements apply to the following types of ima es: 
 

Inline graphics (including co , math equations, tables, and 
custom characters).  EFS-ABX autom ages that meet the requirements 
when the XML documents are exported. 

equirements when the 

 

 
Power of Attorney forms (These may also be submitted as XML files if they are created 
in ePAVE.) 

These requirements for TIFF images will satisfy ertain formal requirements set forth in 37 
C.F.R. 1.84.  When the USPTO proces ns that were submitted through EFS 
into IFW the images will be displayed as if    The margins will be 
s follows: top-1 inch; left-1 inch; right- ¾ inch; bottom- ¾ inch.  These margins satisfy 37 

he ePAVE submission engine is used to create a patent application (also referred to as a 
electronically to the USPTO.  

l need to update the ePAVE software. In order to ensure that the most current version of 
PAVE is running, ePAVE automatically provides the option to check the version each time 

ePAVE is launched.  
 

 

C
g

mplex chemical structures
atically produces im

Drawings (figures) – It is recommended that one Figure of drawing be included in each 
tiff file.  EFS-ABX automatically produces images that meet the r
XML documents are exported.   

Declaration forms (These may also be submitted as XML files if they are created in 
ePAVE.) 
 
Assignment documents 
 
Small entity statements 

 
 c

ses patent applicatio
 printed on 8 1/2” x 11” paper.

a
C.F.R. 1.84(g). 

SECTION 6: Using ePAVE 5.1d 
 
Introduction 

T
package), view and print it, validate it, and send it 
 
Updating EFS Submission Program (ePAVE) 

The USPTO will periodically release new versions of the ePAVE software.  When this occurs, 
users wil
e
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ePAVE Version Verification 

 
Select Yes to automatically laun ect t the USPTO server.   If 

e installed version is not the most recent, check the USPTO website at 
http://www.uspto.gov/ebc/efs/index.html

ch an Internet connection and conn o 
th

 to determine if a new version is available. 

not the most recent. Select OK on the Version error screen and go to the EFS website at 
ttp://www.uspto.gov/ebc/efs/downloads/downloadndx.htm to download the latest ePAVE 

able to download the software should contact the Patent Electronic 
usiness Center toll free at 1-866-217-9197 or at ebc@uspto.gov

 
If the following error message is displayed after selecting Yes, the current version of ePAVE is 

h
software. Users who are un
B  to receive the software on a 

pload p

ttp://w

compact disk.  Updated versions of the EFS User Manuals are also available from this site. 
 

 
 
 

 
Select N
most rec
u
version 
h
 
 
Disable 

o disabT
Select th
version 
tartup. s

 

unch ePAVE software without checking for the 
 After selecting No, a new submission may be created. After beginning the 

rocess, the ePAVE software will automatically check the version.  If the installed 
e USPTO website at 

ww.uspto.gov/ebc/efs/index.html

 
Version Error Screen 

o on the Version Verification screen to la
ent version. 

is not the most recent, check th
 to determine if a new version is available. 

or Re-enable Version Checking at 

le ePAVE’s automatic version checking on startup, deselect it from the View menu. 
icates that 

t 

Startup 

e Enable Version Check (at Start) to toggle it on and off. The check mark ind
checking at startup is active.  When this feature is disabled no version check occurs a
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Disable or Re-enable Version Checking 

 

NOT VE performs E: You cannot disable the version check at upload feature. When ePA
this check, it will only inform you whether or not your ePAVE version is the most current. 

 

The ePAVE 

e following components—menus, a toolbar, a data entry screen 
 menus allow the user to perform various functions, including 

ents, validating a submission, and 
nding it to the USPTO.  The toolbar provides buttons that allow the user to perform various 

ePA E
informa
submis ons that the user wishes to perform, or to move from form to 

rm. 
 
The ePA

The

User Interface 

 
The ePAVE interface includes th
and navigation screens.  The
opening and closing documents, saving and printing docum
se

V  tasks without using the menus.  The screens contain the data fields where submission 
tion that is sent to the USPTO is entered and allows the user to navigate through the 

sion according to the acti
fo

VE Toolbar 

 
 ePAVE toolbar is shown below:   

 
 

 
ePAVE Toolbar 

 
The following provides a list of the toolbar icons and their names, and also provides a 
description of the function of each icon. 
 

 - New Icon.  Use this icon to begin a new EFS submission.   
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- Open Icon.  Use this icon to open an existing EFS submission file that was previously 
saved.  Locate the existing submission folder in the directory path. 
 

- Save Icon.  Use this icon to save the EFS submission information that has been entered so 
far. 
 

- Cut Icon.  Use this icon to remove text from the selected text field. 
 

- Copy Icon.  Use this icon to copy the selected text. 
 

- Paste Icon.  Use this icon to paste text to the selected text field. 
 

- Print Icon.  Use this icon to print the information on the active screen. 
 

-Help Icon.  Use this icon to access h  ePAVE. elp information for using
 

-Toggle Legend Icon.  Use this icon to display or hide the tree legend.   
 
Navigating Through ePAVE 

Users can navigate through ePAVE in a nu s.   
 

• A user may navigate by using a mouse and interacting with the graphical screen display 
t from the keyboard or a user may navigate through the screens 

ew users may wish to walk through all the screens in ePAVE and would benefit from seeing all 
e screens.  That user would likely use the ePAVE wizard navigation by using the Next and 
ack buttons to move through the application.   

 

mber of way

provided and entering tex
using keystrokes only.   

 
• A user may move from screen to screen using the Back and Next buttons provided in the 

ePAVE wizard.   
 

• A user may navigate through the screens by selecting a particular action from the Actions 
tree.   

 
• A user may navigate to particular screens using the Forms tree.   

 
N
th
B
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Back and Next buttons in the ePAVE wizard 

ore advanced users may wish to include information on specific screens only and would 
enefit from navigating via the Forms tree.  Selecting a specific screen from the forms tree will 
isplay that screen and allow data entry into that screen.  

 

 
M
b
d
 

 
Forms tree 

 
g ach files to 

 project from the Actions tree.     

Users may navigate by function using the Actions tree to perform a particular function, such as
attaching or removing a file from the Attach Files to Project screen by selectin Att
the

 

 
Actions tree 
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Keyboard and Mouse Navigation 

 
Once a screen is displayed, a user can move through the data fields by using the TAB key on the 

mouse. Users can also m

g 
e up and down arrow keys.  Check boxes can be checked or unchecked by clicking with the 

sing the space bar.  Buttons on the screen can be pressed by clicking on them with 
y using the space bar.  For example, when a user wishes to move to the next 

reen, the user can select the Next button and press the space bar. 

keyboard or by clicking in each field with the ove backwards through 
the fields by simultaneously pressing the SHIFT and TAB keys on the keyboard.  Selections of 
radio buttons on the screens can be done using a mouse or by toggling through the choices usin
th
mouse or by u
the mouse or b
sc
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The ePAVE Trees 

   

The Actions and Forms trees 

The left side of each ePAVE screen includes the Actions tree with the Forms tree displayed 
beneath it.   
 

ctions A Tree 
ll 

g completed by displaying the purple arrow icon 
Selecting one of the items in the Action Tree activates a desired action.  The Actions tree wi
indicate which action is bein .   
 

red.   

 
ttach Files to Project screen.   

n be determined.  Error and warning messages displayed on 
is screen will help users ensure that a complete and correct data set is being sent to USPTO.   

ll launch the Submit to USPTO screen where comments about the 
bmission may be entered and where electronic and digital signatures are provided.  The Send 

button on this screen may be selected to begin transmission of the filing to the USPTO server.   

  
Add common data elements will launch the Add Common Data Elements screen where data 
common to many of the ePAVE-generated forms may be ente
 
Attach files to the project will launch the Attach Files to Project screen where files may be 
attached to and removed from the submission.  The contents of the submission may also be
viewed in the A
 
Validate the project will launch the Validate the Project screen where the correctness and 
completeness of the submission ca
th
 
Submit to USPTO wi
su
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Obtain Acknowledgement Receipt will launch the Acknowledgement Receipt view and allow
printing of the acknowled

 
gement receipt returned by USPTO after submission has occurred.   

s Tree 

 user can navigate to particular screens in ePAVE using the Forms Tree. 

ML forms are created in ePAVE by entering data on one or more screens.  The screens 
h form are listed in the Forms Tree.  Each of the ePAVE screens is 

presented by a symbol and a text branch in the Forms Tree.  A user can access the different 
e 

 
d or by clicking in each field with the mouse. Users can also move backwards through 

f 
ces 
th 

g the space bar.  Buttons on the screen can be pressed by clicking on them 
ith the mouse or by using the space bar.  For example, when a user wishes to move to the next 

ess the space bar.     

t the 

 

Form
 
A
 
X
associated with eac
re
screens by selecting the branch that corresponds to the desired screen.  The specific Forms tre
and screens that are available is dependent upon the type of submission being filed. 
 
Once a screen is displayed, a user can move through the data fields by using the TAB key on the

eyboark
the fields by simultaneously pressing the SHIFT and TAB keys on the keyboard.  Selections o
radio buttons can be on the screens can be done using a mouse or by toggling through the choi
using the up and down arrow keys.  Check boxes can be checked or unchecked by clicking wi
he mouse or by usint

w
screen, the user can select the next button and pr
 
The ePAVE data entry screens must collect a minimum amount of information to ensure tha
electronic patent application filing is complete and valid for examination and subsequent 
publication. All mandatory fields or sections in ePAVE are identified by bold type, while 
optional fields or sections are shown in regular type. 
 
Help button 

 

  The Help button in the lower right corner of each screen will bring up screen-
specific help to assist a user in filling out patent application documents. 

The me

 
Legend 

 
aning of the symbols in the trees can be displayed by viewing the Legend.   
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ePAVE legend 

The f automatically tagged as XML (extensible 
arkup language) output.  

 in ormation entered in the fields on each screen is 
m
 
Using the Address Book 

 
 

 
Address book 

 
To facilitate the reuse of previously keyed data, ePAVE 5.1d offers an Address Book feature.  In 
instances where name and address information must be entered, the user can reuse previously

keyed information by clicking on the Ab key, 

 

 to the right of the data fields.  A user can 
enter a few letters of one of the names and select the Search key.  The Address book will search 
for that name and offer matching or nearly matching names in the data field.  A user can 
highlight the desired name, double-click on it or select the Select key, and the name and/or 
ddress information for that address book entry will automatically be populated into the ePAVE 
reen.  

a
sc
 
Highlighting a particular field at the top of the data field and selecting the Sort key can sort 
entries in the address book. 
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Name and address inform lecting the Search check 

 
ields and selecting the 

Update key.     

Search check box and highlight the name and address in the data 

aving a Submission 

tion 
ata so that it can be changed or printed at a later date. Use one of the following procedures to 

Select the Save icon on the toolbar. This immediately saves entered data. 
OR 
Go to the File menu and select Save. 
 
The submission contents will be saved in the submission folder with a file extension of epv.   
 
Printing in ePAVE 

 
When application data sheet, fee transmittal, biosequence transmittal, information disclosure 
statement and assignment recordation forms are open, those forms may be printed when Preview 
is selected from the Forms Tree and the Print icon is selected or Print is selected from the File 
menu.  
 
Forms may also be printed by highlighting the form in the Attach Files to Project screen and 
selecting View.  Print the form by right clicking and selecting Print or by using the keyboard 
shortcut Ctrl + P.   
 
Filing Large Submissions Using Compact Discs 

 
If a user attempts to file a submission that exceeds the EFS system limit of 100 Megabytes, 
ePAVE generates an error message and advises the user to submit the large application on a 
compact disc (CD or CD-R).  Submissions larger than 100MB cannot be submitted via the 
Internet.  If a large biotechnology sequence listing, table, or computer program listing is causing 
the large application size, these items may be submitted with the application according to the 
requirements of 37 C.F.R. 1.52 (e) with the large section on CD and the rest in paper.  However, 
regardless of the cause of the large size of the submission, EFS can be used to file the application 
on CD.  The process requires a compact disc recorder, and can only be used for submissions that 
fit on a single compact disc. 

ation can be added to the address book by dese
data and selecting the Add key. box and entering the desired 

 
Name and address information can be edited and updated by deselecting the Search check box
and highlighting an entry, editing the name and address in the data f

 
o delete an entry, deselect the T

field and select the Delete key.    
 
S

 
A user can save ePAVE submission documents at any time. Saving preserves patent applica
d
save the electronic files: 
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Before Saving to CD 
Before saving the files and sending the CD to USPTO, verify that all declaration, power of 
attorney and small entity image f

• Remove the image files  Files to Project screen in 
ePAVE. 

• Open one of the images in an image-viewing tool.   

Color: Black & White 
4 

• e file. 
 
 

Saving
 
If the s B after compressing image files as listed above, use 
the foll at 100MB on CD:  
 

•  from the Attach Files to Project screen by selecting the file 
gda.xml, selecting View and printing the form. 

 
• r that contains the entire application from the workstation to 

) media.  
 

• in a padded protective mailing envelope, and attach a 
g that the submission 

be submitted via the Internet.  See 37 CFR 
1.52 for more information on providing compact discs to USPTO.    

• Hand carry or mail the CD-R and a copy of the paper transmittal form and cover letter to 
the USPTO. The submission may also be deposited with the US Postal Service under the 
Express Mail procedures of 37 CFR § 1.10.  

 
• Keep a copy of the CD and transmittal form for your records.   

 
Once the USPTO receives the CD in the mailroom, the date of receipt is recorded and the 
submission is uploaded to the EFS server, where the files are unzipped.  The application files 
will then be processed as EFS submissions and an acknowledgement receipt will be mailed.  
 

iles are compressed.  
from the submission in the  Attach

 

 
• Specify the following settings for the image:  

File type: TIFF 

Compression: CCITT Group 
Resolution: 300 dpi 

 
Save the image and repeat for each imag

 a Submission on CD 

ubmission is still larger than 100 M
owing procedure to submit packages larger th

Print out the transmittal form
including the suffix –pk

Copy the submission folde
compact disc-recordable (CD-R

Wrap the CD in a hard case with
copy of the transmittal form.  Enclose a cover letter explainin
contains an application that was too large to 
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If the files contain large tables, sequence listings or computer program listings, the USPTO may  
not process the large files in IF h data and treating them 

nder the CD practice of 37 CFR 1.52(e) and treating the CD’s as artifacts.  If the file is an 
 will 

 repository. 

storage time at the USPTO.  

SECTION 7: Contact Information 
 
Che
soft ar

 
the 

Check the EFS web site - The EFS web site provides links to additional EFS support resources.  
The EFS web site is accessible at www.USPTO.gov/ebc/efs/index.html. 
 
Contact the EBC Customer Service Center - 703-305-3028 or toll free at 1-866-217-9197 from 6 
AM to 12 midnight Eastern Time Monday to Friday or send an e-mail to ebc@uspto.gov.   
 

Contact the USPTO Patent Assistance Center (PAC) - 1-800-PTO-9199. 

W, but rather burn two CD-Rs of suc
u
amino acid/ nucleotide sequence listing, then one additional copy of such a sequence listing
be created and sent to Scientific and Technology Information Center as the Computer Readable 
Form of the sequence listing.  In any case, one CD is placed in the artifact file, and one is put in 
he CDt

 
 
USPTO Office of Initial Patent Examination’s Electronic Application Review Office processes 
payment by credit card or deposit account in the same manner as an on-line submission.  The 
files provided on CD are digitally signed, so the patent application data is protected during 

ailing and any m
 

ck the User Guide - This manual provides all of the information needed to use the ePAVE 
w e. Please check the table of contents to locate information.  

Check the Online Help - Select Help in the ePAVE application to review information about 
version of ePAVE being used. 
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NEW UTILITY 

New Utility

In order to file a new utility electronically in ePAVE, users must complete certain steps.   
 
Although users m
step

t t

ST  
STEP 
STEP eens listed below:   

Add Common Data Ele
Correspondence Address Screen 
Inventor Screen 
Continuity Data  Screen 
Attorney Information Screen 
Foreign Priority Claims Screen 
Publication Information Screen 
Publication Assignee Information Screen 
Declaration Screen  
Power of Attorney Screen  
Assignments Screen  
Information Disclosure Statement Screen  
Fee Calculation Screen  
Method of Payment Screen  
Attach Files to the Project Screen 
Validate the Project Screen 
Submit to the USPTO Screen 
Obtain Acknowledgment Receipt Screen 

 
 

: At a Glance 
 

ay navigate freely throughout ePAVE without following any set order, the 
s and screens listed below follow the natural progression of ePAVE, as if the user were to 

he Next button at the bottom of each screen.  selec
 

EP 1: Install and Launch ePAVE 
2: Create a Submission Action and Submission Folder 
3: Provide Data Within the New Utility Moduleon the scr

ments Screen 
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Install and Launch ePAVE 

btain ePA E
Electronic Bus
disk.   
 

stall ePAVE 5.1d.  This will create an icon o p. 

ouble-clicking 
on the icon or pressing Enter on the keyboard.  This will launch the ePAVE 5.1d (July 2004) 

lash screen.    

 
O V  5.1d by downloading the software from uspto.gov or by calling the patents 

iness Center toll-free at 1-866-217-9197 and requesting the software on a compact 

n the desktoIn
 
Highlight the ePAVE 5.1d icon on the desktop and launch the program by either d

sp
 

 

 
ePAVE Splash Screen 

• Select the Next button to proceed.  Select the Cancel button to exit ePAVE.  Select the 
Help button for information about ePAVE. 

 
Selecting the Next button will launch a dialogue box that allows verification that the most 
current version of ePAVE is running.   
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Version Verification dialogue box 

• Select Yes to verify that the most current version of ePAVE is running.  Select No to 
verify later.   
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Create a Submission Action and Submission Folder 
Submission Action Screen 

 

 
Submission Action Screen 

• To create a new submission, select the Create New Submission button and choose New 
Utility as the submission type from the drop-down menu. 

 
• Select the Back button to return to the ePAVE splash screen.  Select the Next button to 

 Help button for information about the screen. 
proceed to the Submission Folder screen.  Select the Cancel button to exit ePAVE.  
Select the
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Submission Folder Screen 

 
Submission Folder Screen 

If Next
 

• lder. 
 
  
Enter a submission name 
 

 
ial characters.  ePAVE will automatically save files for 

this submission in the submission folder.  
 

 
 was selected, the Submission Folder screen will be displayed. 

From the drop-down menu select a location for the new submission fo

• Enter a name to identify the submission.  This will create a submission folder that 
will store all related documents for the submission.  Enter any alphanumeric name
without any spaces or spec

Note: Users are required to create a submission folder before working on a submission. 

 
The submission folder may include documents formatted in XML (eXtensible Markup 
Language), such as the transmittal document, a fee document, an application data sheet 
document, and an assignment coversheet, and PDF files such as the description, claims, abstract, 
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and any drawings of the specification.  This folder may also contain an error log that includes 
validation errors (if ap  
the submission), and a O. 
 
After the first submis
ePAVE, the default d
located.  
 

• Select the Bac
to proceed to the Add Common Data Elements screen.  Select the Cancel button to exit 

VE.  Select the Help button for information about the screen.   

plicable), the acknowledgment receipt (as proof that the USPTO received
 file that contains the entire submission being sent to the USPT

sion folder is created, the next time a new submission folder is created in 
irectory will be the directory where the previous submission folder was 

k button to return to the Submission Action screen.  Select the Next button 

ePA
 

Submission Action Screen 
 

 
Submission Action Screen:  Open Submission Under Construction 

 
• To edit or modify an existing folder select the Open Submission Under Construction 

(Created, not yet submitted) button.   
 

• Select the Next button to activate the Submission Projects screen. 
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Submission Projects Screen 

 
Submission Projects Screen 

• ype the folder path and name or select the button labeled  . . .  T  which stands for 
v.   

 
•  button 

 to exit 

 

browse to navigate to the file to be opened.  ePAVE files will have the extension *.ep

Select the Back button to return to the Submission Action screen.  Select the Next
to proceed to the Add Common Data Elements screen.  Select the Cancel button
ePAVE.  Select the Help button for information about the screen. 
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Providing Data Within the New Utility Module 
Add Common Data Elements Screen 

 
 
 

 
Add Common Data Elements Screen 

• Enter data that will be used on more than one ePAVE-created form in the data entry 
boxes.   

 
Title of the Invention 

• Enter the full title of the patent application.  Include all spaces and punctuation.  The title 
may contain a maximum of 500 alphanumeric characters.  REQUIRED. 

 
First Inventor 

• Enter the name of the inventor who is listed first in the declaration of the patent 
application related to this submission.  REQUIRED. 
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Prefix- Enter any name prefix o entor.  Choose the desired prefix 
from the drop-down menu or type direc

 
First name - Enter the first or given nam the first named inventor.  REQUIRED. 
 
Middle name - Enter any middle name of the first named inventor.  OPTIONAL. 

 
Last name – Enter the last or family name of the first named inventor.  REQUIRED. 

 
Suffix – Enter any name suffix of the first named inventor.  OPTIONAL. 

 
All changes to the first inventor name information must be made from the Add Common Data 
Elements screen.   
 

f the first named inv
tly into the data field.  OPTIONAL. 

e of 

NOTE:  Each name should contain a maximum of 50 characters.  Characters beyond the 50th will be 
truncated within USPTO internal automated information systems. 

 
Filer 

 
• Enter the name and any registration number of the person filing the patent application. 

 
Prefix- Enter any name prefix of the filer.  Choose the desired prefix from the drop-down 

menu or type directly into the data field.  OPTIONAL. 
 
First name - Enter the first or given name of the filer.  REQUIRED. 

 
Middle name – Enter any middle nam
 

fix of the filer.  OPTIONAL. 

umber of the filer.  The USPTO 

r 
field is OPTIONAL.   

 

e of the filer. OPTIONAL. 

Last name - Enter the last or family name of the filer.  REQUIRED. 
 
Suffix – Enter any name suf
 
Registration number – Enter the USPTO registration n
assigns registration numbers to patent attorneys who are registered to practice before the 
USPTO.  Pro se applicants (independent inventors) will not have a registration numbe
and so this 
 

• Select the Add button to add the filer.  Repeat for each filer   .   
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Add, 

Select the Add button after entering the filer information.  Enter additional filer 
name info

Update, or 
Delete 

 

 

rmation if more than one person is filing the submission. 
 
To edit filer information, select a filer’s name from the list.  The filer’s name will 
be available in the data entry boxes for editing when the name is selected.  Edit the 
information and select the Update button. 
 

 and select the Delete button. 

information

To delete a filer, select the filer’s name from the list
 
E

 
xamin

• 

First name - Enter the first or given name of the examiner.  REQUIRED if an examiner 
ified. 

Middle name – Enter any middle name of the examiner.  OPTIONAL. 
 

Last name - Enter the last or family name of the examiner.  REQUIRED if an examiner 
is speci

Suffix – Enter any name suffix of the examiner.  OPTIONAL. 
 

Group Art Unit – Enter the Examiner’s group art unit.  OPTIONAL. 
 

 the 
Help button for information about this screen.     

 

er 

Enter the name of the examiner assigned or likely to be assigned to the corresponding 
patent application.  OPTIONAL. 

 
Prefix- Enter any name prefix of the examiner.  OPTIONAL. 

 

is spec
 

fied. 
  

 
Attorney Docket Number 

 
• Enter a reference number of up to 25 characters that is used to identify the patent 

application.  This number is not assigned by the USPTO and can be any combination of 
numbers and letters.  OPTIONAL. 

 
• Select the Next button to proceed to the Correspondence Address screen.  Select
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Correspondence Address Screen 
 

 

 
Correspondence Address Screen 

• Select either the Customer Number For Correspondence or Customer Address For 
ntered 

ication 
will be sent.  Selecting the Customer Number For Correspondence button will disable 

 
ustomer Number for Correspondence 

• Select the Customer Number For Correspondence button only if a customer number 
from the USPTO has been received.  Enter the customer number in the data field.   

Customer Address for Correspondence 

• If no customer number has been received, select the Customer Address For 
Correspondence button.  Enter the address information in the data fields. 
 
Name1 – Enter the name for the correspondence address.  REQUIRED. 

 

Correspondence button.  The address associated with the customer number or the e
address will be the address where correspondence associated with this patent appl

the Customer Address For Correspondence button and data fields and vice versa.   

C
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Name2 – En
 
Address1 – Enter the street address for the correspondence address.  REQUIRED. 
 
Address2 – 
building nam
 
eMail - Ente
 
Telephone - Enter the telephone number for the correspondence address.  OPTIONAL. 

ce address.  REQUIRED.  
 
State – If the correspondence address is located in the United States or in a U.S. territory, 
enter the state for the correspondence address.  Select a state from the drop-down menu 
for addresses in the United States or U.S. territories.  REQUIRED for a correspondence 
address that is in the United States or U.S. territories.   
 
Postcode - Enter the 5 - 9 digit postal code for the correspondence address.  Entry of a 
postal code for foreign countries is optional.  OPTIONAL. 
 
Country – Enter the country of the correspondence address.  Select a country from the 
drop-down menu for addresses outside of the United States or U.S. territories.  
REQUIRED. 

 
• Select the Back button to return to the Add Common Data Elements screen.  Select the 

Next button to proceed to the Inventor screen.  Select the Help button for information 
about the screen.     

 
 

ter any additional name information for the address.  OPTIONAL. 

Enter the internal address for the correspondence address, such as suite, 
e, mail stop, etc.  OPTIONAL. 

r the e-mail address for the correspondence address.  OPTIONAL. 

 
Fax - Enter the fax number for the correspondence address.  OPTIONAL. 
 
City - Enter the city for the corresponden
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Inventor Screen 
 

 
 

 
Inventor Screen 

The nam

• ed inventor from the inventor list.   

• lude additional address, citizenship and residence information for the first named 

 
• 

 
• elect the Update button to update the first named inventor’s information.  

e of the first named inventor was added in the Add Common Data Elements screen and 
will appear in the list of inventors. 
 

Select the first nam
 

Inc
inventor.   

Indicate whether the first named inventor is a signing or non-signing inventor. 

S

NOTE:  All changes to the first inventor name information must be made from the Add Common Data 
Elements screen.  
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• clude name, address, citizenship, and residence information for each additional 
nd 

 
 
Invento

 

 
IRED.  

 
 

 

 
Suffix – Enter any name suffix of the inventor.  OPTIONAL. 

nventor, such as suite, building name, mail 

If the inventor’s address is in the United States or in a U.S. territory, enter the 

 

od r has a mailing address in the 
n

one - Enter the telephone number of the inventor.  OPTIONAL. 

In
inventor, indicate whether the additional inventor is a signing or non-signing inventor a
select the Add button.  

r’s name  

Prefix- Enter any name prefix of the inventor.  OPTIONAL. 

First name - Enter the first or given name of the inventor.  REQU

Middle name – Enter any middle name of the inventor.  OPTIONAL.

Last name - Enter the last or family name of the inventor.  REQUIRED.  

 
 
Inventor’s address   

 
Address1 – Enter the street address of the inventor.  REQUIRED. 

 
Address2 – Enter the internal address of the i

stop, etc.  OPTIONAL. 
 

City - Enter the city of the inventor’s address.  REQUIRED.  
 

State – 
state of the inventor’s address.  Select a state from the drop-down menu for addresses in the 
United States or U.S. territories.  OPTIONAL.   

Postcode - Enter the 5 - 9 digit postal code of the inventor’s address.  Entry of a postal 
e for foreign countries is optional.  OPTIONAL if the inventoc

U ited States or U.S. territories.   
 

Country – Enter the country of the inventor’s address.  Select a country from the drop-
down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 

Teleph
 

Fax - Enter the fax number of the inventor.  OPTIONAL. 
 

eMail - Enter the e-mail address of the inventor.  OPTIONAL. 
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Citizenship – Enter the citizenship of the inventor.  Select the citizenship from the 
n menu.  REQUIRED. 

e

 
• Select one of the US, Non-US, and Active U.S. military service in buttons.  One of the 

 
• If the US button is selected, enter the City and State of the inventor’s residence. 

tton is selected, enter the City and Country of the inventor’s residence. 

the world 
where the inventor is stationed.  AE indicates that the inventor is serving in Europe or 

 
mericas excluding Canada.  

City - Enter the city of the inventor’s residence.  REQUIRED.  

State - Enter the state of the inventor’s residence.  Select a state from the drop-down menu 
r addresses in the United States or U.S. territories.  REQUIRED if the inventor is a U.S. 
ident .   

Country – Ente
down menu for add
 
Signing/Non-Signin

  
The default setting 
 

• If the inventor is non-signing, deselect the check box and select the reason that the 
inventor is n

  
• After selecting Add, select the SW (switch) to representative button to enter information 

 

choices available in the drop-dow
 

Inv ntor’s residence  

three buttons must be selected.  REQUIRED. 

 
• If the Non-US bu

 
• If the Active U.S. military service button is selected, indicate the region of 

Africa.  AP indicates that the inventor is serving in the Pacific.  AA indicates that the
inventor is serving in the A

 

 

fo
res
 

r the country of residence of the inventor.  Select a country from the drop-
resses outside of the United States or U.S. territories.  REQUIRED. 

g inventor due to 

for this field indicates a signing inventor.   

ot signing from the Non-Signing inventor due to drop-down menu.  

related to the entity representing the non-signing inventor.  
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or 
Delete 

information 

 
Select the Add b r name information.  Enter 
additional inventor name information if more than one person is listed as the 

 
To edit inventor name information, select an inventor’s name from the list.  The 
inventor’s name will be available in the data entry boxes for editing when the name 
is selected.  Edit the information and select the Update button.  
 
To delete an inventor, select the inventor’s name from the list and select the Delete 
button. 

utton after entering the invento

 
Add, 

Update, 

inventor.   

 
• When an inventor is non-signing, information related to the inventor’s representative 

must be provided.  Select n on the Inventor screen to 
enter the representative’s information.   

the SW to Representative butto
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Inventor Representative Screen 
 
When the SW to representative butt r Representative screen is 
displayed.   

on is selected, the Invento

 
 
 

 
Inventor Representative Screen 

 
ss, and residence information for the inventor’s representative on this 

screen. 
•  

ata field. 
• If the representative is an individual provide name information for the representative is 

e

 
Prefix- Enter any name prefix of the inventor’s representative.  OPTIONAL. 

 

• Enter name, addre

If the representative is an organization, select the Organization name box and enter the
name of the organization providing representation in the d

the Inventor representative’s name fields.  
 
Inv ntor representative’s name  
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First name - Enter the first or given name of the inventor’s representative.  REQUIRED.  
 

. 

 REQUIRED.  

Enter the representative’s address in the tative’s address fields. 

ddress  

 
State - Ente
the United S or 
addresses in
 
Postcode - E
postal code for foreign countries is optional.  OPTIONAL. 
 
 Country – E Select a country from the 

L. 
 
Fax - Enter the fax number of the representative.  OPTIONAL. 
 
eMail - Enter the e-mail address of the representative.  OPTIONAL. 
 
Citizenship – Enter the citizenship of the representative.  Select the citizenship from the 
choices available in the drop-down menu.  REQUIRED. 

 
• Enter the representative’s residence in the Inventor representative’s residence fields.  
 
Inventor’s representative residence  

 
• Select one of the US, Non-US, and Active U.S. military service in buttons.  One of the three 

buttons must be selected.  REQUIRED. 

Middle name – Enter any middle name of the inventor’s representative.  OPTIONAL
 
Last name - Enter the last or family name of the inventor’s representative. 
 
Suffix – Enter any name suffix of the inventor’s representative.  OPTIONAL. 
 

 Inventor represen•
 

Inventor representative’s a

   
Address1 – Enter the street address of the representative.  REQUIRED. 
 
Address2 – Enter the internal address of the representative, such as suite, building name, 
mail stop, etc.  OPTIONAL. 
 
City - Enter the city of the representative’s address.  REQUIRED.  

r the state of the representative’s address if the representative’s address is in 
ates or a U.S. territory.  Select a state from the drop-down menu ft

 the United States or U.S. territories.  OPTIONAL. 

nter the 5 - 9 digit postal code of the representative’s address.  Entry of a 

nter the country of the representative’s address.  
drop-down menu for addresses outside of the United States or U.S. territories.  
REQUIRED. 
 
Telephone - Enter the telephone number of the representative.  OPTIONA
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• If the US button is selected, sentative’s residence. 

• If the Active U.S. military service button is selected, indicate the region of the world where 
the representative is stationed.  AE indicates that the representative is serving in Europe or 
Africa.  AP indicates that the representative is serving in the Pacific.  AA indicates that the 
representative is serving in the Americas excluding Canada.  

 
City - Enter the city of the representative’s residence.  REQUIRED.  

 
State - Enter the state of te from the drop-down 

enu for addresses in the United States or U.S. territories.  REQUIRED if the representative is a 
.S e

tive.  Select a country from the 
ro o r U.S. territories.  REQUIRED. 

inventor by selecting either the 
Legal Authority or Party of Interest button. 

uthority type of representative 

 Indicate the capacity of the representing by choosing from the Legal representative button 
and the Party of interest button.   

 Select the Legal representative button if the representative is serving as a legal 
representative.  

 Select the Party of interest button if the representative is a party of interest in the present 
patent application.    

 After inventor’s representative information is entered, select the Add button.   

 After the information has been entered and added, select the BacK to inventor button to 
return to the Inventor screen. 

 

 enter the City and State of the repre
 
• If the Non-US button is selected, enter the City and Country of the representative’s 

residence. 
 

 the representative’s residence.  Select a sta
m
U . r sident. 
 

Country – Enter the country of residence of the representa
p-d wn menu for addresses outside of the United States od

 
• Indicate the type of authority that allows representation of the 

 
A

 
•

 
•

 
•

 
•
 
•
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 Select the Add button after entering the inventor represe

 
Add, 

Update, or 
Delete 

information 

ntative information.  Enter 
additional inventor representative information if more than one person is listed as 
the inventor representative.   
 
To edit inventor representa sentative name 
from the list.  T ill be available in the data entry 
boxes for editing when the name is selected.  Edit the information and select the 

ventor representative, select the inventor representative name from 
the list and select the Delete button. 

tive information, select an inventor repre
he inventor representative name w

Update button.  
 
To delete an in

  
• Select the Back button to return to the Correspondence Address screen.  Select the Next 

button to proceed to a dialogue box where the desire to include continuing data may be 
indicated.  Select the Help button for information about the screen. 
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Continuity Data Screen 
 
A dialogue box will be displayed allowing the user to indicate whether continuity data is to be 
provided.   
 

 
Continuity data dialogue box 

•  
nt application may be included on the application data sheet 

om the Continuity Data screen.  See 37 C.F.R. 1.53 for more information. 
 

• 
 

•  screen. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Select the Yes button if this application is the child of a previously filed U.S. application.
Information about the pare
fr

Select the No button to skip the Continuity Data screen.   

Select the Cancel button to remain on the Inventor or Inventor Representative
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If Yes is selected, the Continu
 

ity Data Screen is displayed.   

 
Continuity Data Screen 

• Provide continuity information for the parent application by selecting the appropriate 
preface phrase, relationship, application information, and status.  

• Add the information to the continuity information list by selecting the Add button. 

• Repeat these steps for each additional related application.   

reface phrase  

• Select either the preface phrase This application is a or Said application is a button to 
indicate the desired preface phrase.  

• If the Said application is a button is selected, select the application number being 
referenced from the drop-down menu.  For example, the continuity chain would indicate 
that “This application is a continuation of 01/111,111, filed February 14, 2000, pending.  
Said application 01/111,111 is a division of application 01/001,123, filed January 3, 
1999, now abandoned.” 

 

 

 

 
P
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Relationship 

Select the relationship between patent applications by selecting one of eight available 
relationship buttons.  The relationships are continuation, division, continuation-in-part, 371 of 
international, substitution, reiss ination.  A reexamination is 
not an application so either the text above is wrong or the relationships are wrong.     

 Enter the related application information in the data fields. 

Application Num - Enter the application serial number for the related application in the 
.  REQUIRED. 

drop-do ndar.  OPTIONAL. 

 as the  country from the 
rop-down menu..  REQUIRED.    

 
 Select the status of the related application.   
atus 

 the related application has issued as a patent, select the Patent Granted button and 

 
Patent - Enter the patent number of the related application.  REQUIRED. 

 drop-
dow m

Country – Select the United States as  the 
patented.  REQUIR
 

Kind code - Enter the USPTO kind code for the related application.  See MPEP Section 
1851 for a descripti
 

• If the related
and enter th application in the data field. If the related application did 
not issue as a patent, the status would likely be pending or abandoned. 

 
Select the Add button ional data continuity 

formation if more than one patent is being included.   

To e t 
informa

a

ue, non-provisional, and reexam

 
•
Application Information 

 

data field
 

Filing date - Enter the filing date of the related application.  Or, select a date from the 
wn menu, which converts into a cale

 
Country – Enter the country of filing.  Select the United States

d

•
St

• If
enter the following information:  

 
Issue date - Enter the date when the patent was issued.  Or, select the date from the

n enu, which converts into a calendar.  OPTIONAL. 
 

country where the related application was 
ED.   

on of kind codes.  OPTIONAL. 

 application has not issued as a patent, select the Application Status button 
e status of the prior 

 after entering data continuity information.  Enter addit
in
 

di data continuity information, select continuity information from the list.  The continuity 
tion will be available in the data entry boxes for editing when the information is selected.  Edit the 
tion and select the Update button.  inform
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Add, 
Update, or 

Delete 
information 

To delete data continuity information, select the data continuity from the list and 
select the Delete button. 

• Select the Back button to return to the Inventor or Inventor’s Representative screen.  
Select the Next button to proceed to a dialogue box to indicate if Attorney information is 
to be provided.  Select the Help button for information about the screen. 

 
 



 

Attorney Information Screen 
 
A dialogue box will be displayed allowing the user to indicate whether attorney information is to 
be provided.   
 

 
ePAVE prompt re: attorney information 

 
• Select Yes  to include attorney information. 

 
• Select No to skip the Attorney Information screen.   

 
• Select Cancel to remain in the Continuity Data screen.    
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If Y

 

es is selected, the Attorney Information screen will be displayed.    
 

 
Attorney Information Screen 

• Select the Customer number, Attorney or Agent or Representative under 37 CFR 10.9 
button.  Only one button may be selected and the data fields associated with the other two 
options will be disabled. 

 
Note:  ePAVE was developed when 37 CFR 10.9 was in effect.  The revision of 37 CFR to 37 CFR 
11.9 (effective) on July 26, 2004 occurred too close to the software release date to be included.  
Enter information as required by old rule 10.9 in these data fields.  The data will be treated under 
37 CFR 11.9 within USPTO.      
  

• Enter data into the data fields associated with the selection.   
 

• If Customer number is selected enter the customer number associated with attorney 
information for this application. 

 
• If Attorney or Agent is selected, enter the name and registration information for each 

attorney and select the Add button when the information is complete.  Repeat for each 
attorney or agent. 
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dd, 

attorney or agent information if more than one attorney or agent is being included.  
 A

Update, or 

formation 

Attorney or Agent 

• Enter individual attorney or agent information one listing at a time.   

Prefix- Enter any name prefix of the attorney or agent.  Choose the desired prefix from the 
drop-down menu.  OPTIONAL. 

First name - Enter the first or given name of e attorney or agent.  REQUIRED. 
 
Middle name - Enter any middle name of the attorney or agent.  OPTIONAL. 

Last name – Enter the last or family name of the attorney or agent.  REQUIRED. 

Su
 

Registration number - Enter the USPTO registration number of the agent or attorney.  
RE I
 

Select the Add button after entering attorney or agent information.  Enter additional 
 

To edit attorney or agent information, select an attorney or agent from the list.  The 
 editing when the 

 button.  

y or agent from the list and select 
the Delete button. 

 

th

 

 
ffix – Enter any name suffix of the attorney or agent.  OPTIONAL. 

QU RED 

Delete 
attorney or agent will be available in the data entry boxes for
information is selected.  Edit the information and select the Update

in  
To attorney or agent information, select the attorne

 
• If  Representative under 37 C.F.R. 10.9 is selected enter the name information for the 

epresentative under 37 C.F.R. 10.9  

me prefix of the representative.  Choose the desired prefix from the 
rop-do

ONAL. 

 

.  OPTIONAL. 

Suffix – Enter any name suffix of the representative.  OPTIONAL. 

if foreign priority information is to be 
provided.  Select the Help button for information about the screen. 

 

representative.  See the comment above regarding 37 CFR 10.9.  
  

R

 
Prefix- Enter any na

d wn menu.  OPTIONAL. 
 
First name - Enter the first or given name of the representative.  OPTI
 
Middle name - Enter any middle name of the  representative.  OPTIONAL
 
Last name – Enter the last or family name of the representative
 

 
• Select the Back button to return to the Continuing Data dialogue box.  Select the Next 

button to proceed to a dialogue box to indicate 
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Foreign Priority Claims Screen 
 

isplayed allowing the user to indicate whether foreign priority 
formation is to be provided.   

 

A dialogue box will be d
in

 
ePAVE prompt re: foreign priority claims 

 
• Select Yes if this application is related to a previously filed 

Information about the related foreign application can be included in the application data 
foreign application. 

55 for more information 

• Select Cancel to remain in the Attorney Information screen.     
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

sheet from the Foreign Priority Claims screen.  See 37 C.F.R. 1.
on foreign priority claims.  

• Select the No if there is no foreign priority claim. 
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If Yes is selected the Foreign Priorit isplayed.   
 

y Claims screen will be d

 
Foreign Priority Claims Screen 

• Enter foreign priority information 

pplication number 

 Enter the application number of an associated foreign-filed application.  REQUIRED. 

riority 

• Select either the Claimed or Not claimed button to indicate whether foreign priority to 
this particular document is sought.   

Claimed - Select to indicate whether foreign priority is claimed.   

Not claimed - Select to indicate that foreign priority is not claimed.   

 
A

•
 
P
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Country  

 
 

Add, 

Select the Add button after entering foreign priority application information.  Ente
additional foreign priority applications if more than one foreign priority application 
is being included.   

U
Delete 

in r

• Enter the country where the foreign application was filed.  Select a country from the 
drop-down menu.  REQUIRED. 

 
Date 

• Enter the foreign filing date.  Or, select  the drop-down menu, which 

 
r 

n priority application 
 

ion and select 
the Update button.  

tton. 

 the date from
converts into a calendar.  REQUIRED. 

pdate, or 
 
To edit foreign priority application information, select a foreig

fo mation 
from the list.  The foreign priority application will be available in the data entry
boxes for editing when the information is selected.  Edit the informat

 
To delete foreign priority application information, select the foreign priority 
application from the list and select the Delete bu

 
• Select the Back button to return to the Attorney Information dialogue box.  Select the 

Next button to proceed to the Publication Information screen.  Select the Help button for 
information about the screen.          
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Publication Information Screen 
 

 
Publication Information Screen 

• Select a publication type.
 
• 

 
 Enter a suggested classification for the application. 

 

Request for early publication or 

Normal Publication – Select if this application is intended to be published at 18 months from 
earliest claimed priority under 35 U.S.C.   

    

Enter a suggested figure for publication.   
 
• Enter a suggested technology center for the application.  

•
 
• Enter the total number of drawing sheets in the application. 
 
Publication Information for New Utility 

 Publication filing type  - Select the Normal Publication, •
Request not to publish button. 
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Request for early publication – Select if this application should be published as soon as 
possible. 
 

 
dditional Information 

publica
 

Suggested Tech Center – Enter a suggested USPTO technology center where the application 
sho  
 

Sug n.  
OPTIO

t 
applica

• utton 
to p cation Assignee screen.  Select the Help button for information about 
the screen.            

Request not to publish – Select if this application should not be published.   

A

Suggested figure – Enter a suggested figure to be published on the front page of the 
tion.  OPTIONAL. 

uld be examined.  OPTIONAL. 

gested Classification – Enter a suggested US classification for the patent applicatio
NAL. 

 
Total Number of drawing sheets – Enter the number of sheets of drawings in the paten

tion.  OPTIONAL 
 

Select the Back button to return to the Foreign Priority dialogue box.  Select the Next b
roceed to the Publi
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Publication Assignee Information Screen 
 

 
 

 
Publication Assignee Information Screen 

Enter assign• ee information to be published on a pre-grant publication on this screen.  

 

 field.  Selecting this box will disable the Name fields. 

• 

 
• Select the Organization check box if the assignee is an organization.  This will activate

the Organization data field.  Enter the name of the organization that the application is 
assigned to in that data

 
Enter the assignee name information if the assignee is an individual or a group of 
individuals.    

 
• Enter address information for the assignee whether the assignee is an organization or an 

individual.   
 

• Select the Add button when the assignee information is complete.   
 

• Repeat the process for each additional assignee.     
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Name 

Name - Enter the name of the assignee that USPTO is to publish on the front page of the 
patent application publication.  
 

Prefix- Enter any name prefix of the assignee.  Choose the desired prefix from the drop-
down menu.  OPTIONAL. 
 

First name - Enter the first or given name of the assignee.  OPTIONAL. 

 
ee.  REQUIRED. 

 
Suffix – Enter any name suffix of

• Enter the address of the assignee that USPTO is to publish on the front page of the patent 
application publication.  

 
Address1 – Enter the street address of the assignee.  REQUIRED. 

 
Address2 – Enter the internal address for the assignee, such as suite, building name, mail 

stop, etc.  OPTIONAL. 
 

City - Enter the city of the as
 

dress.  Select a state from the drop-down menu for 
dd ss . 

Postcode - Enter the 5 - 9 digit postal code of the assignee.  Entry of a postal code for foreign 
cou i

ddress.  Select a country from the drop-down 

 
Middle name - Enter any middle name of the assignee.  OPTIONAL. 

Last name – Enter the last or family name of the assign

 the assignee.  OPTIONAL. 
 
Address 

signee’s address.  REQUIRED.  

State - Enter the state of the assignee’s ad
a re es in the United States or U.S. territories.  OPTIONAL
 

ntr es is optional.  OPTIONAL. 
 

Country – Enter the country of the assignee’s a
menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 

eMail - Enter the e-mail address of the assignee.  OPTIONAL. 
 

Phone - Enter the telephone number of the assignee.  OPTIONAL. 
 

Fax - Enter the fax number of the assignee.  OPTIONAL. 
 

Note: The assignee address entered on this screen is for publication purposes only.  
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Select the Add button afte

 
Add, 

Update, or 
Delete 

included.   
 
To edit publication assignee information, select a publication assignee from the
The publication assignee will be available in the data entry boxes for editing wh

information  the information is selected.  Edit the information
 

r entering publication assignee information.  Enter 
additional publication assignees if more than one publication assignee is being 

 list.  
en 

 and select the Update button.  

 To delete publication assignee information, select the publication assignee from the
list and select the Delete button. 

 
• Select the Back button to return to the 

button to proceed to a dialog
Publication Information screen.  Select the Next 

ue box to indicate if a declaration as an xml document is to 
be provided.  Select the Help button for information about the screen.  
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Declaration Screen 
 
A dialogue box will be displayed allowing the user to indicate whether a declaration as an xml 

ocument is to be provided.   
 
d

 
ePAVE prompt re: Declaration 

• 

r if the declaration is being provided as a 

 
• 

 
   
In the D
collecte
 
In the a
paper c
 
 
 
 
 
 
 
 
 
 
 

 

 

Select Yes to provide an xml Declaration 
 

• Select No if no declaration is being provided o
scanned tiff image or images. 

Select Cancel to remain on the Publication Assignee Information screen.  

eclaration screen, inventor or representative names and electronic signatures are 
d.  See 37 C.F.R. 1.63 -1.68 for more information about declarations.     

lternative, declarations may be submitted in the form of TIFF images from a scanned 
opy of the declaration in the Attach Files to Project screen.   
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If Yes is selected, the Declaration screen will be displayed.   
 

 
 

 
Declaration Screen 

• The name and citizenship of each of the inventors or inventor’s representative entered in 
the Inventor and Inventor Representative screens are displayed in the list.   

Highlight the inventor/representative who wishes to sign from the list.  The inventor will then 
enter his/her electronic signature and should enter a signature capacity.  The signature should be 
of the form /firstname lastname/  

• Select Update to include th  declaration. 
 

at inventor’s signature in the

• Repeat for each inventor or representative who is signing the declaration.   
 

Note: This signature is an electronic legal signature.  The individual named 
MUST add the signature if a signature is provided. 

   
ata in rs and 

uthorized representatives of inventors who cannot or will not sign.   
D
a

 the Declaration screen may be entered for two types of individuals: actual invento
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Add, 
Update, or 

Delete 
information 

 C.F.R. sections 1.41, 1.42, 1.43, 1.47, and 1.63 to 1.69 for more information about 
uthorized representatives and their role in declarations.  

 

alphanu ters that represents a signature and should be in the form /firstname 
stname/.  OPTIONAL.   

 

 
See 37
a

Signature - Add an electronic signature.  The electronic signature is any sequence of 
meric charac

la

Note: This signature is an electronic legal signature.  The individual named 
MUST add the signature if a signature is provided. 

 
Signature capacity – Choose the signature capacity of the declarant by selecting from the 

drop-down menu or typing in free-form text.  OPTIONAL. 
 

Select the Add button after entering inventor or authorized representative 
information.  Enter additional inventor or authorized representative if more than one 
inventor or authorized representative is being included.   
 
To edit inventor or authorized representative information, select an inventor or 
authorized representative from the list.  The inventor or authorized representative 
will be available in the data entry boxes for editing when the information is selected.  
Edit the information and select the Update button.  
 
To delete inventor or authorized representative information, select the inventor or 
authorize elete button. d representative from the list and select the D

 
 

• 
ml 

 

 
 dialogue box will be displayed allowing the user to indicate whether a power of attorney as an 

xm

Select the Back button to return to the Publication Assignee Information screen.  Select 
the Next button to proceed to a dialogue box to indicate if a power of attorney as an x
document is to be provided.  Select the Help button for information about the screen.  

Power of Attorney Screen 

A
l document is to be provided.  

  

 
ePAVE prompt re: Power of Attorney 
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• Select Yes to provide an xml power of attorney. 

 scanned paper copy of 
e power of attorney in the Attach Files to Project screen.  

 

 
 

 
• Select No if no power of attorney is being provided or if the power of attorney is being 

provided as a scanned tiff image. 
 

• Select Cancel to remain on the Declaration screen.  
 
   
A power of attorney may be submitted in the form of TIFF images from a
th

If Yes is selected, the Power of Attorney screen will be displayed.   
 

 
Power of Attorney Screen 

• Select either the Customer number or Attorney or Agent button.  Selecting the Customer 
ton will disable the Attorney or Agent data fields and vice versa.  number but
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Select the Add b
additional power

Add, Update, 

to an 
eys that are associated with a USPTO-provided customer 

number.  
 

ney or Agent to grant power of attorney to an attorney or agent or group of 
ttorneys and/or agents without associating them to a USPTO-provided customer number 

• 

• al 

 

e prefix of the individual who is granted power of attorney.  
hoose

e suffix of the individua

er - Enter the regis ent or attorney that is 

utton after ation.  Enter 
 of attorney

designee is being included. 
 

edit power of attorney in rney designee from the 
list.  The power of attorney be available in the data entry boxes for 

hen the informatio
Update button.  
 
To delete power of attorney nformation, select the power of attorney designee from 

or Delete 
information 

To 

• Select Customer number and enter the customer number to grant power of attorney 
attorney or a group of attorn

• Select Attor
a
and enter the name and registration number of the attorney(s) and/or agents in the 
Appointed power of attorney data fields. 

 
Select Add to add the attorney or agent name and registration number to the list of 
attorneys or agents. 

 
Continue to add attorney or agent name and registration number for each addition
attorney or agent.  

Appointed power of attorney 

Prefix- Enter any nam
C  the desired prefix from the drop-down menu.  OPTIONAL. 
 

First name - Enter the first or given name of the individual who is granted power of 
attorney.  REQUIRED. 
 

Middle name - Enter any middle name of the individual who is granted power of 
ttorney.  OPTIONAL. a

 
Last name – Enter the last or family name of the individual who is granted power of 

attorney.  REQUIRED. 
 

Suffix – Enter any nam
OPTIONAL. 

l who is granted power of attorney.  

 
Registration numb tration number of the ag

registered to practice before the USPTO.  REQUIRED. 
 

entering power of attorney inform
 information if more than one power of attorney 

  

formation, select a power of atto
 designee will 

editing w n is selected.  Edit the information and select the 

 i
the list and select the Delete button. 
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Update, pdate, Add, 
or Delete 

infor

Power of attorney a

Prefix- Ente of 
attorney.  Choose th
 

First name he 
power of att
 
Middle name - Enter any middle name of the individual who is authorized to grant the 
power of attorney.  OPTIONAL. 
 

 authorized to grant the 
power of attorney.  REQUIRED. 

authorized to grant the power of 

 an electronic signature.  The electronic signature is any sequence of 
alphanumeric characters that represents a signature and should be in the form /firstname 

or Delete 
infor

Power of attorney a

Prefix- Ente of 
attorney.  Choose th
 

First name he 
power of att
 
Middle name - Enter any middle name of the individual who is authorized to grant the 
power of attorney.  OPTIONAL. 
 

 authorized to grant the 
power of attorney.  REQUIRED. 

authorized to grant the power of 

 an electronic signature.  The electronic signature is any sequence of 
alphanumeric characters that represents a signature and should be in the form /firstname 

uthorization    

r any name prefix of the individual who is authorized to grant the power 
e desired prefix from the drop-down menu.  OPTIONAL. 

uthorization    

r any name prefix of the individual who is authorized to grant the power 
e desired prefix from the drop-down menu.  OPTIONAL. 

- Enter the first or given name of the individual who is authorized to grant t
orney.  OPTIONAL. 
- Enter the first or given name of the individual who is authorized to grant t
orney.  OPTIONAL. 

Last name – Enter the last or family name of the individual who isLast name – Enter the last or family name of the individual who is

  
Suffix – Enter any name suffix of the individual who is Suffix – Enter any name suffix of the individual who is 
attorney.  OPTIONAL. 
 
eSignature – Add

attorney.  OPTIONAL. 
 
eSignature – Add

lastname/ . 
 

lastname/ . 
 

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

mation mation 

 
igned.  Or, select a date from 

the drop-down m
 

lect the Add button after entering power of attorney authorization information.  

To edit power of attorney authorization information, select a power of attorney 
 in the data 

entry boxes for editing when the information is selected.  Edit the information and 

information, select the power of attorney 

Date – Enter the date that the power of attorney is being s
enu, which converts into a calendar.   

Se
Enter additional power of attorney authorization information if more than one power 
of attorney authority is being included.   
 

authority from the list.  The power of attorney authority will be available

select the Update button.  
 
To delete power of attorney authorization 
authority from the list and select the Delete button. 

 
• 

 

Select the Back button to return to the Declaration dialogue box.  Select the Next button 
to proceed to a dialogue box to indicate whether an assignment is included.  Select the 
Help button for information about the screen.               

Assignment Screens 
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A dialogue box will be displayed allowing the user to indicate whether an assignment is to be 
provide
 

d.  

 
ePAVE prompt re: Assignments 

• Select No if no assignment is being provided. 

• Select Cancel to remain on the Power of Attorney screen.  

elpful information about assignment recordation 

 is required.  The data elements 
quired on the Assignment Recordation Cover sheet, Form 1595, that is used in paper and fax 

 ele tronic lings.

the completed 
ssignment form via fax is the preferred method to communicate with the correspondent.  The 

 the appropriate field.  

ill eliminate possible delays in returning official communications to the correspondent.  It will 
aroun proce ing. 

t modify your electronic 
data, with the exception of modifying the customer number for the correspondence address. 
 
When Yes is selected, the first assignment screen is displayed.  
 
When submitting assignment information with a new utility submission, data will be entered in 
two screens.   
 
Creating Assignment Coversheets 

 
 

• Select Yes to provide an assignment. 
 

 

 

H
To record an assignment in the USPTO, specific information
re
filings are also required in c  fi     
 
In order to comply with the Government Paper Elimination Act, delivery of 
a
default delivery method is by fax and requires a fax number to be entered in
 
Submitting completed assignment forms to the USPTO via fax delivery is beneficial because this 
w
also provide faster turn- d ss
 
If assignments are filed electronically, the Assignment Services Division in the Office of Public 
Records, the main office in the USPTO that handles assignments, will no
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Assignment Screen; Submission and Correspondence Data 

 
• Select a Conveyance Type from the drop-down list or type the conveyance type into the 

data field. Enter the desired conveyance type in free form if the assignment transaction is 

 
• Enter Correspondence Data.  Provide the name and address of the correspondent or 

Customer Number data 

Correspondence Data 

 
• Enter the USPTO provided customer number in the data entry box.  If the customer 

ddress is 
entered. 

 

not a standard conveyance type and is not in the drop-down menu.  REQUIRED if 
submission data is entered. 

correspondents (persons or companies) to whom the USPTO should direct official 
communications pertaining to this assignment filing.  Enter a customer number or enter 
the full correspondence name and address.  Entering data  in the 
entry box will disable the correspondence name and address data entry boxes and vice 
versa. 

 

number is less than 6 digits, zeroes will be added to the front of the customer number to 
make it a 6-digit number.  REQUIRED unless full correspondence name and a
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Note:  During the examination processing of the assignment, the Office of Public Records will 
electronically retrieve the official address associated with the customer number. Characters are not 
allowed in this field.   

 
Delivery Fax Num – Enter the fax number of the correspondent.  Notice of assignment 

recordation or non-recordation will be returned to this fax number.  Please enter a dedicated fax 
number. Numbers that are associated with PBX equipment, a switchboard or answering machine 
telephone lin
 

es will cause the fax transmission to fail.  REQUIRED. 

NOTE:  Faxing to an international telephone number is not permitted at this time. This field is limited 
to 12 characters. 

 
, of the correspondent.  

 REQUIRED if full correspondence name 
nd address is entered. 

 
Compan  the USPTO 

should direct official communications.  OPTIONAL. 
 

Street Address – Enter the street address of the correspondent.  OPTIONAL. 

Internal Address – Enter the internal address of the correspondent, such as suite, building 

 
y of the correspondent.  REQUIRED if full correspondence name and 

address is entered.      

 a 

and address is entered.   
 
Country – Enter the country of residence of the correspondent.  Select a country from the 
drop-down menu for addresses outside of the United States or U.S. territories.  
OPTIONAL. 
 
Postal C  of a postal 
code for foreign countries is optional.  REQUIRED if the correspondent has a mailing 

nce name and 
address is entered.   

 

Telephone – Enter the telephone number, including area code
OPTIONAL. 
 

Name – Enter the name of the correspondent. 
a

y Name – Enter the name of the correspondent (company) to whom

 

name, mail stop, etc.  OPTIONAL. 

City - Enter the cit

 
State - Enter the state of the correspondent.  Select a state from the drop-down menu for 
addresses in the United States or U.S. territories.  REQUIRED if the correspondent has
mailing address in the United States or U.S. territories and if full correspondence name 

ode - Enter the 5 - 9 digit postal code for the correspondent.  Entry

address in the United States or U.S. territories and if full corresponde
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NO  -TE  Assignment recordation practices allow entry of a state or country, but not both.  Selection of 
one will disable the other.  If an entry has been made into one of these fields erroneously, delete the 
entry in der to access the desired field.    the erred field in or

 
Signatu

Name of Signor – Enter the name of the person who is electronically signing the 
submission. This field is limited to 40 characters. 
 

eSignature-Enter the electronic signature of the person who is making the submission.  
The g RED. 

   
 signed. 

 

electing this will open an attachment screen where TIFF images supporting the assignment can 
be included.  These TIFF images are scanned documents that support the data entered in the 
current cover sheet form.  
 

re  

 

 si nature must be of the format /firstname lastname/.  REQUI

Date Signed - Select the date that the assignment is being

Select the Attachments button. 
 

S

 
PTAS Attachments Screen 

• Select the Add button to open a dialog box, allowing TIFF image to be inserted. 
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TIFF image look-up 

• After locating the image to be added, highlight the image and select Open or double click 
on the file to include it.  Repeat this procedure to attach TIFF images as needed.   

 
A legal supporting (conveyance/assignment) document is required to be attached to each cover 
sheet. 
 

image to be removed 
and selecting the Remove button.  Remove all attached images by selecting the Remove 
All button.   

 

• After adding attachments, they may be removed by highlighting the 

 
Attachments window:  Manipulate files 
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• Use the arrow buttons to place the images in the proper order.  Highlight the name of the 
image and use the up arrow to move it up in order.  Use the down arrow to move 
in orde

it down 
r. Please ensure that the list of attachments is in the proper page order for this 

electronic submission. This will ensure proper page order within the microfilm media. 
The recorded document will be placed on microfilm in the order the document is 
received. For example, based on the listing shown in the Selection of TIFF Images figure 
above, the file F:\PTAStestdata\09590787b.tif would become page 1 of the attachment 
and F:\PTAStestdat  attachment.  

 
• After attaching the images, select the OK button to continue. 

 
 
 

a\09601508b.tif would become page 2 of the

 
Number of attachments 

try for the total number oTh
of

e en f attachments is automatically calculated based on the selection 
 f

ment is rendered using an XSL 
Sty
assi
docum ent document (pages determined 
bas submission to be entered 
dire .   
 

 Assignment screen. 
Sel e Assignment section 
can be indicated.   
 

iles, and is displayed in the Total Number of Attachments field.  
 
Upon receipt in the Patent and Trademark Office, the electronic XML assignment document and 
assignment attachments will enter the Patent and Trademark (automated) Assignment System. 
During PTO pre-processing the assignment XML docu

lesheet. This rendered document is then converted into a TIFF image and merged with the 
gnment attachments into an electronic folder that contains one assignment cover sheet 

ent (may consist of multiple pages) and one assignm
ed on attachments). This process allows the electronic assignment 

tly into the automated Patent and Trademark Assignment Systemc

• Select the Next button to go to the Receiving and Conveying Parties
ect the Back button to receive a dialogue box where a desire to exit th
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Assignment Screen:  Conveying and Receiving parties 

 
Conveying Parties 

A conveying party 
 

• Enter at least one conveying party nam
format as ex

 

ndividual name 

 
conveying party is a person.  This field is limited to 100 characters. 

eying party. REQUIRED if the 
onveyi

ddle Name/Initial – Enter any middle name or initial of the conveying party.  
PTIONAL.  This field is limited to 40 characters. 

may be a person, business, or organization.   

e and execution date.  Enter data in a special 
plained below. 

I
 
Last Name – Enter the last or family name of the conveying party.  REQUIRED if the

 
First Name – Enter the first or given name of the conv
ng party is a person.  This field is limited to 100 characters. c

 
Mi

O
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Add, 
Update, or 

Delete 
information 

assignm  field is 
mited to 240 characters. 

 

docume  from the drop-down menu.  Dates must be in YYYY-MM-DD format.  
his date must match the date that appears in the conveyance document that is attached to this 

submission as a TIFF image.  If additional conveying parties are added, the prior date entered is 
shown.  Each part of the date may be selected and changed as appropriate.  The execution date 
may not be greater than the current date.  REQUIRED for each conveying party. 
 

Business/Org Name – Enter the name of the business or organization conveying the 
ent.  REQUIRED if the conveying party is a business or organization.  This

li

Execution Date - Choose the date when the conveying party executes the assignment 
nt by selecting

T

NOTE: To facilitate internal search functions in the USPTO, please add data in the Conveying Parties 
section by applying the following format. 

 
Conveying party 
 
Business entities, regular 
 
Business entities, beginning with ‘The’ 
 
Schools, colleges and universities 
 
 
Government agencies 
 
Government organizations 
 
 

Proper Format 
 
Jones Building Supply 
 
Hartley Candy Company, The 
 
Maryland, University of, The  
California, University of, The Board of Trustees 
 
Energy, U.S. Department of 
 
Army, United States of America as represented by 
the Secretary of the Army 
 

 
Select the Add button after entering the conveying parties information. 
 
To edit conveying parties information, select a conveying party’s name from the 
list.  The conveying party’s name will be available in the data entry boxes for 
editing when the name is selected.  Edit the information and select the Update 
button.  
 
To delete a conveying party, select the conveying party’s name from the list and 
select the Delete button. 

 
• Select the New button to add new conveying parties information. 

 
Receiving Parties 

A receiving party may be a person, business, or organization.   
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• Enter at least one receiving er data in a special format as 
explained below. 

Individual Name 
 

Last Name – Enter the last or family name of the receiving party if the receiving party is 
a person.  REQUIRED if the receiving party is a person. 
 
First Name – Enter the first or given name of the receiving party if the receiving party is 
a person.  REQUIRED if the receiving party is a person. 
 
Middle Name/Initial – Enter any middle name or initial of the receiving party.  
OPTIONAL. 
 
Business/Org Name – Enter the name of the business or organization that the property is 
being assigned to.  REQUIRED if the receiving party is a business or organization. 
 
Street Address – Enter the street address of the receiving party.  OPTIONAL. 
 
Internal Address – Enter the internal address of the receiving party, such as suite, 
building name, mail stop, etc.  OPTIONAL. 
 
City - Enter the city of the receiving party.  REQUIRED.      
 
State - Enter the state of the receiving party.  Select a state from the drop-down menu for 
addresses in the United States or U.S. territories.  REQUIRED if the receiving party has a 
mailing address in the United    

ry – Enter the country of residence of the receiving party.  Select a country from 

 
l Code - Enter the 5 - 9 digit postal code for the receiving party.  Entry of a postal 

REQUIRED if the receiving party has a mailing 

 party name and address.  Ent

 

 States or U.S. territories.
 
Count
the drop-down menu for addresses outside of the United States or U.S. territories.  
OPTIONAL. 

Posta
code for foreign countries is optional.  
address in the United States or U.S. territories.   

 

NOTE - Assignment recordation practices allow entry of a state or country, but not both.  Selection of 
one will te the  disable the other.  If an entry has been made into one of these fields erroneously, dele
entry in in order to access the desired field.    the erred field 

 
 

NOTE: ernal search functions in the USPTO, please add data in the Receiving Parties  To facilitate int
section by ap ollowing format. plying the f
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Receiving Party    Proper Format 

usiness entities, regular   Jones Building Supply 
 
Busine
 

chools, colleges and universities  Maryland, University of, The 
 

e Board of Trustees 

epartment of 

overnment organizations   Army, United States of America as represented by  
      the Secretary of the Army

 
B

ss entities, beginning with “The” Hartley Candy Company, The 

S

      California, University of, Th
 
Government agencies    Energy, U.S. D
 
G
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Add, 

Update, or 
Delete 

information 

 
 

Select the Add button after entering the receiving parties information. 
 
To edit receiving parties information, select a receiving party’s name from the list.  
The receiving party’s name will be available in the data entry boxes for editing 
when the name  and select the Update button.  
 

he list and select 

is selected.  Edit the information

To delete a receiving party, select the receiving party’s name from t
Delete  the  button.

 

 
Validating Required Data

It is essential to provide required data elements in order to record the assignment.  To ensure that 
all required data elements have been entered, validation routines are provided.  Validation 
routines occur automatically as cover sheets are navigated after exiting the conveying and 
receiving parties screen in the Assignment screens and saving the assignment file.  
 
A message will be displayed only if a cover sheet lacks any required data.  Validation routines 
may be executed by selecting the Verify Current or Verify All buttons. 
 

• Select the Verify Current button to validate the content of the current cover sheet.  
• Select the Verify All button to validate the content of all cover sheets.   

 
Navigating within Multiple Cover Sheets 

 
• To navigate within cover sheets, select the button marked  << with double left arrows to 

return the previous cover sheet or the button marked  >>  with double right arrows to go 
to the next cover sheet. 

 
• Select the Insert button to insert additional cover sheets.  A maximum of 5 cover sheets 

may be included in a new utility submission. 
 

• Select the Delete button to delete cover sheets before submitting the transmission to the 
USPTO. 

 

• he New button to add new receiving parties information. 

 Elements 

Select t

 
Close-up of cover sheet toolbar 

If the validation routines identify data that is missing from the current cover sheet, a message is 
displayed with detailed information about which required data elements are missing. 
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Example of missing information message in assignment cover sheets 

Select the Yes button to continue or the No button to return to the current cover sheet to
the error.  

 correct 

Aft

 
• Select the Insert button on the cover sheet toolbar to create additional cover sheets or to 

insert a new cover sheet between two existing cover sheets.   
 

er selecting the Insert button, a dialogue box is displayed indicating that the new cover sheet 
may be insert before or after the current cover sheet. 
 

 
Example of inserting cover sheet message in assignments screen 

• Select the No button to insert the new cover sheet after the current cover sheet. 

eleting Cover Sheets 

m 

dialogue box is displayed where the delete request can be confirmed or rejected. 
 

• Select the Yes button to insert the new cover sheet before the current cover sheet. 
 

 
• Select the Cancel button to return to the current cover sheet. 

D
 

• Select the Delete button on the cover sheet toolbar to remove the current cover sheet fro
the batch of cover sheets in this assignment filing.  After selecting the Delete button, a 
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Example of deleting cover sheet message in assignment screen 

• Select the Yes button to delete the current cover sheet and continue. 
 

• 
 

• Select the button marked  <<  with double left arrows on the cover sheet toolbar to return 
the previous cover sheet or the button marked  >>  with double right arrows to go to the 
next cover sheet. 

 
• When working on the last cover sheet  if the button marked  >>  with double right arrows 

is selected to go to the next cover sheet, a dialogue box is displayed to determine if an 
additional assignment cover sheet should be created. 

 

Select the No button to cancel the delete request and return to the current cover sheet. 

 
Example of creating cover sheet message in assignments screen 

• Select the Yes button to create an additional cover sheet.   
 

• Select the No button to return to the current cover sheet. 
 

• When a new cover sheet is to be created a dialogue box is displayed to confirm whether 
the attachments from the current cover sheet should be copied to the new cover sheet.  

 

 
Example of copy attachments in cover sheet message in assignment screen 

• Select the Yes button to copy the attachments from the current cover sheet to the new 
cover sheet. The attached TIFF images in the current cover sheet will automatically be 
referenced and attached to the new cover sheet.  If the same filename is attached in 
multiple cover sheets (consecutive or non-consecutive), the file will only be attached to 
the final submission package.   

 
• Select the No button to include other attachments in the new cover sheet.   
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The identification of the attach  reference.  ePAVE will not 
allow duplicate filenames to be

If the USPTO receives an assignment submission package including an XML file of the 
attachments and the XML file contains one or mo  references to the same filename, internal 
procedures will automatically ge e copies of the cover sheets.  
The printed copies of the cover sheets will be image of the conveyance 

he references contained within each cover sheet. 

 a 
 

nment 
to 

 be 

ments inside the cover sheet is only a
 attached to the electronic package.  

 

re
nerate the printing of one or mor

 attached to the TIFF 
document based on t
 

• Select the Back button in the first assignment screen to receive a dialogue box where
desire to exit the Assignments section can be indicated.  Select the Back button in the
second assignment screen to return to the first assignment screen.   

 
• Select the Next button in the first assignment screen to proceed to the second assig

screen.  Select the Next button in the second assignment to receive a dialogue box 
ensure that exiting the assignment form is desired.   

 
• Select the Help button for information about the screen.               

 
• Selecting the Next button in the second assignment screen will cause a dialogue box to

displayed to confirm or reject an exit from the assignment form. 
 
 
 
 
 

 
ePAVE prompt re: Exiting Assignment Screens 

• Select the Yes button to proceed to a dialogue box where a desire to enter an information 
disclosure statement may be indicated.  

• Select the No button to continue working on the assignment forms. 
 

Information Disclosure Statement Screen 
 
Selecting the Yes button in the previous dialogue box will launch a second dialogue box asking if 
an information disclosure statement will be included in the new utility submission. 
 

User Manual for ePAVE 5.1d Assignments   Page 84 of 330  



 

 
ePAVE prompt re: Information Disclosure Statement 

• Select the Yes button to view the Information Disclosure Statement screen. 
• Select the No button to skip the Information Disclosure Statement screen and proceed to 

the Fee Calculation screen.   
• Select Cancel to remain in the Assignment screen. 

 
Selecting Yes will display the Information Disclosure Statement screen.  Up to 50 U.S. patents 
and 50 U.S. published applications may be cited in an electronic information disclosure 
statement.     
 

 
 

 
Information Disclosure Statement Screen 
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Add, 

Update, or 
Delete 

information 

 
• 

 maximum of 50 U.S. patents may be cited per information disclosure statement submission 

ite a U.S. patent.  Enter patent information and 
select the Add button.  

lication number - Enter the patent number or publication number for each U.S. 
atent citation.  Patent numbers must be 7 or 8 characters with the first two and the last being 

alphanumeric, and all others being numeric.  Pro ide leading zeros for numbers with fewer than 
7 characters.  REQUIRED if a patent is being cited.   

 
Date – Enter the date whe ate from the drop-down 
menu, which converts into a calendar.  REQUIRED. 

Select the Add button after entering a citation.  Enter additional citations if desired.   
 
To edit citation information, select a citation from the list.  The citation will be 
available in the data entry boxes for editing when the citation is selected.  Edit the 
information and select the Update button.  
 
To delete a citation, select the citation from the list and select the Delete button 

Select either the US Patent Citation button or the US Published Application Citation 
button.  Selecting the US Patent Citation button will disable the US Published 
Application Citation button and vice versa.   

 
U.S. Patent Citations 

A
that is filed electronically.     
 

• Select the US Patent Citation button to c

  
Patent/Pub

p
v

n the patent was issued.  Or, select the d

 
Name - Enter the name associated with the patent.  REQUIRED. 
 
Kind – Enter the USPTO kind code for the patent.  OPTIONAL. 
 
Class – Enter the USPTO classification of the patent.  OPTIONAL. 
 
Sub-class - Enter the USPTO classification of the patent.  OPTIONAL. 

 

 
U.S. Published Application Citations 

• Select the US Published Application Citation button to cite a published U.S. patent 
application.  Enter the information and select the Add button. 

 
Patent/Publication number - Enter the publication number for each published U.S. patent 
application citation.  Publication numbers are 11 digits.  REQUIRED.   
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Add, 

Update, or 
Delete 

information 

Date – Enter the date when the patent application was published.  Select the date from the 
drop-down menu, which converts into a calendar.  REQUIRED. 
 
Name - Enter the name associated with the published patent application.  REQUIRED. 
 
Kind – Enter the USPTO kind code for the published U.S. patent application.  OPTIONAL. 
 
Class – Enter the USPTO classification of the published U.S. patent application.  
OPTIONAL. 
 
Sub-class - Enter the USPTO classification of the published U.S. patent application.  
OPTIONAL. 

 
 
 
 
 

Select the Add button after entering a citation.  Enter additional citations if desired.   
 
To edit citation information, select a citation from the list.  The citation will be 
available in the data entry boxes for editing when the citation is selected.  Edit the 
information and select the Update button.  
 
To delete a citation, select the citation from the list and select the Delet button. e 

 
Cer c

• 

 
emarks  

 
• about the cited references in the Remarks data entry box.  These 

remarks should not include a response to a previous USPTO Office action. 

Select the Back button to return to the assignment dialogue box.  Select the Next button 

 

tifi ation 

To make a certification as required by 37 C.F.R. 1.97 and 1.98, select the appropriate 
button.   

 
• If no certification is required, select the None button. 

R

Enter any remarks 

 
• 

to proceed to the Fee Calculation screen.  Select the Help button for information about 
the screen.     
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Fee Calculation Screen 
 

 
Fee Calculation Screen 

Entity status 

• Enter the entity status of the owner of this patent application.  Select from large or small 
entity.  See 37 C.F.R. 1.27 for more information on entity status.  REQUIRED. 

 
Total claims 

• Enter the total number of claims in the Total claims data field.  REQUIRED. 
 
Independent claims 

• Enter the number of independent claims in the Independent claims data field.  
REQUIRED. 

 
Multiple dependent claims 

• Select this check box if multiple dependent claims are present in the patent application.  
OPTIONAL. 
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Additional fees 

 a request for early publication was selected on the Publication Information screen, the fee for 
at will automatically be selected and the fee calculated.  

 
Patent assignment fee  

If assignment information is provid tomatically be calculated. 

n to return to the information disclosure statement dialogue box.  
Select the Next button to proceed to the Method of Payment screen.  Select the Skip 

 

If
th

ed, the assignment fees will au
 

• Select the Back butto

button to skip the creation of a fee sheet.     

N e: A fee transmittal form will not be created if the Skip button is selected.   ot

 
elect the Help button for information about the screen.     

 
S
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Method of Payment Screen 
 

 
 

 
Method of Payment Screen 

The total fees due for this submission are shown in the Total fees due data box.   
• Choose the method of payment.  Select either Deposit account or Credit Card.  Selecting 

the Deposit account button will disable the Credit Card button and data fields and vice 
versa. 

• When the payment is made by credit card the following screen will be displayed to 
indicate how the credit card information will be handled by USPTO.   
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Credit Card Payment Form 

Deposit account 

Additional Fee – Select this check box to authorize the USPTO to charge additional fees, as 
set fort

Issue Fee – Select this check box to authorize the USPTO to charge issue fees that are due at 
the tim

Assignment Fee - Select this check box to authorize the USPTO to charge additional 
assi m

nter the USPTO-issued deposit account number.  REQUIRED. 
Deposit Account Access code – Enter the access code associated with the deposit account for 

ocessing.  OPTIONAL unless automated deposit account 
processing is desired.     
 

• If Deposit account is selected enter deposit account information in the data fields.    
 

h in 37 C.F.R. 1.16 or 1.17. 
 

e of mailing of a notice of allowance, as set forth in 37 C.F.R. 1.18. 
 

gn ent fees, as set forth in 37 C.F.R. 1.21(h). 
 

Deposit account number - E

automated deposit account pr
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Re-enter code – Reenter the access code to ensure that the proper code was initially entered.  
 deposit account processing is desired.   

Deposit account name – Enter the first and last name of the person or entity associated with 
this USPTO-issued deposit account number.  REQUIRED. 
 

Authorized user name – Enter the first and last name of the user authorized to use this 
USPTO-issued deposit account.  REQUIRED. 
 

Electronic signature mark – Enter the electronic signature mark of the authorized user of the 
USPTO-issued deposit account.  The signature must be of the format /firstname lastname/.  
REQUIRED. 
 

OPTIONAL unless automated
 

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

 
Date Signed - Enter the date that the electronic signature mark is made or select the date 

from the drop-down menu, which converts into a calendar.  REQUIRED. 
 
Credit Card 

• If the method of payment selected is credit card, choose the type of credit card used by 
selecting one of the Visa, Master Card, American Express, or Discover check boxes.   

 
Credit Card Number - Enter the cred

drop o

 credit card.  REQUIRED. 

REQ

ulation screen.  Select the Next button to 
Help button for information 

about the screen.     
 
 

it card number.  REQUIRED. 
 

Expiration Date – Enter the expiration date of the credit card.  Or, select the date from the 
-d wn menu, which converts into a calendar.  REQUIRED. 

 
Name as appears on the card – Enter the name provided on the

 
Billing address postal code – Enter the postal code of the credit card billing address.  
UIRED.    

 
• Select the Back button to return to the Fee Calc

proceed to the Attach Files to Project screen.  Select the 
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Attach Files to Project Screen 
 

 

 
Attach Files to Project Screen 

General Information 

Da n
a r in the attachments screen.  Each XML 

ocument will refer to a document type definition file and a stylesheet. 

After entering the data from all previous screens, the specification files contained in the 
password protected ABX package must be attached before submitting the package to the 
USPTO.  After the ABX package is attached the two XML files will be displayed as sub-
elements of the ABX package.     
 
A new utility application may also include other files.  Declaration, power of attorney, and small 
entity statements may be included as TIFF images.  A new utility application may also include 
ASCII text files of external tables or computer program listings according to 37 C.F.R. 1.52.  
Biosequence listings may be included as ASCII text files that contain *.txt, *.app, or *.zip 
extensions. 

ta e tered in previous screens is captured in forms in XML format.  These forms are 
tically attached to the submission and appeaautom

d
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Note:  When an external ta xt file must be in portrait 
orientation because the US t properly display tables 

at are in landscape orientation.   

specification files 

• Select the Attach Specification button to attach the specification files. 
After the Attach Specification button is selected a dialogue box will be displayed to allow the 
user to select the desired ABX pac

ble is included in the submission, the te
PTO Image File Wrapper (IFW) canno

th
 

ttaching A

Attach the ABX project file that contains the specification files by completing the following 
steps:   

kage. 
 

 
Attach Application Body Specification Screen 

• Use the button labeled …  to browse to the location of the ABX application body 
package. 
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The Open ABX Package Screen 

• Select the ABX application body package file and select Open.  The two specification 
files and all files referenced by them will be attached to the submission package.  

• The ABX application body package file with the extension *.abx is password protected.  
If the ABX application body package file has been modified, ePAVE will recognize this 
and an error message will be displayed.  Return to EFS-ABX to make any desired 
changes and regenerate the password protected ABX package by exporting the file.    

   
Attaching other files 

 
Attach files by completing the following steps: 
 

• Select the Attach button to attach files.   
 
After the Attach button is selected, a dialogue box will be displayed allowing the desired files to 
be attached.   
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ePAVE Attachment dialogue window 

he Files of type drop-down list. 
it 
 

 

 
• Select the type of file to be attached from the Files of type drop down list.   
• Attach  the file by double-clicking the file name or by selecting the file and selecting the 

Open button. 
• To include additional attachments with this submission, repeat these steps.  Indicate the 

type of file to be attached from t
Note:  When an external table is included in the submission, the text file must be in portra
orientation because the USPTO Image File Wrapper (IFW) cannot properly display tables
that are in landscape orientation.    
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Attach Files to Project: View file details 

 
• nts of submission 

package listing to view the details of that file, as shown in the Selected document details 

• Contents of submission package listing and 

• 

wing and printing files 

 
• Highlight a file from the Contents of submission package listing and select the View 

ml file is selected, the xml file will be displayed in a 
browser.  The PDF files will be referenced by hyperlinks.  Select one of the hyperlinks to 
view the PDF file in Adobe® Reader® or the PDF viewer of your choice.     

After files are attached, select and highlight any filename in the Conte

field.  The Selected document details field shows the file name including the path, file 
date, file size, and file details for some file types. 

 
To remove a file, highlight the file in the 
select the Remove button. 

 
To view a file, highlight the file in the Contents of submission package listing and select 
the View button.   

 
Vie

button.  This will launch a browser where the file is displayed using the USPTO 
stylesheet.  When the pdf-wrap.x
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• int or by using the keyboard 

shortcut Ctrl + P.  
 

• ree 
and selecting the Print icon, by selecting the Print option from the File menu, or by 
using the keyboard shortcut Ctrl + P. 

 
• Select the Back button to return to the Method of Payment screen.  Select the Next 

button to proceed to the Validate the Project screen.  Select the Help button for 
information about the screen.     

 
 

Print the file by right clicking in the browser and selecting Pr

Files may also be viewed and printed by selecting the Preview option from the Forms t
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Validate the Project Screen 
 

 

 
Validate the Project Screen 

The to identify any errors before 
bmission to the USPTO.  

• To validate a project verify that an Internet connection is in place.  An Internet 
connection must be in place for validation to occur. 

• Validate the submission at any time by selecting the Validate the Project from the 
Actions tree.  

• View details of any validation errors or warnings by highlighting the error or warning in 
the Validation message listing.  The Details will appear in the Detail validation message 
box.   

• Select the Print button to print a list of current informational messages, warning 
messages and error messages.  This will launch a dialogue box requesting permission to 

 Validate the Project screen validates the submission 
su
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print the errors.  Select warnings and details of the 
errors.  Select Cancel to

 

 
• ntered upon proceeding, a dialogue box will be displayed 

indicating that errors/warnings have been encountered.   
 
 

 Yes to print a listing of all errors and 
 return to the Validate the Project screen.   

 
• Correct the error by following the suggestion listed in the Detail validation message

field.   
 

• Repeat these steps to correct all errors.   
 

• Select the Back button to return to the Attach Files to Project screen.  Select the Next 
button to proceed to the Submit to USPTO screen.   

If errors or warning are encou

 
Validation warning dialogue box 

 
• Select Yes to proceed to the Submit to USPTO screen.  Select No to return to the 

Validate the Project screen and correct the errors.  Select the Help button for information 
about the screen.     
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Submit to USPTO Screen 
 

 
 

 
Submit to USPTO Screen 

• Proceed to the Submit to USPTO screen only after fully entering required and optional 
data in the previous screens, validating the submission, and correcting any errors.  

omments 

• Enter any comments to be included with the application in the Comments data entry box.  
These comments will appear on the application transmittal form (the XML document 
with the extension –pkda.xml 

• Preview the transmittal by returning to the Attach Files to Project screen and selecting 
the tr

 
Required fields and data entry in the 

• Select the two I accept (required) check boxes to indicate that the filers who have signed 
this submission have reviewed it and can attest to its completeness. 

 

C

 

ansmittal and selecting the View function.   

Submit fields 
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• Select a particular filer from the Signature list.  The filer must enter a mark that the filer 
intends to be an electronic signature in the Signature field.  The signature should be in 
the format /firstname lastname/.    REQUIRED. 

 

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

Signature capacity – Enter the signature capacity of the filer.  Or, select the signature 
capacity from the drop-down menu.  OPTIONAL. 
 

Date – Enter the date that the submission is being signed.  Or, select the date from the 
drop-down menu, which converts into a calendar.  REQUIRED. 
 

• Select the Update button to update the information.   
 

• Repeat for each filer.    
 
Entrust security certification 

• Select the Select security certification button to indicate which certificate will be used
make this submission.  Both the low level and the high level PKI certificates will 
establish a secure, encrypte rver for making the submission.   

 

 to 

d session with the USPTO se

User Manual for ePAVE 5.1d Assignments   Page 102 of 330  



 

Security Certification Screen 

 
Security Certification Screen 

 
• To make the submission using the built-in low level PKI certificate, select the Low level 

security certificate check box.  
 

• Enter your e-mail address in the Email address data field.  
 

• To make the submission using the USPTO issued high level PKI certificate enter the path 
and name of the Entrust profile in the Entrust profile file data box. 

 
Browse to the file location using the button labeled … . 
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Entrust Profile Open dialogue window 

• 

 
Password - E

 
• Select the Close bu  after selecting the 

desired certificate. 
 
Upon returning to the Submit to USPTO screen, the Send button will be active and available. 
 

• Select the Send button to file the submission to the USPTO server.  Either the low level 
PKI certificate or the high level PKI certificate will establish a secure contact session 
with the USPTO to transmit the patent application. 

 
• Select the Back button to return to the Validate the Project screen.  Select the Help 

button for information about the screen.     
 
 

Select the Entrust profile file and select the Open button or double-click on the profile 
file.  

nter the user created Entrust password. 

tton to return to the Submit to USPTO screen
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Sending a package to the USPTO 
 
During the submission process, submission status windows are displayed.  (Examples appear 
below.)   
 
The first status window indicates the progress of the submission, the stage the submission has 
reached, and any messages from the USPTO server.      
 

 
Submission Status Message 

When submission is complete he submission was 
successfully uploaded to the U
 

, another status window indicates that t
SPTO.    

 
Submission Status Message 

 
• Select the Suspend button on the status window to pause the submission process.  Select 

 

the Cancel button to end the submission process.   
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Obtain Acknowledgment Receipt Screen 
 
When the submission is complete, the USPTO server will return an acknowledgement receipt.   

 dialogue box will be displayed indicating that the Acknowledgement Receipt is ready to be 
viewed.   
A

 

 
Acknowledgement Receipt Notification 

• 
 
 

Select the OK button to view the acknowledgement receipt. 

 

 
Acknowledgment receipt: top half 
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Acknowledgment receipt: bottom half 

 

 
fter the package has been transmitted successfully, the USPTO server dates and timestamps the 

t 
bee

ack ll include the application number, 
onfirmation number, a unique EFS transaction ID and the date and time when the USPTO 

receive

The ack e folder 
s the rest of the submission.  The acknowledgment receipt should be printed. 

 

• Print the acknowledgement receipt by selecting Print from the File menu, by selecting 
the Print icon on the toolbar, or by using the keyboard shortcut Ctrl + P.   

A
package and uses digital signature technology to verify that the contents of the package have no

n altered during transit.   
 
The USPTO server also returns certain information to ePAVE that ePAVE then uses to create the 

nowledgement receipt.  The acknowledgement receipt wi
c

d the submission. 
 

nowledgment receipt is returned in real time.  It is automatically saved in the sam
a

More in ted formation about the acknowledgment receipt is available at the EFS Legal Framework, loca
at the patent Electronic Business Center web site, USPTO.gov/ebc.  
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For new iling but 
oes not does not grant an official filing date.  An official filing date can only be determined 

once th
e formalities reviews are completed. 

 
fter a submission is successfully received on the USPTO server, the submission package will 

be read  the parts of the 
ubmission, but the data cannot be modified.  A message to this effect is displayed.   

 

 utility patent applications, the acknowledgment receipt establishes the date of f
d

e USPTO has reviewed the application.  .  An official filing receipt will be mailed when 
th

A
 only in ePAVE.  Users may view the data that was entered and view

s

 
The USPTO ePAVE Message Screen 

The data provided in the submission can be viewed in the various screens, but the fields are 

 
grayed and the data cannot be altered.   

 
Correspondence Address Screen with unalterable data 
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Acknowledgement Receipt 

The Acknowledgement Receipt contains the following information. 
 

Title of Invention – This field displays the title of the invention contained in this 
submission. 
 

Submission type - This field shows the type of submission that was received by the 
USPTO. 
 

Application Number - This field shows the application number that was returned to 
ePAVE from the EFS server after successful submission of a patent application filing. 
 

EFS ID – This field shows the ID of the EFS server for this submission.  
 

Server Response – These fields display messages being sent from the USPTO EFS 
server.  These messages indicate whether the submission was successful and provide warnings or 
errors detected by the EFS server.   

 
ICON1 – This is the USPTO assigned confirmation number.    

 
First Named Applicant - This field shows the name of the first named inventor entered in 

the Add Common Data Elements screen. 
 

Attorney Docket Number – This field shows the attorney docket number entered on the 

e that the submission was received at the 
S O

 
 - This field shows an itemized listing of all files that were included in the 

ub s d, and the 
ta u

n.  This 
igest serves as proof of what was submitted should any question arise in the future.   

that was used to establish the secure connection with the USPTO server. 

 

Add Common Data Elements screen. 
 

Timestamp – This field shows the date and tim
U PT .   
 

From – This field shows that this submission was for U.S. practice.   

File Listing
s mi sion package that was sent to the USPTO.  It includes the file size, date produce

l s bmission size. to
 

Message Digest –This field shows a message that is unique to this submissio
d
 

Digital Certificate Holder Name – This field shows the name of the digital certificate 

 

Exiting ePAVE or Preparing Another Submission 
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• Exit ePAVE by selecting Exit from the File menu or by selecting the X icon in the upper 

• g the New icon 
from the toolbar, or by using the keyboard shortcut Ctrl+N. 

 
• Open another submission under construction by selecting Open from the File menu, by 

t Ctrl+O.   

right-hand corner of the screen. 
 

Begin a new submission by selecting New from the File menu, by selectin

selecting the Open icon from the toolbar, or by using the keyboard shortcu
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PROVISIONAL APPLICATIONS 

Provisional Applications: At a Glance 

In o e plete 
ertain steps.   

 
lthough users may navigate freely throughout ePAVE without following any set order, the 

step n  
select t
 
STEP 

TEP 2: Create a Submission Action and Submission Folder 
STEP 3: P

• Ad

een 
• Att

• Assignments Screen  

• Attach Files to the Project Screen 

• 
• Obtain Acknowledgment Receipt Screen 

 
 

 
 
 
 
 
 
 
 
 

 
rd r to file a provisional patent application electronically in ePAVE, users must com

c

A
s a d screens listed below follow the natural progression of ePAVE, as if the user were to

he Next button at the bottom of each screen.  

1: Install and Launch ePAVE 
S

rovide Data Within the Provisional Application Module 
 

d Common Data Elements Screen 
• Correspondence Address Screen 
• Inventor Scr

orney Information Screen 
• Declaration Screen  
• Power of Attorney Screen  

• Fee Calculation Screen  
• Method of Payment Screen  

• Validate the Project Screen 
Submit to the USPTO Screen 
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Install and Launch ePAVE 
 

• Obtain ePAVE 5.1d by downloading the software from uspto.gov or by calling the 
patents Electronic Business Center toll-free at 1-866-217-9197 and requesting the 
software on a compac

• Highlight the ePAVE 5.1d icon on the desktop and launch the program by either double-
clicking on the icon or pressing Enter on the keyboard.  This will launch the ePAVE 5.1d 
(July 2004) splash screen.    

 

t disk.   
 

• Install ePAVE 5.1d.  This will create an icon on the desktop. 
 

 

 
ePAVE Splash Screen 

• Select the Next button to proceed.  Select the Cancel button to exit ePAVE.  Select the 
Help button for information about ePAVE. 

electin t the most 
urrent

 
g the Next button will launch a dialogue box that allows verification thaS

c  version of ePAVE is running.   
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Version Verification dialogue box 

• Select Yes to verify that the most current version of ePAVE is running.   
Select No to verify later.   • 
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Create a Submission Action and Submission Folder 

 
Submission Action Screen 

 
Submission Action Screen 

• To create a button and choose 
Provisional enu. 

new submission, select the Create New Submission 
as the submission type from the drop-down m

 
• Select the Back button to return to the ePAVE splash screen.  Select the Next button to 

proceed to the Submission Folder screen.  Select the Cancel button to exit ePAVE.  
Select the Help button for information about the screen. 
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Submission Folder Screen 

 
Submission Folder Screen 

 
If Next was selected, the Submission Folder screen will be displayed. 
 

• 
 

ission.  This will create a 
submission folder that will store all related documents for the submission.  Enter any 

From the drop-down menu select a location for the new submission folder. 

• Enter a submission name - Enter a name to identify the subm

alphanumeric name without any spaces or special characters.  ePAVE will automatically 
save files for this submission in the submission folder.  

 

Note: Users are ate a submission folder before working on a submission. required to cre

 
he submission folder may include documents formatted in XML (eXtensible Markup 

Lan a
docum , 
and any drawings of the specification.  This folder may also contain an error log that includes 

alidation errors (if applicable), the acknowledgment receipt (as proof that the USPTO received 
the submission), and a zip file that contains the entire submission being sent to the USPTO. 

T
gu ge) language, such as the transmittal document, a fee document, an application data 

ent, and an assignment document and PDF files such as the description, claims, abstract

v
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After the fi  s created in 
PAVE, the ir
ocated

Submission Action screen.  Select the Next button 
o exit 

   

Submission Action Screen 
 

rst ubmission folder is created, the Next time a new submission folder is 
 d ectory will default to the directory where the previous submission folder is e

l .  
 

• Select the Back button to return to the 
to proceed to the Add Common Data Elements screen.  Select the Cancel button t
ePAVE.  Select the Help button for information about the screen. 

 
Submission Action Screen:  Open Submission Under Construction 

• ction 

 
• 

 

T
(C

o edit or modify an existing folder select the Open Submission Under Constru
reated, not yet submitted) button.   

Select the Next button to activate the Submission Projects screen. 
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Submission Projects Screen 

 
Submission Projects Screen 

• Type the folder path and name or select the button labeled  . . .  which stands for browse 

• Select the Back button to return to the Submission Action screen.  Select the Next button 
to proceed to the Add Common Data Elements screen.  Select the Cancel button to exit 
ePAVE.  Select the Help button for inform  

Providing Data Within the Provisional Module 

to navigate to the folder to be opened.   
 

ation about the screen.

Add Common Data Elements Screen 
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Add Common Data Elements Screen 

• Enter data th try 
boxes.   

 
Title of the Invention

• Enter the fu
may contain

 
First Inventor 

• Enter the na tent 
application related to this submission.  REQUIRED. 

Prefix- Enter any name prefix of the first named inventor.  Choose the desired prefix 
from
 

Middle name - Enter any inventor.  OPTIONAL. 

Last name – Enter the last or family name of the first named inventor.  REQUIRED. 

at will be used on more than one ePAVE-created form in the data en

 

ll title of the patent application.  Include all spaces and punctuation.  The title 
 a maximum of 500 alphanumeric characters.  REQUIRED. 

me of the inventor who is listed first in the declaration of the pa

 

 the drop-down menu or type directly into the data field.  OPTIONAL. 

First name - Enter the first or given name of the first named inventor.  REQUIRED. 
 

 middle name of the first named 
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Add, 

D
informat

ll changes to the first inventor name information must be made from the Add Common Data 
Elements screen.   
 

Suffix – Enter any name suffix of the first named inventor.  OPTIONAL. 
 
A

Update, or 
elete 

ion 

NOTE:  Each name should contain a maximum of 50 characters.  Characters beyond the 50th will be 
truncated within USPTO internal automated information systems. 

 
Filer  

n

Middle name – Enter any middle name of the filer. OPTIONAL. 
 

Suffix – Enter any name suffix of the filer.  OPTIONAL. 
 

r of the filer.  The USPTO 
assigns registration numbers to patent attorneys who are registered to practice before the 
USPTO.  Pro se applicants (independent inventors) will not have a registration number and 
so this field is OPTIONAL.  

 
Select the Add information.  Enter additional filer 
name information if more than one person is filing the submission. 

n. 

• Enter the name of the person filing the patent application. 
 

Prefix- Enter any name prefix of the filer.  Choose the desired prefix from the drop-down 
me u or type directly into the data field.  OPTIONAL. 

 
First name - Enter the first or given name of the filer.  REQUIRED. 
 

Last name - Enter the last or family name of the filer.  REQUIRED. 
 

Registration number – Enter the USPTO registration numbe

 button after entering the filer 

 
To edit filer information, select a filer’s name from the list.  The filer’s name will 
be available in the data entry boxes for editing when the name is selected.  Edit the 
information and select the Update button. 
 
To delete a filer, select the filer’s name from the list and select the Delete butto

 
Exa n

• Ent
app

Prefix- Enter any name prefix of the examiner.  OPTIONAL. 

e first or given name of the examiner.  REQUIRED if an examiner 
is specified. 

mi er 

er the name of the examiner assigned or likely to be assigned to the corresponding patent 
lication.  OPTIONAL. 
 

 
First name - Enter th
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Middle name – Enter any middle name of the examiner.  OPTIONAL. 
 
Last name - Enter the last or family name of the examiner.  REQUIRED if an examiner 

is specified. 

e suffix of the examiner.  OPTIONAL. 

 

• Enter a reference number of up to 25 characters that is used to identify the patent application.  
Thi nd 

. 
 
• Sel  

n about this screen.   

 

 
Suffix – Enter any nam
 
Group art unit – Enter the Examiner’s group art unit.  OPTIONAL. 

 

Attorney Docket Number  

s number is not assigned by the USPTO and can be any combination of numbers a
letters.  OPTIONAL

ect the Next button to proceed to the Correspondence Address screen.  Select the Help
button for informatio

Correspondence Address Screen 

 
Correspondence Address Screen 
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• Sel
address associated with the customer number or the entered 

address will be the address where correspondence associated with this patent application will 
be 

pondence button and data fields and vice versa.   
 
• Sel

  Enter the customer number in the data field.   
 
• If n  

ress information in the data fields. 
 

e 2 – Enter any additional name information for the address.  OPTIONAL. 
 

Address1 – Enter the street address for the correspondence address.  REQUIRED. 

 OPTIONAL. 
 

eMail - Enter the e-mail address for the correspondence address.  OPTIONAL. 
 

correspondence address.  OPTIONAL. 

Fax - Enter 
 

City - Enter ss.  REQUIRED.  
 

State – If th
enter the state for th
addresses in the Un ries.  REQUIRED for a correspondence address that 
is in the United States or U.S. territories.   
 

Postcode - E dence address.  Entry of a 
ostal code for foreign countries is optional.  OPTIONAL. 

drop-d

 Select the Back button to return to the Add Common Data Elements screen.  Select the Next 
button to proceed to the Inventor screen.  Select the Help button for information about the 
screen.     

 
 

ect either the Customer Number For Correspondence or Customer Address For 
Correspondence button.  The 

sent.  Selecting the Customer Number For Correspondence button will disable the 
Customer Address For Corres

ect the Customer Number For Correspondence button only if a customer number from 
the USPTO has been received.

o customer number has been received, select the Customer Address For Correspondence
button.  Enter the add

Name 1 – Enter the name for the correspondence address.  REQUIRED. 
 

Nam

 
Address2 – Enter the internal address for the correspondence address, such as suite, 

building name, mail stop, etc. 

Telephone - Enter the telephone number for the 
 

the fax number for the correspondence address.  OPTIONAL. 

he city for the correspondence addre t

e correspondence address is located in the United States or in a U.S. territory, 
e correspondence address.  Select a state from the drop-down menu for 
ited States or U.S. territo

nter the 5 - 9 digit postal code for the correspon
p
 

Country – Enter the country of the correspondence address.  Select a country from the 
own menu for addresses outside of the United States or U.S. territories.  REQUIRED. 

 
•
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Inventor Screen 
 
 

 
Inventor Screen 

The name of the first named inventor was added in the Add Common Data Elements screen and 
will appear in the list of inventors. 

• Include additional address, citizenship and residence information for the first named 

tor’s information.  

 
• Select the first named inventor from the inventor list.   

 

inventor.   
 

• Indicate whether the first named inventor is a signing or non-signing inventor. 
 

• Select the Update button to update the first named inven
 

NOTE:  All changes to the first inventor name information must be made from the Add Common Data 
Elements screen.  
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• Include name, address, citizenship, and residence information for each additional 
inventor, indicate whether the additional inventor is a signing or non-signing inventor and 
select the Add button.  

Inventor’s name  

Prefix- En
 

 

 
Last name - Enter the last or family name of the inventor.  REQUIRED.  

 

 
Invento

 – Enter the street address of the inventor.  REQUIRED. 

Address2 – Enter the internal address of the inventor, such as suite, building name, mail 
op, etc.  OPTIONAL. 

City - Enter the city of the inventor’s address.  REQUIRED.  

State – If the inventor’s address is in the United States or in a U.S. territory, enter the 
m the drop-down menu for addresses in the 

nited States or U.S. territories.  OPTIONAL.   
 

code fo
United States or U.S. territories.   

Country – Enter the country of the inventor’s address.  Select a country from the drop-

nter the telephone number of the inventor.  OPTIONAL. 

 
hoices available in the drop-down menu.  REQUIRED.   

ter any name prefix of the inventor.  OPTIONAL. 

First name - Enter the first or given name of the inventor.  REQUIRED.  

Middle name – Enter any middle name of the inventor.  OPTIONAL. 

Suffix – Enter any name suffix of the inventor.  OPTIONAL. 

r’s address   

Address1
 

st
 

 

state of the inventor’s address.  Select a state fro
U

Postcode - Enter the 5 - 9 digit postal code of the inventor’s address.  Entry of a postal 
r foreign countries is optional.  OPTIONAL if the inventor has a mailing address in the 

 

down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 

Telephone - E
 

Fax - Enter the fax number of the inventor.  OPTIONAL. 
 

eMail - Enter the e-mail address of the inventor.  OPTIONAL. 
 

Citizenship – Enter the citizenship of the inventor.  Select the citizenship from the
c

User Manual for ePAVE 5.1d Assignments   Page 123 of 330  



 

Inventor’s residence  

 
 

Upd
Delete 

in r

• 

• 

• If the Non-US button is selected, enter the City and Country of the inventor’s residence. 
 

• If the Active U.S. military service button is selected, indicate the region of the world 

 inventor is serving in the Pacific.  AA indicates that the 
inventor is serving in the Americas excluding Canada.  

 
 the city of the inventor’s residence.  REQUIRED.  

Country – Enter the country of residence of the inventor.  Select a country from the 
dro

• If the inventor is non-signing, deselect the check box and select the reason that the 

o enter information related to the entity 
representing the non-signing inventor.  

Select the Add button after entering the inventor name information.  Enter 
additional inventor name information if more than one person is listed as the 

ata entry boxes for editing 

ct the 

 
Select one of the US, Non-US, and Active U.S. military service in buttons.  One of the 
three buttons must be selected.  REQUIRED. 

 
If the US button is selected, enter the City and State of the inventor’s residence. 

 

where the inventor is stationed.  AE indicates that the inventor is serving in Europe or 
Africa.  AP indicates that the

City - Enter
 

State - Enter the state of the inventor’s residence.  Select a state from the drop-down 
menu for addresses in the United States or U.S. territories.  REQUIRED if the inventor is a 
U.S. resident .   

 

p-down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 
Signing/Non-Signing inventor due to   

The default setting for this field indicates a signing inventor.   
 

inventor is not signing from the Non-Signing inventor due to drop-down menu.  
  

• Select the SW (switch) to representative button t

 

Add, 
ate, or 

inventor. 
To edit inventor name information, select an inventor’s name from the list.  
The inventor’s name will be available in the d

fo mation when the name is selected.  Edit the information and select the Update 
button.  
To delete an inventor, select the inventor’s name from the list and sele
Delete button. 
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Wh  a
provide
represe

Inventor Representative Screen 
 
When the SW to representative button is selected, the Inventor  Representative  screen is 
displayed.   
 

 
 

en n inventor is non-signing, information related to the inventor’s representative must be 
d.  Select the SW to Representative button on the Inventor  screen to enter the 
ntative’s information.   

 

 
Inventor Representative Screen 

• Enter name, address, and residence information for the inventor’s representative on this
screen. 

If the representative is

 

 
•  an organization, select the Organization name box and enter the 

name of the organization providing representation in the data field. 
 

• If the representative is an individual provide name information for the representative in 
the Inventor  representative’s name fields. 
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 Inventor representative’s name  

 
Prefix- Enter any name prefix of the inventor’s representative.  OPTIONAL. 
 
First name - Enter the first or given name of the inventor’s representative.  REQUIRED.  

 
Middle name – Enter any middle name of the inventor’s representative.  OPTIONAL. 

 
Last name - Enter the last or family name of the inventor’s representative.  REQUIRED.  

 
Suffix – Enter any name suffix of the inventor’s representative.  OPTIONAL. 

 
• Enter the representative’s address in the Inventor  representative’s address fields. 

 
Inventor representative’s address   

 
Address1 – Enter the stre EQUIRED. 

 
Address2 – Enter the internal address of the representative, such as suite, building name, 

mai to
 

 
s is in 

the Uni
United 
 

Postcode - Enter the 5 - 9 digit postal code of the representative’s address.  Entry of a 
pos  c

Country – Enter the country of the representative’s address.  Select a country from the 
rop-down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 

 
Telephone - Enter the tele tive.  OPTIONAL. 

 
Fax - Enter the fax number of the representative.  OPTIONAL. 

et address of the representative.  R

l s p, etc.  OPTIONAL. 

City - Enter the city of the representative’s address.  REQUIRED.  

State - Enter the state of the representative’s address if the representative’s addres
ted States or a U.S. territory.  Select a state from the drop-down menu for addresses in the 
States or U.S. territories.  OPTIONAL. 

tal ode for foreign countries is optional.  OPTIONAL. 
 
  
d

phone number of the representa

  
eMail - Enter the e-mail address of the representative.  OPTIONAL. 

 
Citizenship – Enter the citizenship of the representative.  Select the citizenship from the 

choices available in the drop-down menu.  REQUIRED. 
 

• Enter the representative’s residence in the Inventor representative’s residence fields.  
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Inventor’s representative residence  

 
• Select one of the US, Non-US, and Active U.S. military service in buttons.  One of the 

three buttons must be selected.  REQUIRED. 

• If the Non-US button is selected, enter the City and Country of the representative’s 

• If the Active U.S. military service button is selected, indicate the region of the world 
where the representative is stationed.  AE indicates that the representative is serving in 
Europe or Africa.  AP indicates that the representative is serving in the Pacific.  AA 
indicates that the representative is serving in the Americas excluding Canada.  

 
City - Enter the city of the representative’s residence.  REQUIRED.  

 
State - Enter the state of the representative’s residence.  Select a state from the drop-

down menu for addresses in the United States or U.S. territories.  REQUIRED if the 
representative is a U.S. resident. 
 

Country – Enter the country of residence of the representative.  Select a country from the 
drop-down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 

Authority type of representative  

 
• Indicate the capacity of the representing by choosing from the Legal representative 

button and the Party of interest button.   
 

• Select the Legal representative button if the representative is serving as a legal 
representative. 

 
• Select the Party of interest button if the representative is a party of interest in the 

present pate

tor’s representative information is entered, select the Add button. 

• After the information has been entered and added, select the BacK to inventor button to 

 

 
n after entering the inventor representative information.  Enter additional 

ventor representative information if more than one person is listed as the inventor 
representative.   

 
• If the US button is selected, enter the City and State of the representative’s residence. 

 

residence. 
 

nt application.  
 

• After inven
 

return to the Inventor screen. 

 

Select the Add butto
in
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To edit inventor representative information, select an inventor representativ
name from the list.  The inventor representative n
To edit inventor representative information, select an inventor representativ
name from the list.  The inventor representative n

A

infor

e 
ame will be available in the 

data entry boxes for editing when the name is selected.  Edit the information 

ventor representative name 
from the list and select the Delete button. infor

e 
ame will be available in the 

data entry boxes for editing when the name is selected.  Edit the information 

ventor representative name 
from the list and select the Delete button. 

dd, 
Update, or 

Delete 
and select the Update button.  
To delete an inventor representative, select the in

date, or 
Delete 

and select the Update button.  
To delete an inventor representative, select the in

mation mation 

  
• Select the Back button to return to the Correspondence Address screen.  Select the N

button to proceed t
ext 

o a dialogue box where the desire to include attorney information may 
be indicated.  Select the Help button for information about the screen. 

 
If Next is selected a dialogue box will be displayed allowing the user to indicate whether 
attorney information is to be provided.   
 

 
ePAVE prompt re: attorney information 

orm
• Select No to skip the Attorney Information screen. 

nven  screen.   

 
 
 
 
 
 

 
• Select Yes to include attorney inf ation. 

• Select Cancel to remain in the I tor or Inventor ’s Representative
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Attorney Information Screen 

 Yes is selected, the Attorney Information screen will be displayed.    

 

 
If
 

 
Attorney Information Screen 

• tative  under 37 CFR 10.9 

ote:  

7 CFR 11.9   
 

Select the Customer number, Attorney or Agent or Represen
button.  Only one button may be selected and the data fields associated with the other two 
options will be disabled.   

• Enter data into the data fields associated with the selection.  
 
N ePAVE was developed when 37 CFR 10.9 was in effect.  The revision of 37 CFR to 37 CFR 
11.9 (effective) on July 26, 2004 occurred too close to the software release date to be included.  
Enter information as required by old rule 10.9 in these data fields.  The data will be treated under 
3 within USPTO. 

• If Customer number is selected enter the customer number associated with attorney 
information for this application. 
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Select the Add button after entering attorney or agent information. te
additional attorney or agent information if more than one attorney o 

Add, 
Update, or 

Delete 
information 

 

 
ttorney or Agent  

• Enter individual attorney or agent information one listing at a time.   

f the attorney or agent.  Choose the desired prefix from 
e drop-down menu.  OPTIONAL. 

gent.  REQUIRED. 

 nam IONAL. 

or mily REQUIRED. 

Suffix – Enter any name suffix of the

mber - Enter e USP e agent or attorney. 

 En r 
r agent is 

• If Attorney or Agent is selected, enter the name and registration information for each 
attorney and select the Add button when the information is complete.  Repeat for each
attorney or agent. 

A

 
Prefix- Enter any name prefix o

th
 

First name - Enter the first or given name of the attorney or a
 

Middle name - Enter any middle e of the attorney or agent.  OPT
 

Last name – Enter the last fa name of the attorney or agent.  
 

 attorney or agent.  OPTIONAL. 
 

Registration nu th TO registration number of th

being included.  
To edit attorney or agent information, select an attorney or agent from the 
list.  The attorney or agent will be available in the data entry boxes for 
editing when the information is selected.  Edit the information and select the 
Update button. 
To attorney or agent information, select the attorney or agent from the list 
and select the Delete button. 

 
• If  Representative  under 37 C.F.R. 10.9 is selected enter the nam

representative.  See the comment above regarding 37 CFR 10.9.  
e information for the 

 

the representative.  OPTIONAL. 

me of the representative.  OPTIONAL. 

 
Representative under 37 C.F.R. 10.9  

 
Prefix- Enter any name prefix of the representative.  Choose the desired prefix from the 

drop-down menu.  OPTIONAL. 
 
Last name – Enter the last or family name of 
 
First name - Enter the first or given name of the representative.  OPTIONAL. 
 
Suffix – Enter any name suffix of the representative.  OPTIONAL. 
 
Middle name - Enter any middle na
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• Select the Back button to return to the Inventor  or Inventor ’s Representative screen.  

Select the Next button to proceed to a dialogue box to indicate if a declaration in xml 
he Help button for information about the screen. 

 
 dialogue box will be displayed allowing the user to indicate whether a declaration as an xml 

docume
 

format is to be provided.  Select t
 

Declaration Screen 

A
nt is to be provided.   

 
ePAVE prompt re: declaration 

• Select Yes to provide an xml Declaration. 
 

• Select No if no declaration is being provided or if the declaration is being provided as a 
scanned tiff image or images. 

 
• Select Cancel to remain on the Publication Assignee Information screen.  

   
In the Declaration screen, inventor or representative names and electronic signatures are 
collected.  Se
 
In the a
paper copy of the declaration in the 

Y  i
 

e 37 C.F.R. 1.63 -1.68 for more information about declarations.     

lternative, declarations may be submitted in the form of TIFF images from a scanned 
Attach Files to Project screen.  

 
If es s selected, the Declaration screen will be displayed.   
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Declaration Screen 

• The name and citizenship of each of the inventors or inventor’s representative entered in 
layed in the list.   
from the list.  The inventor will 

 

• Select Update to include that inventor’s signature in the declaration. 
 

• Repeat for each inventor or representative who is signing the declaration.   
 

the Inventor and Inventor Representative screens are disp
• Highlight the inventor/representative who wishes to sign 

then enter his/her electronic signature and should enter a signature capacity.  The 
signature should be of the form /firstname lastname/.   

 

Note: This signature is an electronic legal signature.  The individual named 
MUST add the signature if a signature is provided. 

   
Dat n nd 
authori
 

a i  the Declaration screen may be entered for two types of individuals: actual inventors a
zed representatives of inventors who cannot or will not sign.   
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dd, 
ate, or 

A
Upd

Delete 
in r

See 37 
authori e in declarations.  

uence of 
lphanumeric characters that represents a signature and should be in the form /firstname 

C.F.R. sections 1.41, 1.42, 1.43, 1.47, and 1.63 to 1.69 for more information about 
zed representatives and their rol

 
Signature - Add an electronic signature.  The electronic signature is any seq

a
lastname/.  OPTIONAL.   
 

Note: This signature is an electronic legal signature.  The individual named 
MUST add the signature if a signature is provided. 

 
Signature capacity – Choose the signature capacity of the decl

fo mation 

arant by selecting from the 
rop-down menu or typing in free-form text.  OPTIONAL. 

 
 

Select the Add button after entering inventor or authorized representative 

 information, select an inventor or 
representative 

he information is selected.  
Edit the information and select the Update button.  

formation, select the inventor or 
authorized representative from the list and select the Delete button. 

d
 

information.  Enter additional inventor or authorized representative if more than one 
inventor or authorized representative is being included.  
 
To edit inventor or authorized representative
authorized representative from the list.  The inventor or authorized 
will be available in the data entry boxes for editing when t

 
To delete inventor or authorized representative in

 
 

• Select the Back button t n dialogue box.  Select the 
Next button to proceed to a dialogue box to indi er of attorney as an xml 

 

Power of Attorney Screen 

Next is selected, a dialogue box will be displayed allowing the user to indicate whether a 
power of attorney as an xml docum

o return to the Attorney informatio
cate if a pow

document is to be provided.  Select the Help button for information about the screen.  

 
If 

ent is to be provided.  
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ePAVE prompt re: power of attorney 

• Select Yes to provide an xml power of attorney. 
 

• Select No if no power of attorney is being provided or if the power of attorney is being 
provided as a scanned tiff image. 

 
• Select Cancel to remain on the Declaration screen.  

 
   
A power of attorney may be submitted in the form of TIFF images from a scanned paper copy of 
the power of attorney in the Attach Files to Project screen.   
 
 
If Yes is selected, the Power of Attorney screen will be displayed.   
 

 
 

 
Power of Attorney Screen 

• Select either the Customer number or Attorney or Agent button.  Selecting the Customer 
number button will disable the Attorney or Agent data fields and vice versa.  
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• Select Customer numbe  grant power of attorney to an 

attorney or a group of attorneys that are associated with a USPTO-provided customer 
number.  

 
• Select Attorney or Agent to grant power of attorney to an attorney or agent or group of 

attorneys and/or agents without associating them to a USPTO-provided customer number 
he 

Appointed power of attorney data fields. 
 

• 
ys or agents. 

o add attorney or agent name and registration number for each additional 

 
dividual who is granted power of attorney.  

Ch e

First name - Enter the first or given name of the individual who is granted power of 
atto

is granted power of 
attorney.  O

Last name – Enter the last or family name of the individual who is granted power of 
attorney.  R

ffix of the individual who is granted power of attorney.  
OPTIONA . 

 

licen
 
Sele wer of attorney 
inform
 
To e
atto r editing when the information is selected.  
Edit the information and select the Update button. 
 
To delete power of attorney information, select the power of attorney designee from  

r and enter the customer number to

and enter the name and registration number of the attorney(s) and/or agents in t

Select Add to add the attorney or agent name and registration number to the list of 
attorne

 
• Continue t

attorney or agent.  
 
 
 
Appointed power of attorney 

Prefix- Enter any name prefix of the in
oos  the desired prefix from the drop-down menu.  OPTIONAL. 

 

rney.  REQUIRED. 
 
Middle name - Enter any middle name of the individual who 

PTIONAL. 
 

EQUIRED. 
 
Suffix – Enter any name su

L

Registration number - Enter the registration number of the agent or attorney that is 
sed to practice before the USPTO.  REQUIRED. 

ct the Add button after entering power of attorney information.  Enter additional po
ation if more than one power of attorney designee is being included.   

dit power of attorney information, select a power of attorney designee from the list.  The power of 
rney des nee will be available in the data entry boxes foig
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Add, 

the list and select the Delete button. 

Update, or 
Delete 

information 

 
 

• Enter name and signature information for each individual authorizing the power 

Pow  o

 grant the power of 
attorney.  Choose the desired prefix from the drop-down menu.  OPTIONAL. 

ho is authorized to grant the 
power of attorney.  OPTIONAL. 

 name - Enter any middle name of the individual who is authorized to grant the 
power of attorney.  OPTIONAL. 

e – Enter the last or family name of the individual who is authorized to grant the 
pow  o

Suffix – Enter any name suffix of the individual who is authorized to grant the power of 
attorney.  OPTIONAL. 

 
eSignature – Add an electronic signature.  The electronic signature is any sequence of 

alphanumeric characters that represents a signature and should be in the form /firstname 
lastname/. 

 
 

of attorney. 
er f attorney authorization    

 
Prefix- Enter any name prefix of the individual who is authorized to

 
First name - Enter the first or given name of the individual w

 
Middle

 
Last nam

er f attorney.  REQUIRED. 
 

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

 
Date – Enter the date that the power of attorney is being signed.  Or, select a date from 

the drop-down menu, which converts into a calendar.   
 
Select the Add button after entering power of attorney authorization information.  Enter additional power 
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Add, 
Update, or 

Delete 
information 

of attorney authorization information if more than one power of attorney authority is 
being included.  
 
To edit power of attorney authorization information, select a power of attorney 
authority from the list.  The power of attorney authority will be available in the data 
entry boxes for editing when the information is selected.  Edit the information and 
select the Update button.  
 
To delete power of attorney authorization information, select the power of attorney 
authority from the list and select the Delete button. 

 
• Select the Back button to return to the Declaration dialogue box.  Select the Next button 

to proceed to a dialogue box to indicate whether an assignment is included.  Select the 
Help button for information about the screen.               
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Assignment Screens 
 
If Next is selected, a dialogue box will be displayed allowing the user to indicate whether 
assignment is to be provided.  
 

an 

 
ePAVE prompt re: assignments 

• Select Yes to provide an assignment. 
 

• Select No if no assignm
 

ent is being provided. 

 record an assignment in the USPTO, specific information is required.  The data elements 
required on the Assignment Recordation Cover sheet, Form 1595, that is used in paper and fax 
filings are also required in electronic filings.    
 
In order to comply with the Government Paper Elimination Act, delivery of the completed 
assignment form via fax is the preferred method to communicate with the correspondent.  The 
default delivery method is by fax and requires a fax number to be entered in the appropriate field.  
 
Submitting completed assignment forms to the USPTO via fax delivery is beneficial because this 
will eliminate possible delays in returning official communications to the correspondent.  It will 
also provide faster turn-around processing. 
 
If assignments are filed electronically, the Assignment Services Division in the Office of Public 
Records, the main office in the USPTO that handles assignments, will not modify your electronic 
data, with the exception of modifying the customer number for the correspondence address. 
 
When Yes is selected, the first assignment screen is displayed.  
 
When submitting assignment information with a provisional submission, data will be entered in 
two screens.   
 
 
 

• Select Cancel to remain on the Power of Attorney screen. 
 
Helpful information about assignment recordation 

 
To
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Creating Assignment Coversheets 

 
 

 
Assignment Screen; Submission and Correspondence Data 

• Select a Conveyance Type from the drop-down list or type the conveyance type into the 
data field. Enter the desired conveyance type in free form if the assignment transaction is 
not a standard conveyance type and is not in the drop-down menu.  REQUIRED if 
submission data is entered. 

  
• Enter Correspondence Data.  Provide the name and address of the correspondent or 

correspondents (persons or companies) to whom the USPTO should direct official 
communications pertaining to this assignment filing.  Enter a customer number or enter 
the full correspondence name and address.  Entering data is the Customer Number data 
entry box will disable the correspondence name and address data entry boxes and vice 
versa. 
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Cus

 

 

tomer Number or Correspondence Address 

• Enter the USPTO provided customer number in the data entry box.  If the customer 
number is less than 6 digits, zeroes will be added to the front of the customer number to
make it a 6-digit number. REQUIRED unless full correspondence name and address is 
entered. 

 

Note:  During the examination processing of the assignment, the Office of Public Records will 
electronically retrieve the official address associated with the customer number. Characters are not 
allowed in this field.   

 
Delivery Fax Number – Enter the fax number of the correspondent.  Notice of 

se the fax transmission to fail.  REQUIRED. 

assignment recordation or non-recordation will be returned to this fax number.  Please enter a 
dedicated fax number. Numbers that are associated with PBX equipment, a switchboard or 
nswering machine telephone lines will caua

 

NOTE:  Faxing to an international telephone number is not permitted at this time. This field is limited 
to 12  characters. 

 
Telephone – Enter the telephone number, including area code, of the correspondent.  

PTIONAL. 

nd add . 

ould 

r the internal address of the correspondent, such as suite, building 
ame, mail stop, etc.  OPTIONAL. 

 
City - Enter the city of the correspondent.  REQUIRED if full correspondence name and 

address is entered.      
 

State - Enter the state of the correspondent.  Select a state from the drop-down menu for 
addresses in the United States or U.S. territories.  REQUIRED if the correspondent has a mailing 
address in the United States or U.S. territories and if full correspondence name and address is 
entered.   
 

Country – Enter the country of residence of the correspondent.  Select a country from the 
drop-down menu for addresses outside of the United States or U.S. territories.  OPTIONAL. 

O
 

Name – Enter the name of the correspondent.  REQUIRED if full correspondence name 
ress is entereda

 
Company Name – Enter the name of the correspondent (company) to whom the USPTO 
direct official communications.  OPTIONAL. sh

 
Street Address – Enter the street address of the correspondent.  OPTIONAL. 

 
Internal Address – Ente

n
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Postal code - Enter the 5 - 9 digit postal code for the correspondent.  Entry of a postal 
code for foreign countries is optional.  REQUIRED if the correspondent has a mailing address in 
the United States or U.S. territories and if full correspondence name and address is entered.   
 

NOTE - Assignment recordation practices allow entry of a state or country, but not both.  Selection of 
one will disable the other.  If an entry has been made into one of these fields erroneously, delete the 
entry in the erred field in order to access the desired field.   

 
Signature  

 
• Name of Signor – Enter the name of the person who is electronically signing the 

submission. This field is limited to 40 characters. 
 

• eSignature-Enter the electronic signature of the person who is making the submission.  
The signature must be of the format /firstname lastname/.  REQUIRED. 

 
• Date Signed - Select the date that the assignment is being signed. 
 
• Select the Attachments button - Selecting this will open an attachment box to attach the 

TIFF images to the assignment.  These TIFF images are scanned documents that supports 
the data entered in the current cover sheet form.  

 

 
PTAS attachments button 
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• Select the Add button to open the following dialog box, allowing TIFF image to be 
inserted. 

 

 
TIFF image look-up 

 
• After locating the image to be added, highlight the image to open it.  Repeat this 

procedure to attach TIFF im

• Aft a
ove ton.  Remove all attached images by selecting the 

em v

ages as needed.   
 
A legal supporting (conveyance/assignment) document is required to be attached to each 
authored cover sheet. 
 

er dding attachments, they may be removed them by highlighting the image to be 
d and selecting the Remove butrem

R o e All button.   
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The PTAS Attachments Screen 

Use the arrow butto
 

• ns to place the images in the proper order.  Highlight the name of the 
image and use the up arro e down arrow to move it down 
in order. Please ensure that the lis
electronic submission. This will ensure proper page order within the microfilm media. 
The recorded document will be placed on microfilm in the order the document is 
received. For example, based on the listing shown in the Selection of TIFF Images figure 
above, the file F:\PTAStestd come page 1 of the attachment 
and F:\PTAStestdata\09601508b.tif would become page 2 of the attachment.  

 
• 

 

w to move it up in order.  Use th
t of attachments is in the proper page order for this 

ata\09590787b.tif would be

After attaching the images, select the OK button to continue. 
 

 

 
Total Number of Attachments 

he
of f s
 

 
T  entry for the total number of attachments is automatically calculated based on the selection 

ile , and is displayed in the attachment field.  
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Upon receipt in the Patent and Trademark Office, the electronic XML assignment document and 
assignment attachments will enter the Patent and Trademark (automated) Assignment System. 

ment is then converted into a TIFF image and merged with the 
assignment attachments into an electronic folder that contains one assignment cover sheet 
document ( y nment document (pages determined 
based on at
dire nment System.   

• 
 exit the Assignments section 

an be indicated.   
 

If th N the second Assignment screen will be displayed.   

During PTO pre-processing the assignment XML document is rendered using an XSL 
Stylesheet. This rendered docu

ma  consist of multiple pages) and one assig
tachments). This process allows the electronic assignment submission to be entered 

ctly into the automated Patent and Trademark Assig
 

Select the Next button to go to the second screen in the Assignments screens. 
Select the Back button to receive a dialogue box where a desire to
c

 
e ext button is selected, 

 

 
Assignment Screen:  Conveying and Receiving parties 

Conveying parties  

A conveying party may be a person, business, or organization.   
 

• Enter at least one conveyi te.  Enter data in a special 
format as explained below. 

ng party name and execution da
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Ind id
 

EQUIRED if the 
con y ers. 

First Name – Enter the first or given nam  the conveying party. REQUIRED if the 
conveying party is a person.  This rs. 
 

OP
 

ass m
mited

ignment 
oc ent b mat.  
hi a t is attached to this 
ub

sho . te 
ay no ED for each conveying party. 

iv ual name 

Last Name – Enter the last or family name of the conveying party.  R
ve ing party is a person.  This field is limited to 100 charact

 
e of

field is limited to 100 characte

Middle Name/Initial – Enter any middle name or initial of the conveying party.  
TIONAL.  This field is limited to 40 characters. 

Business/Org name – Enter the name of the business or organization conveying the 
ign ent.  REQUIRED if the conveying party is a business or organization.  This field is 

 to 240 characters. li
 

Execution date - Choose the date when the conveying party executes the ass
d um y selecting from the drop-down menu.  Dates must be in YYYY-MM-DD for

s d te must match the date that appears in the conveyance document thaT
s mission as a TIFF image.  If additional conveying parties are added, the prior date entered is 

wn   Each part of the date may be selected and changed as appropriate.  The execution da
t be greater than the current date.  REQUIRm

 

NOTE: To facilitate internal se ta in the conveying parties arch functions in the USPTO, please add da
section by applying the following format. 

 
Conveying party    Proper Format 

usiness entities, beginning with ‘The’ Hartley Candy Company, The 
 
Schools, colleges and universities  Maryland, University of 
 
Government agencies    Energy, U.S. Department of 
 
Government organizations   Army, United States of America as    
     represented by the Secretary of the Army 
 
 
 
Select the Add button after entering the conveying parties information. 
To edit conveying parties information, select a conveying party’s name from the list.  The 
conveying party’s name will be available in the data entry boxes for editing when the name is 
selected.  Edit the information and

Business entities, regular   Jones Building Supply 
 
B

 select the Update button. 
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Add, 

To delete a conveying party, select the conveying party’s name from the list 
and select the Delete

Update, or 
Delete 

information 

 button. 

 
• Select the New button to add new conveying parties information. 

 
eceiving parties 

• Enter at least one receiving party name and address.  Enter data in a special format as 
explained below. 

 

Individual name 
 

Last Name – Enter the last or family name of the receiving party if the receiving party is 
a person.  REQUIRED if the receiving party is a person. 
 

First Name – Enter the first or given name of the receiving party if the receiving party is 
a p o

Middle Name/Initial – Enter any middle name or initial of the receiving party.  
OPTIONAL. 
 

Business/Org name – E anization that the property is 
being assigned to.  REQUIRED if the receiving party is a business or organization. 

Street Address – Enter the street address of the receiving party.  OPTIONAL. 
 

Internal Address – Enter the internal address of the receiving party, such as suite, 
building name, mail stop, etc.  OPTIONAL. 
 

City - Enter the city of the receiving party.  REQUIRED.      
 

State - Enter the state of the receiving party.  Select a state from the drop-down menu for 
addresses in the United States or U.S. territories.  REQUIRED if the receiving party has a 
mailing address in the United States or U.S. territories.   
 

R

 
A receiving party may be a person, business, or organization.  
 

ers n.  REQUIRED if the receiving party is a person. 
 

nter the name of the business or org
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Add, 

Country – Enter the country of residence of the receiving party.  Select a country from 
the drop-down menu for addresses outside of the United States or U.S. territories.  OPTIONAL. 
 

Postal code - Enter the 5 - 9 digit postal code for the receiving party.  Entry of a postal 
code for foreign countries is optional.  REQUIRED if the receiving party has a mailing address 
in the United States or U.S. territories.   
 

Update, or 
Delete 

information 

NOTE - Assignment recordation practices allow entry of a state or country, but not both.  Selection of 
one will disable the other.  If an entry has been made into one of these fields erroneously, delete the 
entry in the erred field in order to access the desired field.   

 
 

NOTE: To facilitate internal search functions in the USPTO, please add data in the receiving parties 
section by applying the following format. 

 
Receiving party    Proper Format 
Business entities, regular   Jones Building Supply 
 
Business entities, beginning with ‘The’ Hartley Candy Company, The 
 
Schools, colleges and univers , The 

f, The Board of Trustees 

Go n
 

overn   

  button after entering the receiving parties information. 
ation, select a receiving party’s name from 

ete a receiving party, select the receiving party’s name from the list 
e Delete button. 

ities  Maryland, University of
California, University o

 
ver ment agencies    Energy, U.S. Department of 

ment organizations   Army, United States of America as  G
     represented by the Secretary of the Army 
 

Select the Add
To edit receiving parties inform
the list.  The receiving party’s name will be available in the data entry boxes 
for editing when the name is selected.  Edit the information and select the 
Update button.  
To del
and select th

 
• Select the New button to add new receiving parties information. 

 
Validating Required Data Elements 

 
It is essential to provide required data elements in order to record the assignment.  To ensure that 
all required data elements have been entered, validation routines are provided.  Validation 
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routines occur automatically as cover sheets are navigated after exiting the second screen in th
Assignments screen and saving the assignment file.  

e 

• Select the Verify Current button to validate the contents of the cover sheet that is 
currently being worked on.  

 
• Select the Verify All button to validate the conten

• To navigate within cover sheets, select the button marked “ << “ with double left arrows 
to return the previous cover sheet or the button marked “ >> “ with double right arrows to 
go to the Next cover sheet. 

 
• Select the Insert button to insert additional cover sheets.  A maximum of 5 cover sheets 

may be included in a provisional submission. 
• Select the Delete button to delete cover sheets before submitting the transmission to the 

USPTO. 
 

 
A message will be displayed only if a cover sheet lacks any required data.  Validation routines 
may be executed by selecting the Verify Current or Verify All buttons. 
 

ts of all cover sheets.   
 
Navigating within Multiple Cover Sheets 

 
Close-up of cover sheet toolbar 

If the validation routines identify data that is missing from the current cover sheet, a message is 
displayed with detailed information about which required data elements are missing. 
 

 
Example of missing information message in assignment cover sheets 

 to continue or the No button to return to the current cover sheet to 

• s or to 

• Select the Yes button
correct the error.  

 
Select the Insert button on the cover sheet toolbar to create additional cover sheet
insert a new cover sheet between two existing cover sheets. 
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• After selecting the Insert button, a dialogue box is displayed indicating that the new 
cover sheet may be insert before or after the current cover sheet. 

 

 
Example of inserting cover sheet message in assignments screen 

• Select the Yes button to insert the new cover sheet before the current cover sheet. 
• Select r sheet. 
• Select the 

 
 assignment filing.  After selecting the Delete button, a 

the No button to insert the new cover sheet after the current cove
Cancel button to return to the current cover sheet. 

 
Deleting Cover Sheets 

 
• Select the Delete button on the cover sheet toolbar to remove the current cover sheet from

the batch of cover sheets in this
dialogue box is displayed where the delete request can be confirmed or rejected. 

 

 
Example of inserting cover sheet message in assignments screen 

• 
 sheet. 

• 
 

hen working on the last cover sheet and the button marked “ >> “ with double right arrows  is 
selected to go to the  if an additional 
ssignment cover sheet should be created. 

Select the Yes button to delete the current cover sheet and continue. 
• Select the No button to cancel the delete request and return to the current cover

Select the button marked “ << “ with double left arrows on the cover sheet toolbar to 
return the previous cover sheet or the button marked “ >> “ with double right arrows to
go to the Next cover sheet. 

W
 Next cover sheet, a dialogue box is displayed to determine

a
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Example of creating cover sheet message in assignments screen 

• Select the Yes button to create an additional cover sheet. 
• Select the No button to return to the current cover sheet. 

 
• Select the Yes button to create a new cover sheet and the current cover sheet has 

attachments, a dialogue box is displayed to confirm whether the attachments from the 
current cover sheet should be copied to the new cover sheet.  

 

 
Example of copy attachments in cover sheet message in assignments screen 

• Select the Yes button to copy the attachments from the current cover sheet to the new 
cover sheet. The attached TIFF images in the current cover sheet will automatically be 
referenced and attached to the new cover sheet.  If the same filename is attached in 
multiple cover sheets (consecutive or non-consecutive), the file will only be attached to 
the final submission package.  

 
• Select the No button to include other attachments in the new cover sheet.   

 
The identification of the attachments inside the cover sheet is only a reference.  ePAVE will not 
allow duplicate filenames to be attached to the electronic package.  
 
If the USPTO receives an assignment submission package including an XML file of the 
attachments and the XML file contains one or more references to the same filename, internal 
procedures will automatically generate the printing of one or more copies of the cover sheets.  
The printed copies of the cover sheets will be attached to the TIFF image of the conveyance 
document based on the references contained within each cover sheet. 
 

• Select the Back button in the first assignment screen to receive a dialogue box where a 
desire to exit the Assignments section can be indicated.  Select the Back button in the 
second assignment screen to return to the first assignment screen.  

 
• Select the Next button in the first assignment screen to proceed to the second assignment 

screen.  Select the Next button in the second assignment to receive a dialogue box to 
ensure that exiting the assignment form is desired.   

 
• Select the Help button for information about the screen.               
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Selecting the Next button in the second assignment screen will cause a dialogue box to be 
he assignment form. 

 
 

displayed to confirm or reject an exit from t
 

 
EPAVE prompt re: assignments 

 screen.  Select the No button to 

 

Fee Calculation Screen 
 
If Yes i een will be displayed.   
 

• Select the Yes button to proceed to the Fee Calculation
continue working on the assignment forms. 

 
 

s selected, the Fee Calculation scr
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Fee Calculation Screen 

• Entity status – Enter the entity status of the owner of this patent application.  Select from 
large or small entity.  See 37 C.F.R. 1.27 for more information on entity status.  
REQUIRED. 

• Select the Back button to return to the Assignment dialogue box.  Select the Next button 
to proceed to the Method of Payment screen.  Select the Skip button to skip the creation 
of a fee sheet.     

 

Note: A fee transmittal form will not be created if the Skip button is selected.   

 
• Select the Help button for information about the screen.   
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Method of Payment Screen 
 

 

 
Method of Payment Screen 

The total fees due for this submission are shown in the Total fees due data entry box.  
  

• Choose the method of payment.  Select either Deposit account or Credit Card.  Selecting 
the Deposit Account button will disable the Credit Card button and data fields and vice 
versa. 

 
Deposit Account 

 
• If Deposit Account is selected enter deposit account information in the data fields. 

 
If Deposit account is selected chec e authorized. 
 

• Additional fees – Select this check box to authorize the USPTO to charge additional fees, 

• Issue fees – Select this check box to authorize the USPTO to charge issue fees that are 
due at the time of mailing of a notice of allowance, as set forth in 37 C.F.R. 1.18. 

k box, additional fees may b

as set forth in 37 C.F.R. 1.16 or 1.17. 
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• Assignment fees - Select this check box to authorize the USPTO to charge additional 

assignment fees, as set forth in 37 C.F.R. 1.21(h). 

 - Enter the USPTO-issued deposit account number.  

acc
account processing is desired. 

 
 was initially 

 
Deposit account name – Enter the first and last name of the person or entity 

 to use 

Electronic signature mark – Enter the electronic signature mark of the authorized 
user of the USPTO-issued deposit account.  The signature must be of the format /firstname 

 
Deposit account number

REQUIRED. 
 
Deposit Account Access code – Enter the access code associated with the deposit 

ount for automated deposit account processing.  Optional unless automated deposit 

Re-enter code – Reenter the access code to ensure that the proper code
entered.  Optional unless automated deposit account processing is desired. 

associated with this USPTO-issued deposit account number.  REQUIRED. 
 
Authorized user name – Enter the first and last name of the user authorized

this USPTO-issued deposit account.  REQUIRED. 
 

lastname/.  REQUIRED. 
 

Note: This signature is an electronic legal signature.  The individual named 
MU TS  add a signature. 

 
Date Signed - Enter the date that the electronic signature mark is made or select the date 

from the drop-down menu, which convert
 

redit Card 

• If the m
selecti k boxes.   

• Enter credit card information. 

the
 
Name as appears on the card – Enter the name provided on the credit card.  

REQUIRED. 
 

s into a calendar.  REQUIRED. 

C

ethod of payment selected is credit card, choose the type of credit card used by 
ng one of the Visa, Master Card, American Express, or Discover chec

 
Credit Card Number - Enter the credit card number.  REQUIRED. 
 
Expiration Date – Enter the expiration date of the credit card.  Or, select the date from 

 drop-down menu, which converts into a calendar.  REQUIRED. 
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Billing address postal c redit card billing address.  
REQUIRED.    

• When the payment is made by credit card the following screen will be displayed to 
indicate how the credit card information will be handled by USPTO.   

ode – Enter the postal code of the c

 
Credit Card Payment Form 

 
 

• Select the Back button to return to the Fee Calculation screen.  Select the Next button to 
proceed to the Attach Files to Project screen.  Select the Help button for information 
about the screen.     

 

Attach Files to Project Screen 
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Attach Files to Project Screen 

Data entered on previous screens is captured and forms are generated in XML format.  These 
forms a
screen.  Each XML document will refer to a document type definition file and a stylesheet. 
 

After e
assword protected ABX package must be attached before submitting the package to the 

USPTO as sub-
lements of the ABX package.  The fully marked-up XML file ends in *.xml while the small 

 provisional application may also include other files.  Declaration, power of attorney, and small 

ontain *.txt, *.app, or *.zip 
xtensions. 

  When an external table is included in the submission, the text file must be in portrait 
rientation because the USPTO Image File Wrapper (IFW) cannot properly display tables 

General Information 

re automatically attached to the submission and appear in the Attach Files to Project 

 
ntering the data from all previous screens, the specification files contained in the 

p
.  After the ABX package is attached the two XML files will be displayed 

e
XML carrying the PDF files ends in –pdf-wrap.xml.   
 
A
entity statements may be included as TIFF images.  A provisional application may also include 
ASCII text files of external tables or computer program listings according to 37 C.F.R. 1.52.  
Biosequence listings may be included as ASCII text files that c
e
 
Note:
o
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tha r

iles by completing the following 
steps:   

• 
ter th splayed to allow the 

user to select the desired ABX packa
. 

t a e in landscape orientation.  
 
Attaching specification files 

Attach the ABX project file that contains the specification f

Select the Attach Specification button to attach the specification files. 
Af e Attach Specification button is selected a dialogue box will be di

ge 

 
Attach Application Body Specification Screen 

• Use the button labeled …  to browse to the location of the ABX application body 
package.   
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The Open ABX Package Screen 

le and select Open.  The two specification 
files and all files referenced by them will be attached to the submission package.  

 
E will recognize this and an error message 

will be displayed.  Return to EFS-ABX to make any desired changes and regenerate the 
password protected ABX package by exporting the file.    

   
Attaching other files 

 
Attach files by completing the following steps: 
 

• Select the Attach button to attach files.   
 
After the Attach button is selected, a dialogue box will be displayed allowing the desired files to 
be attached.   
 

 

 
• Select the ABX application body package fi

• The ABX application body package file is password protected.  If the ABX application
body package file has been modified, ePAV
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EPAVE Attach dialogue window 

 
• Select the type of file to be attached from the Files of type drop down list.   

 
• Attach  the file by double-clicking the file name or by selecting the file and selecting the 

Open button. 
 

• To include additional attachments with this submission, repeat these steps.  Indicate the 
type of file to be attached from the Files of type drop-down list.   

 
Note:  When an external table is included in the submission, the text file must be in portrait 
orientation because the USPTO Image File Wrapper (IFW) cannot properly display tables that 
are in landscape orientation.  
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Attach Files to Project:  View file details 

 
•  

 to view the details of that file, as shown in the Selected document details 

 
• ight the file in the Contents of submission package listing and select 

the View button.   
•  

 
Viewing and printing files 

 
• Highlight a file from the Contents of submission package listing and select the View 

button.  This will launch a browser where the file is displayed using the USPTO 
stylesheet.   When the pdf-wrap.xml file is selected, the xml file will be displayed in a 

After files are attached, select and highlight any filename in the Contents of submission
package listing
field.  The Selected document details field shows the file name including the path, file 
date, file size, and file details for some file types. 

 
• To remove a file, highlight the file in the Contents of submission package listing and 

select the Remove button. 

To view a file, highl
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browser.  The PDF files will be links.  Select one of the hyperlinks to 
view the PDF file in Adobe® R iewer of your choice.    

• Print the file by right clicking in the browser and selecting Print or by using the keyboard 
shortcut Ctrl + P.  

• Files may also be viewed and printed by selecting the Preview option from the Forms tree 
and selecting the Print icon, by s  option from the File menu, or by 
using the keyboard shortcut Ctrl + P. 

lecting Print Preview from the File menu. 

oceed to the Validate the Project screen.  Select the Help button for 

    

 

 referenced by hyper
eader® of the PDF v

 

electing the Print

 
• Preview the transmittal by se

 
•    
• Select the Back button to return to the Method of Payment screen.  Select the Next 

button to pr
information about the screen.     

Validate the Project Screen 
 

 
Validate the Project Screen 
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The Validate the Project screen validates the submission to identify any errors before the 
submis

n 

• Validate the submission at any time by selecting the Validate the Project  from 

ation message listing.  The Details will appear in the Detail 
validation message box.   

ue box 
ission to print the errors.  Select Yes to print a listing of all errors 

 the Validate the 

Detail validation 

• Select the Back button to return to the Attach Files to Project screen.  Select the 
Next button to proceed to the Submit to USPTO screen.   

 
If errors or warning are encountered upon proceeding, a dialogue box will be displayed 
indicating that errors/warnings have been encountered. 
 
   

sion to the USPTO.  
 

• Verify that an Internet connection is in place.  An Internet connection must be i
place for validation to occur.   

 

the Actions tree.  
• View details of any validation errors or warnings by highlighting the error or 

warning in the Valid

 
• Select the Print button to print a list of current.  This will launch a dialog

requesting perm
and warnings and details of the errors.  Select Cancel to return to
Project  screen.   

 
• Correct the error by following the suggestion listed in the 

message field.   
 

• Repeat these steps to correct all errors.   
 

 
Validation error prompt 

 
• Select Yes to proceed to the Submit to USPTO screen.  Select No to return to the 

Validate the Project screen and correct the errors.  Select the Help button for information 
about the screen.   
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Submit to USPTO Screen 
 
 

 
Submit to USPTO Screen 

• ional 
data in the previous screens, validating the submission, and correcting any errors.   

 
• s data entry box.   

• Preview the transmittal by selecting Print Preview from the File menu. 
 
Required fields and data entry 

• Select the two I accept (required) check boxes to indicate that the filers who have signed 
this submission have reviewed it and can attest to its completeness.   

 
• Select a particular filer from the Signature list.   

 
• Select a particular filer from the Signature list.  The filer must enter a mark that the filer 

intends to be an electronic signature in the Signature field.  The signature should be in 
the format /firstname lastname/.    REQUIRED. 

Proceed to the Submit to USPTO screen only after fully entering required and opt

Enter any comments to be included with the application in the Comment
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Note: This signa d ture is an electronic legal signature.  The individual name
MUST add a signature. 

• Ente
Signatu

capacity from th
 

Date – Ente
drop-down menu, which converts into a calendar.  REQUIRED. 
 

• 
 

• 

• Select the Select security certification button to indicate which certificate will be used to 
make this submission.  Both the low level and the high level PKI certificates will 
establish a secure, encrypted session with the USPTO server for making the submission.   

 
Security Certification Screen 

r the signature capacity of the filer 
re capacity – Enter the signature capacity of the filer.  Or, select the signature 

 drop-down menu.  OPTIONAL. e

r the date that the submission is being signed.  Or, select the date from the 

Select the Update button to update the information. 

Repeat for each filer. 
 

 
Security Certification Screen 
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• To make the submissi ficate, select the Low-level 
security certificate ch

• 
he path 

ame of the Entrust profile in the Entrust profile file data box.   
• Browse to the file location using the button labeled …. 

 

on using the built-in low level PKI certi
eck box.  

Enter your e-mail address in the eMail address data field.   
• To make the submission using the USPTO issued high level PKI certificate enter t

and n

 
Entrust Profile File look-up 

• Select the Entrust profile file and select the Open button or double-click on the profile 
file.  

• Enter the user created Entrust password in the Password field. 
• Select the Close button to return to the Submit to USPTO screen after selecting the 

desired certificate. 
 
Upon returning to the Submit to USPTO screen, the Send button will be available. 
 

• Select the Send button to  server. 
 

• Select the Back button to return to the Validate the Project screen.  Select the Help 

 

 
During indows are displayed.  (Examples appear 

elow.)   

of the submission, the stage the submission has 
ached

 file the submission to the USPTO

button for information about the screen.   

Sending a package to the USPTO 

 the submission process, submission status w
b
 
The first status window indicates the progress 
re , and any messages from the USPTO server.      
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Submission Status message 

When s r status window indicates that the submission was 
successfully uploaded to the USPTO.    
 

ubmission is complete, anothe

 
Submission Status message 

 
• ion process.  Select 

e Cancel button to end the submission process.   
 

creen 

h
the Acknowledgement Receipt is ready to be 

Select the Suspend button on the status window to pause the submiss
th

Obtain Acknowledgment Receipt S
 

en the submission is complete, the USPTO server will return an acknowledgement receipt.   W
A dialogue box will be displayed indicating that 
viewed.   
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Acknowledgement Receipt Notification 

• Select the OK button to view the acknowledgement receipt. 
 
 

 

 
Acknowledgment receipt: top half 
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Acknowledgment receipt: bottom half 

 
• Print the acknowledgement receipt by selecting Print from the File menu, by selecting 

the Print icon on the toolbar, or by using the keyboard shortcut Ctrl + P.   
 
After the package has been transmitted successfully, the USPTO server dates and timestamps the 
package and uses digital signature technology to verify that the contents of the package have not 
been altered during transit.   
 
The USPTO server also returns certain information to ePAVE that ePAVE then uses to create the 
acknowledgement receipt.  The acknowledgement receipt will include the application number, 
confirmation number, a unique EFS transaction ID and the date and time when the USPTO 
received the submission. 
 
The acknowledgment receipt is returned in real time.  It is automatically saved in the same folder 
as the rest of the submission.  The acknowledgment receipt should be printed. 
 

More information about the acknowledgment receipt is available at the EFS Legal Framework, located 
at the patent Electronic Business Center web site, USPTO.gov/ebc.  

For new utility patent applications, the acknowledgment receipt establishes the date of filing but 
does not does not grant an official filing date.  An official filing date can only be determined 
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once the USPTO Office of Initial P leted formalities reviews.  An 
official filing receipt will be maile s are completed. 

 in ePAVE.  Users may view the data that was entered and view the parts of the 
bmission, but the data cannot be modified.  A message to this effect is displayed.   

 

atent Examination has comp
d when the formalities review

 
After a submission is successfully received on the USPTO server, the submission package will 
be read only
su

 
The USPTO ePAVE Message Screen 

The
rayed and the data cannot be altered.   

 data provided in the submission can be viewed in the various screens, but the fields are 
g
 

 
Correspondence Address Screen with unalterable data 
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Acknowledgement Receipt 

The Acknowledgement Receipt contains the following information. 
 

Title of Invention – This field displays the title of the invention contained in this 
submission. 
 

Submission type - This field shows the type of submission that was received by the 
USPTO. 
 

Application Number - This field shows the application number that was returned to 
ePAVE from the EFS server after successful submission of a patent application filing. 
 

EFS ID – This field shows the ID of the EFS server for this submission.  
 

Server Response – These fields display messages being sent from the USPTO EFS 
server.  These messages indicate whether the submission was successful and provide warnings or 
errors detected by the EFS server.   

 
ICON1 – This is the USPTO assigned confirmation number.    

 
First Named Applicant - This field shows the name of the first named inventor entered in 

the Add Common Data Elements screen. 
 

Attorney Docket Number – This field shows the attorney docket number entered on the 
Add Common Data Elements scree
 

Timestamp – This field shows the date and time that the submission was received at the 
US O
 

From – This field shows that this submission was for U.S. practice.   
 

File Listing - This field shows an itemized listing of all files that were included in the 
sub s e size, date produced, and the 

tal submission size. 

 –This field shows a m
digest s

Digital Certificate Holder Name – This field shows the name of the digital certificate 
that a
 

 
• Exit ePAVE by selecting Exit from the File menu or by selecting the X icon in the upper 

right-hand corner of the screen. 

n. 

PT .   

mi sion package that was sent to the USPTO.  It includes the fil
to
 

Message Digest essage that is unique to this submission.  This 
erves as proof of what was submitted should any question arise in the future.   

 

 w s used to establish the secure connection with the USPTO server. 

Exiting ePAVE or Preparing Another Submission 
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• Begin a new submission by selecting New from the File menu, by selecting the New ic

from the toolbar, or by using the keyboard shortcut Ctrl+N. 
on 

 
• Open another submission under construction by selecting Open from the File menu, by 

yboard shortcut Ctrl+O.   selecting the Open icon from the toolbar, or by using the ke
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PRE-GRANT PUBLICATIONS 

Pre-Grant Publications: At a Glance 

-grant publication submission electronically in ePAVE, users must com
 
In order to file a pre plete 
certain steps.   
 
Although users may navigate freely throughout ePAVE without following any set order, the 
steps and screens listed below follow the natural progression of ePAVE, as if the user were to 

t the Next button at the bottom of each screen.  

STE  1
STEP 
STEP 

Add Common Data Elements Screen 
Publication Address Screen 
Inventor Screen 
Continuity Data  Screen 
Attorney Information Screen 
Foreign Priority Claims Screen 
Publication Information Screen 
Publication Assignee Information Screen 
Fee Calculation Screen  
Method of Payment Screen  
Attach Files to the Project Screen 
Validate the Project Screen 
Submit to the USPTO Screen 
Obtain Acknowledgment Receipt Screen 

 
 

selec
 

P : Install and Launch ePAVE 
2: Create a Submission Action and Submission Folder 
3: Provide Data Within the Pre-Grant Publication Module 
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I  

ness Center toll-free at 1-866-217-9197 and requesting the software on a compact 

 
Install ePAVE 5.1d.  This w

ighlight the e VE 5.1d icon on the desktop and launch the program by either double-clicking 
n t  i s will launch the ePAVE 5.1d splash screen.    

nstall and Launch ePAVE
 
Obtain ePAVE 5.1d by downloading the software from uspto.gov or by calling the patents 

lectronic BusiE
disk.   

ill create an icon on the desktop. 
 
H PA

he con or pressing Enter on the keyboard.  Thio
 

 

 
ePAVE Splash Screen 

• Select the Next button to proceed.  Select the Cancel button to exit ePAVE.  Select the 
Help button for information about ePAVE. 

tion that the most 
urrent version of ePAVE is running.   

 
electing the Next button will launch a dialogue box that allows verificaS

c
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Version Verification dialogue box 

• Select Yes to verify that the most current version of ePAVE is running.  Select No to 
verify later.   
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Create a Submission Action and Submission Folder 
Submission Action Screen 

 

 
Submission Action Screen 

• To create a new submission, select the Create New Submission button and choose 
 as the submission type from the drop-down menu.  

• Select either Utility or Plant. 
 

return to the ePAVE splash screen.  Select the Next button to 
roceed to the Submission Folder screen.  Select the Cancel button to exit ePAVE.  

Pre-Grant Publication

• Select the Back button to 
p
Select the Help button for information about the screen. 
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Submission Folder Screen 

 
Submission Folder Screen 

 Next was selected, the Submission Folder screen will be displayed. 

• From the drop-down menu select a location for the new submission folder.   

nter a submission name 

• Enter a name to identify the submission.  This will create a submission folder that will 
store all related documents for the submission.  Enter any alphanumeric name without 
any spaces or special characters.  ePAVE will automatically save files for this submission 
in the submission folder.  

 
If
 

 
  
E

 

 

Note: Users are required to create a submission folder before working on a submission. 
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The submission folder may include documents formatted in XML (eXtensible Markup 
Language) language, such as the transmittal document, a fee document, and an application data 
document.  This folder may also contain an error log that includes validation errors (if 
applicable), the acknowledgment receipt (as proof that the USPTO received the submission), and 
a zip file that contains the entire submission being sent to the USPTO. 
 
 
After the first submission folder is created, the next time a new submission folder is created in 
ePAVE, the directory will default to the directory where the previous submission folder is 
located.  
 

• Select the Back button to return to the Submission Action screen.  Select the Next button 
to proceed to the Add Common Data Elements screen.  Select the Cancel button to exit 
ePAVE.  Select the Help button for information about the screen.   

 

Submission Action Screen 
 

 
Submission Action Screen:  Open Submission Under Construction 

 
• er select the Open Submission Under Construction 

(Created, not yet submitted) button.   
 

• Select the Next button to activate the Submission Projects screen. 

To edit or modify an existing fold
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Submission Projects Screen 

 
Submission Projects Screen 

• Type the folder path and name or select the button labeled  . . .  which stands for browse 
to navigate to the file to be opened.  The file will have the extension *.epv.   

• Select the Back button to return to the Submission Action screen.  Select the Next button 
to proceed to the Add Common Data Elements screen.  Select the Cancel button to exit 
ePAVE.  Select the Help button for information about the screen. 
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Providing Data Within the Pre-Grant Publication Module 

Add Common Data Elements Screen 
 

 
 

 

 
Add Common Data Elements Screen 

• 

Title of 

f the patent application.  Include all spaces and punctuation.  The title 

 
First In

 

Enter data that will be used on more than one ePAVE-created form in the data entry 
boxes.   

 
the Invention 

• Enter the full title o
may contain a maximum of 500 alphanumeric characters.  REQUIRED. 

ventor 
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• Enter the name o of the patent 
application relat

Prefix- Enter any name prefix of the first named inventor.  Choose the desired prefix 
from the drop-down menu or type directly into th ield.  OPTIONAL. 

 
First name - Enter the first or given name of the first named inventor.  REQUIRED. 
 
Middle name - Enter any middle name of the first named inventor.  OPTIONAL. 

 
Last name – Enter the last or family name of the first named inventor.  REQUIRED. 

 
Suffix – Enter any name suffix of the first named inventor.  OPTIONAL. 

 
All changes to the first inventor name information must be made from the Add Common Data 
Elements screen.   
 

f the inventor who is listed first in the declaration 
ed to this submission.  REQUIRED. 

 

e data f

NOTE:  Each name should contain a maximum of 50 characters.  Characters beyond the 50th will be 
truncated within USPTO internal automated information systems. 

 
Filer 

 
• Enter the name and any registration number of the person filing the submission. 

 
Prefix- Enter any name prefix of the filer.  Choose the desired prefix from the drop-down 

menu or type directly into the data field.  OPTIONAL. 
 
First name - Enter ED. 

 

 

assigns registration numbers to patent attorneys who are registered to practice before the 
r 

s field is OPTIONAL.    
 

Select the Add button after enterin

the first or given name of the filer.  REQUIR
 

Middle name – Enter any middle name of the filer. OPTIONAL. 

Last name - Enter the last or family name of the filer.  REQUIRED. 
 
Suffix – Enter any name suffix of the filer.  OPTIONAL. 

Registration number – Enter the USPTO registration number of the filer.  The USPTO 

USPTO.  Pro se applicants (independent inventors) will not have a registration numbe
and so thi

• Select the Add button to add the filer.  Repeat for each filer.   
 
 

g the filer information.  Enter additional filer name information if 
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Add, 

in

more than one person is filing the submission. 
 
To edit filer information, select a filer’s name from the list.  The filer’s name will 

dit the 
tion and select the Update button. 

 
 

Update, or 
Delete 

formation 

be available in the data entry boxes for editing when the name is selected.  E
informa

To delete a filer, select the filer’s name from the list and select the Delete button.

Examin

•  corresponding 

iner 
ified. 

 
Last name - Enter the last or family name of the examiner.  REQUIRED if an examiner 

is s
 

Group Art Unit – Enter the Examiner’s group art unit.  OPTIONAL. 
 

ission.   

iated with this 
ub

to 25 characters that is used to 
en

bination of numbers and letters.  OPTIONAL. 

er 

 
Enter the name of the examiner assigned or likely to be assigned to the
patent application.  OPTIONAL. 

 
Prefix- Enter any name prefix of the examiner.  OPTIONAL. 

 
First name - Enter the first or given name of the examiner.  REQUIRED if an exam

is spec
 

Middle name – Enter any middle name of the examiner.  OPTIONAL. 

pecified. 
 

Suffix – Enter any name suffix of the examiner.  OPTIONAL. 
 

 
Application Information 

• Enter information regarding the patent application associated with this subm
 
Application number - Enter the eight-digit application number of the patent application 

ssociated with this submission.  REQUIRED. a
 
Confirmation number – Enter the four-digit confirmation number of the patent application 

ssociated with this submission.  REQUIRED.   a
 
Filing date – Enter the actual filing date of the patent application assoc

s mission. 
 
Attorney docket number  - Enter a reference number of up 
tify the patent application.  This number is not assigned by the USPTO and can be any id

com
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• Select the Next button to proceed to the Publication Address screen.  Select the Help 
button for information about this screen.     
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 Publication Address Screen 
 

 

 
Publication Address Screen 

• Select either the Customer Number For Publication or Customer Address For 
Publication button.  The address associated with the customer number or the entered 
address will be the address where correspondence associated with this patent application 
will be sent.  Selecting the Customer Number For Publication button will disable the 
Customer Address For Publication button and data fields and vice versa.   

ustomer Number for Publication 

• Select the Customer Number For Publication button only if a customer number from the 
USPTO has been received.  Enter the customer number in the data field.   

• If no customer number has been received, select the Customer Address For Publication 
button.  Enter the address information in the data fields. 

 
 

 

 
C

Customer Address for Publication 
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Name 1 – Enter the name for the publication address.  REQUIRED. 
 
Name 2 – Enter any additional name information for the address.  OPTIONAL. 
 
Address1 – Enter the street address for the publication address.  REQUIRED. 
 
Address2 – Enter the internal address for the publication address, such as suite, building 
name, mail stop, etc.  OPTIONAL. 
 
eMail - Enter the e-mail address for the publication address.  OPTIONAL. 
 
Telephone - Enter the telephone number for the publication address.  OPTIONAL. 
 
Fax - Enter the fax number for the publication address.  OPTIONAL. 
 
City - Enter the city for the publication address.  REQUIRED.  
 
State – If the publication address is located in the United States or in a U.S. territory, 
enter the state for the publication address.  Select a state from the drop-down menu for 
addresses in the United States or U.S. territories.  REQUIRED for a publication address 
that is in the United States or U.S. territories.   
 
Postcode - Enter the 5 - 9 digit postal code for the publication address.  Entry of a postal 
code for foreign countr
 

enu for addresses outside of the United States or U.S. territories.  REQUIRED. 
Botanic

•  the pre-grant publication is of a plant application, enter the Latin name and Variety 

 
• elect the Back button to return to the Add Common Data Elements screen.  Select the 

on 
en.     

 
 

ies is optional.  OPTIONAL. 

Country – Enter the country of the publication address.  Select a country from the drop-
down m
al Information 

If
denomination in the data fields.   

S
Next button to proceed to the Inventor screen.  Select the Help button for informati
about the scre
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Inventor Screen 
 

 
 

 
Inventor Screen 

The name of the first named inventor was added in the Add Common Data Elements screen and 
will appear in the list of inventors. 
 

• Select the first named inventor from the inventor list.   
• Include additional address, citizenship and residence information for the first named 

inventor.   
• Indicate whether the first named inventor is a signing or non-signing inventor.   
• Select the Update button to update the first named inventor’s information. 

NOTE:  All changes to the first inventor name information must be made from the Add Common Data 
Elements screen.  

 
• Include name, address, citizenship, and residence information for each additional 

inventor, indicate whether the additional inventor is a signing or non-signing inventor and 
select the Add button.  
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Inventor’s name  

 
Prefix- Enter any name prefix of the inventor.  OPTIONAL. 

 

 

Suffix – Enter any name suffix of the inventor.  OPTIONAL. 

Inventor’s address   

Address1 – Enter the street address of the inventor.  REQUIRED. 

Address2 – Enter the internal address of the inventor, such as suite, building name, mail 
stop, etc.  OPTIONAL. 
 

City - Enter the city of the inventor’s address.  REQUIRED.  
 

State – If the inventor’s address is in the United States or in a U.S. territory, enter the 
state of the inventor’s address.  Select a state from the drop-down menu for addresses in the 
United States or U.S. territories.  OPTIONAL.   
 

Postcode - Enter the 5 - 9 digit postal code of the inventor’s address.  Entry of a postal 
code for foreign countries is optional.  OPTIONAL if the inventor has a mailing address in the 
United States or U.S. territories.   
 

Country – Enter the country of the inventor’s address.  Select a country from the drop-
down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 

Telephone - Enter the telephone number of the inventor.  OPTIONAL. 
 

Fax - Enter the fax number of the inventor.  OPTIONAL. 
 

eMail - Enter the e-mail address of the inventor.  OPTIONAL. 
 

Citizenship – Enter the citizenship of the inventor.  Select the citizenship from the 
choices available in the drop-down menu.  REQUIRED. 

 

First name - Enter the first or given name of the inventor.  REQUIRED. 
  
Middle name – Enter any middle name of the inventor.  OPTIONAL. 

Last name - Enter the last or family name of the inventor.  REQUIRED.  
 

 

 

 

User Manual for ePAVE 5.1d Assignments   Page 186 of 330  



 

Inventor’s residence  

• Select one of the US, Non-US, and Activ  U.S. military service in buttons.  One of the 
three buttons must be selected.  REQUIRED. 

 
• If the US button is selected, enter the City and State of the inventor’s residence. 

 
• If the Non-US button is selected, enter the City and Country of the inventor’s residence. 

 
• If the Active U.S. military service button is selected, indicate the region of the world 

where the inventor is stationed.  AE indicates that the inventor is serving in Europe or 
Africa.  AP indicates that the inventor is serving in the Pacific.  AA indicates that the 
inventor is serving in the Americas excluding Canada.  

 
City - Enter the city of the inventor’s residence.  REQUIRED.  

 
State - Enter the state of the inventor’s residence.  Select a state from the drop-down menu 

for addresses in the United States or U.S. territories.  REQUIRED if the inventor is a U.S. 
resident.   
 

Country – Enter the country of residence of the inventor.  Select a country from the drop-
down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 
Signing/Non-Signing inventor due to 

  
The default setting for this field indicates a signing inventor.   
 

• If the inventor is non-signi  select the reason that the 
inventor is not signing from ue to drop-down menu.  

 

 
e

ng, deselect the check box and
 the Non-Signing inventor d

  
• After selecting Update or Add select the SW (switch) to representative button to enter 

information related to the entity representing the non-signing inventor.  
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 Select the Add button after enteri

Add, 
pdate, or inventor.   U

 
ng the inventor name information.  Enter 

additional inventor name information if more than one person is listed as the 

 

 

Delete 
information 

To edit inventor name information, select an inventor’s name from the list.  The 
inventor’s name will be available in the data entry boxes for editing when the name 
is selected.  Edit the information and select the Update button.  

To delete an inventor, select the inventor’s name from the list and select the Delete 
button. 

 
 to the inventor’s representative 

must be provided.  Select the SW to Representative button on the Inventor screen to 
• When an inventor is non-signing, information related

enter the representative’s information.   
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Inventor Representative Screen 
 
Wh  t
display

 

en he SW to representative button is selected, the Inventor Representative screen is 
ed.   

 

 

 
Inventor Representative Screen 

 
• Enter name, address, and residence information for the inventor’s representative on this 

screen. 
• If the representative is an organization, select the Organization name box and enter the 

name of the organization providing representation in the data field. 
• If the representative is an individual provide name information for the representative is 

the Inventor representative’s name fields.  
 
Inventor representative’s name  

 
Prefix- Enter any name prefix of the inventor’s representative.  OPTIONAL. 
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First name - Enter the epresentative.  REQUIRED.  
 

Middle name – Enter any middle name of the inventor’s representative.  OPTIONAL. 
 
Last name - Enter the last or family name of the inventor’s representative.  REQUIRED.  
 
Suffix – Enter any name suffix of the inventor’s representative.  OPTIONAL. 
 

• Enter the representative’s address in the Inventor representative’s address fields. 
 

Inventor representative’s address  

  Address1 – Enter the street address of the representative.  REQUIRED. 
 
Address2 – Enter the internal address of the representative, such as suite, building name, 
mail stop, etc.  OPTIONAL. 
 
City - Enter the city of the representative’s address.  REQUIRED.  
 
State - Enter the state of the representative’s address if the representative’s address is in 
the United States or a U.S. territory.  Select a state from the drop-down menu for 
addresses in the United States or U.S. territories.  OPTIONAL. 
 
Postcode - Enter the 5 - 9 digit postal code of the representative’s address.  Entry of a 
postal code for foreign countries is optional.  OPTIONAL. 
 
 Country – Enter the country of the representative’s address.  Select a country from the 
drop-down menu for addresses outside of the United States or U.S. territories.
REQUIRED. 
 

nter the telephone number of the representative.  OPTIONAL. 

m the 

ree 
D. 

first or given name of the inventor’s r

  

Telephone - E
 
Fax - Enter the fax number of the representative.  OPTIONAL. 
 
eMail - Enter the e-mail address of the representative.  OPTIONAL. 
 
Citizenship – Enter the citizenship of the representative.  Select the citizenship fro
choices available in the drop-down menu.  REQUIRED. 

 
• Enter the representative’s residence in the Inventor representative’s residence fields.  
 
Inventor’s representative residence  

 
• Select one of the US, Non-US, and Active U.S. military service in buttons.  One of the th

buttons must be selected.  REQUIRE
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• If the US button is selected, enter the City and State of the representative’s residence. 
 
• If the Non-US button is selected, enter the City and Country of the representative’s 

e 
 in Europe or 

City - Enter the city of the representative’s residence.  REQUIRED.  
 

State - Enter the state from the drop-down 
menu for addresses in the United States or U.S. territories.  REQUIRED if the representative is a 
U.S e
 

Country presentative.  Select a country from the 
drop-down menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 
• 

 
Aut r

 
• Ind Legal representative button 

and the Party of interest button.   

Select the Legal representative button if the representative is serving as a legal 

sentative is a party of interest in the present 

tor’s representative information is entered, select the Add button.   

• After the information has been entered and added, select the BacK to inventor button to 
return to the Inventor screen.  

 
 
 
 
 
 
 
 

residence. 
 
• If the Active U.S. military service button is selected, indicate the region of the world wher

the representative is stationed.  AE indicates that the representative is serving
Africa.  AP indicates that the representative is serving in the Pacific.  AA indicates that the 
representative is serving in the Americas excluding Canada.  

 

 of the representative’s residence.  Select a state 

. r sident. 

 – Enter the country of residence of the re

Indicate the type of authority that allows representation of the inventor by selecting either the 
Legal Authority or Party of Interest button. 

ho ity type of representative 

icate the capacity of the representing by choosing from the 

 
• 

representative.  
 
• Select the Party of interest button if the repre

patent application.    
 
 After inven•
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Add, 
Update, or 

Delete 
information 

 
 

Select the Add button after entering the inventor representative information.  Enter 
additional inventor representative information if more than one person is listed as 
the inventor representative.   
 
To edit inventor representative information, select an inventor representative name 
from the list.  The inventor representative name will be available in the data entry 
boxes for editing when the name is selected.  Edit the information and select the 
Update button.  
 
To delete an inventor representative, select the inventor representative name from 
the list and select the Delete button. 

  
• Select the Back button to return to the Publication Address screen.  Select the Next 

button to proceed to a di ude continuing data may be 
indicated.  Select the Help

alogue box where the desire to incl
 button for information about the screen. 
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Continuity Data Screen 

gue box will be displayed allowing the user to indicate whether continuity data is to be 
d.   

 
A dialo
provide
 

 
Continuity data dialogue box 

• Select the Yes button if this application is the child of a previously filed U.S. application. 
Information about the parent application may be included on the application data sheet 
from the Continuity Data screen.  See 37 C.F.R. 1.53 for more information. 

 
• Select the No button to skip the Continuity Data screen.   

 
• Select the Cancel button to remain on the Inventor or Inventor Representative screen. 
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If Yes is selected, the Continuity
 

 

 Data Screen is displayed.   

 
Continuity Data Screen 

 
te 

onship, application information, and status.  

 
• Repeat these steps for each additional related application.   

re rase  

• Select either the preface phrase This application is a or Said application is a button to 

 
• If the Said application is a button is selected, select the application number being 

 
g.  

• Provide continuity information for the parent application by selecting the appropria
preface phrase, relati

 
• Add the information to the continuity information list by selecting the Add button. 

 
face phP

indicate the desired preface phrase.  

referenced from the drop-down menu.  For example, the continuity chain would indicate
that “This application is a continuation of 01/111,111, filed February 14, 2000, pendin
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Said application 01/111,111 is a division of application 01/001,123, filed January 3, 
1999, now abandoned.” 

t applications by selecting one of eight available 
continuation, division, continuation-in-part, 

e data fields. 

Application Num - Enter the application serial number for the related application in the 
data field.  REQUIRED. 
 

Filing date - Enter the filing date of the related application.  Or, select a date from the 
dro o
 

country of filing.  Select the United States as the  country from the 
rop-down menu..  REQUIRED.   

• Select the status of the related application.   
atus 

• If the related application has issued as a patent, select the Patent Granted button and 
enter the following information:  

 
Patent - Enter the patent number of the related application.  REQUIRED. 

 
Issue date - Enter the date when the patent was issued.  Or, select the date from the drop-

down menu, which converts into a calendar.  OPTIONAL. 
 
 Country – Select the United States as the  country from the drop-down menu..  
REQUIRED.  
  

Kind code - Enter the USPTO kind code for the related application.  See MPEP Section 
1851 for a description of kind codes.  OPTIONAL. 
 

• If the related application has not issued as a patent, select the Application Status button 
and enter the status of the prior application in the data field. If the related application did 
not issue as a patent, the status would likely be pending or abandoned. 

 
 
 
 
 
 

Relationship 

• Select the relationship between paten
relationship buttons.  The relationships are 
371 of international, substitution, reissue, non-provisional, and reexamination.   

 
• Enter the related application information in th

Application Information 

 

p-d wn menu, which converts into a calendar.  OPTIONAL. 

Country – Enter the 
d
 

St
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Add, 
Update, or 

Delete 
information 

 
 

Select the Add button after entering data continuity information.  Enter additional 
data continuity information if m re than one patent is being included.   
 
To edit data continuity information, select continuity information from the list.  The 
continuity information will be available in the data entry boxes for editing when the 
information is selected.  Edit the information and select the Update button.  
 
To delete data continuity information, select the data continuity from the list and 
select the Delete button. 

 

o

 
• Select the Back button to return to the Inventor or Inventor’s Representative screen.  

Select the Next button to proceed to a dialogue box to indicate if Attorney information is 
to be provided.  Select the Help button for information about the screen. 
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Attorney Information Screen 

ed allowing the user to indicate whether attorney information is to 

 

 
A dialogue box will be display
be provided.   

 
ePAVE prompt re: attorney information 

ttorney information. 
 

• 
 

• Select Cancel to remain in the Continuity Data screen.    

 
 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Select Yes to include a

Select No to skip the Attorney Information screen.   
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If Yes is selected, the Attorney Information screen will be displayed.    
 

 

 
Attorney Information Screen 

Select the Customer num• ber, Attorney or Agent or Representative under 37 CFR 10.9 
button.  Only one button may be selected and the data fields associated with the other two 

 
• Enter data into the data fields associated with the selection.  

Note:  ePAVE was developed when 37 CFR 10.9 was in effect.  The revision of 37 CFR to 37 CFR 
11.9 (effective) on July 26, 2004 occurred too close to the software release date to be included.  
Enter information as required by old rule 10.9 in these data fields.  The data will be treated under 
37 CFR 11.9 within USPTO.   
 

• If Customer number is selected enter the customer number associated with attorney 
information for this application. 

 
• If Attorney or Agent is selected, enter the name and registration information for each 

attorney and select the Add button when the information is complete.  Repeat for each 
attorney or agent. 

 

options will be disabled.  
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Add, 
Update, or 

Delete 
information 

Attorney or Agent 

• Enter individual attorney or agent information one listing at a time.   

e 
 menu.  OPTIONAL. 

Middle name - Enter any middle name of the
 
Last name – Enter the last or r agent.  REQUIRED. 
 

Registration number - Enter the USPTO registration number of the agent or attorney.  
REQUIRED. 
 

Select the Add button after entering attorney or agent information.  Enter additional 
attorney or agent information if more than one attorney or agent is being included.   
 
To edit attorney or agent information, select an attorney or agent from the list.  The 
attorney or agent will be available in the data entry boxes for editing when the 
information is selected.  Edit the information and select the Update button.  
 
To attorney or agent information, select the attorney or agent from the list and select 
the Delete button. 

 
Prefix- Enter any name prefix of the attorney or agent.  Choose the desired prefix from th

rop-downd
 
First name - Enter the first or given name of the attorney or agent.  REQUIRED. 
 

 attorney or agent.  OPTIONAL. 

family name of the attorney o

Suffix – Enter any name suffix of the attorney or agent.  OPTIONAL. 
 

 
• If Representative under 3 e information for the 

representative.  See the note regarding 37 CFR 10.9 above.  
  

Repres

Prefix- Enter any name prefix of the representative.  Choose the desired prefix from the 
drop-down menu.  OPTI

 

Suffix – Enter any name suffix of the representative.  OPTIONAL. 
 
Middle name - Enter PTIONAL. 

 

7 C.F.R. 10.9 is selected enter the nam

entative under 37 C.F.R. 10.9  

 

ONAL. 

Last name – Enter the last or family name of the representative.  OPTIONAL. 
 
First name - Enter the first or given name of the representative.  OPTIONAL. 
 

 any middle name of the representative.  O
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• Select the Back button to return to the Continuity Data dialogue box.  Select the Next 
button to proceed to a dialogue box to indicate if foreign priority information is to be 
provided.  Select the Help button for information about the screen. 
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Foreign Priority Claims Screen 
 
A dialogue box will be displayed allowing the user to indicate whether foreign priority 
information is to be provided.   
 

 
ePAVE prompt re: foreign priority claims 

 
• Select Yes if this application is related to a previously filed foreign application. 

Information about the related foreign application can be included in the application data 
sheet from the Foreign Priority Claims screen.  See 37 C.F.R. 1.55 for more information 
on foreign priority claims. 

• Select the No if there is no foreign priority claim. 
• Select Cancel to remain in the Attorney Information screen.     
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If Yes is selected the Foreign Priority Claims screen will be displayed.   
 

 

 
Foreign Priority Claims Screen 

• Enter foreig

Applica

• Enter the application number of an associated foreign-filed application.  REQUIRED. 
Priority

• hether foreign priority to 

 

Not claimed - Select to indicate that foreign priority is not claimed.  
 
Country  

• Enter the country where the foreign application was filed.  Select a country from the 
drop-down menu.  REQUIRED. 

n priority information 
 

tion number 

 

Select either the Claimed or Not claimed button to indicate w
this particular document is sought.   

Claimed - Select to indicate whether foreign priority is claimed.   
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Date 

rop-down menu, which 
converts into a calendar.  REQUIRED. 

 
rmation.  Enter 

on 

To edit foreign priority application information, select a foreign priority application 

t 

 
riority application information, select the foreign priority 

button. 

• Enter the foreign filing date.  Or, select the date from the d

 
Add, 

Update, or 

additional foreign priority applications if more than one foreign priority applicati
is being included.   
 

Select the Add button after entering foreign priority application info

Delete 
information 

from the list.  The foreign priority application will be available in the data entry 
boxes for editing when the information is selected.  Edit the information and selec
the Update button.  

To delete foreign p
application from the list and select the Delete 

 
• Select the Back button to return to the Attorney information dialogue box.  Select the 

n Information screen.  Select the Help button for 

 
 

Next button to proceed to the Publicatio
information about the screen.          
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Publication Information Screen 
 

 

 
Publication Information Screen 

• Select a publication filing type.   
 

• Enter a suggested figure for publication. 
 

• Enter a suggested technology center for the application. 
 

• Enter a suggested classification for the application. 
 

• Enter the total number of drawi
 
Publica

list.  
al publi tion as amended, original publication as 

ng sheets in the application. 

tion Information for Pre-Grant Publication 

 
• Publication filing type  - Select a pre-grant publication filing type from the drop down 

The filing types are voluntary, origin ca

User Manual for ePAVE 5.1d Assignments   Page 204 of 330  



 

redacted, republication as a
amended, and early original publication as redacted.     

 
.211 to 1.221 for more information on pre-grant publication.   

Additional Information 

Suggested figure – Enter a suggested figure to be published on the front page of the 
publication.  OPTIONAL. 
 

Suggested Tech Center – Enter a suggested USPTO technology center where the 
application should be examined.  OPTIONAL. 
 

Suggested Classification – Enter a suggested US classification for the patent application.  
OPTIONAL. 

Total Number of drawing sheets – Enter the number of sheets of drawings in the patent 
application.  OPTIONAL 
 

• Select the Back button to return to the Foreign Priority dialogue box.  Select the Next 
button to proceed to the Publication Assignee screen.  Select the Help button for 
information about the screen.            

mended, republication as redacted, early original publication as 

See 37 CFR 1
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Publication Assignee Information Screen 
 

 
 

 
Publication Assignee Information Screen 

• Enter assignee information to be published on a pre-grant publication on this screen.  
 
• Select the Organization name box if the assignee is an organization.  This will activate the 

Organization name data field.  Enter the name of the organization that the application is 
assigned to in that data field.  Selecting this box will disable the Name fields.   

 
• Enter the assignee name information if the assignee is an individual or a group of individuals.  
 
• Enter address information for the assignee whether the assignee is an organization or an 

individual.   

 
 

 
• Select the Add button when the assignee information is complete.   
 

Repeat the process for each additional assignee.     •
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Nam

• Ent
app

Prefix- Enter any name prefix of the assignee.  Choose the desired prefix from the drop-

First name - Enter the first or given name of the assignee.  OPTIONAL. 

. 

dd
 

Ad lding name, mail 
top, etc.  OPTIONAL. 

 
City - Enter the city of the assignee’s address.  REQUIRED.  

State - Enter the state of the ass
addresses in th
 

gn 
ountri

 from the drop-down 
menu for addresses outside of the United States or U.S. territories.  REQUIRED. 
 

eMail - Enter the e-mail address of the assignee.  OPTIONAL. 
 

Phone - Enter the telephone number of the assignee.  OPTIONAL. 
 

Fax - Enter the fax number of the assignee.  OPTIONAL. 
 

e 

er the name of the assignee that USPTO is to publish on the front page of the patent 
lication publication.  

 

down menu.  OPTIONAL. 
 

 
Middle name - Enter any middle name of the assignee.  OPTIONAL. 

 
Last name – Enter the last or family name of the assignee.  REQUIRED. 

 
Suffix – Enter any name suffix of the assignee.  OPTIONAL

 
Address 

• Enter the address of the assignee that  USPTO is to publish on the front page of the patent 
application publication.  

 
A ress1 – Enter the street address of the assignee.  REQUIRED. 

dress2 – Enter the internal address for the assignee, such as suite, bui
s

 
ignee’s address.  Select a state from the drop-down menu for 

e United States or U.S. territories.  OPTIONAL. 

Postcode - Enter the 5 - 9 digit postal code of the assignee.  Entry of a postal code for forei
es is optional.  OPTIONAL. c

 
Country – Enter the country of the assignee’s address.  Select a country

Note: The assignee address entered on this screen is for publication purposes only.  
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Add, 
Update, or 

Delete 
information  

 
 

Select the Add button after entering publication assignee information.  Enter 
additional publication assignees if more than one publication assignee is being 
included.   
 
To edit publication assignee information, select a publication assignee from the list.  
The publication assignee will be available in the data entry boxes for editing when 
the information is selected.  Edit the information and select the Update button.  
 
To delete publication assignee information, select the publication assignee from the 
list and select the Delete button. 

 
• Select the Back button to return to the Publication Information screen.  Select the Next 

button to proceed to a dialogue box to indicate if a certificate of transmission is to be 
provided.  Select the Help button for information about the screen.  
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Certificate of Transmission Screen 
 
A dialogue box will be displayed allowing the us r to indicate whether a certificate of 
transmission is to be provi
 

e
ded.   

 
Certificate of transmission dialogue box 

rovide a certificate of transmission. 
 

• 

 

 
 
 

 

 

 

 

• Select Yes to p

Select No if no certificate of transmission is being provided.   
 

• Select Cancel to remain on the Publication Assignee Information screen.  
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If Yes i

 

s selected, the Certificate of Transmission screen will be displayed.   
 

 

 
Certificate of Transmission Screen 

• t . 
ame fields   

rtification. OPTIONAL  

IRED 

tification.  

ily name of the individual making the certification.  

En er the name, electronic signature, and date signed of the person making the certification
N

Prefix - Enter any name prefix of the individual making the ce
 
First name - Enter the first or given name of the individual making the certification. 
REQU
 
Middle name – Enter any middle name of the individual making the cer
OPTIONAL 
 
Last name – Enter the last or fam
REQUIRED 
 
Suffix – Enter any name suffix of the individual making the certification.  OPTIONAL.   
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Signature – Enter the electronic signature mark of the individual making the certification.  
The g si nature must be of the format /firstname lastname/.  REQUIRED. 

 
 

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

 
that the electronic signature is made.  REQUIRED.  

   
 

Date – Enter the date 
 

• Select the Next button to proceed to the Fee Calculation screen.  Select the Back button 
to return to the Publication Assignee screen.  Select the Help button for information 
about the screen.     
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Fee Calculation Screen 
 

 

 
Fee Calculation Screen 

 
• Select the Back button to return to the certificate of transmission dialogue box.  Select the 

 proceed to the Method of Payment screen.  Select the Skip button to skip 

• Depending on the publication type selected in the Publication Information screen, the 
fees required for the submission will be automatically selected.   

Next button to
the creation of a fee sheet.   Select the Help button for information about the screen.      

 

Note: A fee transmittal form will not be created if the Skip button is selected.   
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Method of Payment Screen 
 

 
 

 
Method of Payment Screen 

The
g 

n and data fields and vice 

Deposit Account 

 
 

s – Select this check box to authorize the USPTO to charge additional fees, as 
set forth in 37 C.F.R. 1.16 or 1.17. 
 

k box to authorize the USPTO to charge issue fees that are due at 
e time of mailing of a notice of allowance, as set forth in 37 C.F.R. 1.18. 

 total fees due for this submission are shown in the Total fees due data box.   
• Choose the method of payment.  Select either Deposit account or Credit Card.  Selectin

the Deposit Account button will disable the Credit Card butto
versa. 

• If Deposit Account is selected enter deposit account information in the data fields.    

Additional fee

Issue fees – Select this chec
th
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Assignment fees - Select this check box to authorize the USPTO to charge additional 
ssignment fees, as set forth in 37 C.F.R. 1.21(h). 

 
Deposit account number - Enter the USPTO-issued deposit account number.  REQUIRED. 

 
Deposit Accoun r 

automated deposit a mated deposit account processing is 
desired.      
 

Re-enter code – Reenter the access code to ensure that the proper code was initially entered.  
ptional unless automated deposit account processing is desired.   

ccount name – Enter the first and last name of the person or entity associated with 
this S
 

Authorized user name – Enter the first and last name of the user authorized to use this 
S O

 

 of the 
USPTO name/.  

EQUIRED. 
 

a

t Access code – Enter the access code associated with the deposit account fo
ccount processing.  Optional unless auto

O
 

Deposit a
 U PTO-issued deposit account number.  REQUIRED. 

U PT -issued deposit account.  REQUIRED. 

 
Electronic signature mark – Enter the electronic signature mark of the authorized user

-issued deposit account.  The signature must be of the format /firstname last
R

Note: d This signature is an electronic legal signature.  The individual name
MUST add a signature. 

 
Date Signed - Enter the date re mark is made or select the date 

from o a calendar.  REQUIRED. 
 
Cre  C

• If the method of payment selected is credit card, choose the type of credit card used by 
es.   

Credit Card Number - Enter the credit card number.  REQUIRED. 
 

Expiration Date – Enter the ex d.  Or, select the date from the 
rop-down menu, which converts into a calendar.  REQUIRED. 

Name as appears on the card – Enter the name provided on the credit card.  REQUIRED. 
 

Billing address postal code – Enter the postal code of the credit card billing address.  
REQUIRED.    
 

 that the electronic signatu
 the drop-down menu, which converts int

dit ard 

selecting one of the Visa, Master Card, American Express, or Discover check box
 

piration date of the credit car
d
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• Select the Back button to return to the Fee Calculation screen.  Select the Next button to 
proceed to the Attach Files to Project screen.  Select the Help button for information 
about the screen.     

• When the payment is made by credit card the following screen will be displayed to 
indicate how the credit card information will be handled by USPTO.  

  

 
Credit Card Payment Form 
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Attach Files to Project Screen 
 

 

 
Attach Files to Project Screen 

ata entered on previous screens is captured and forms are generated in XML format.  These 
form

t type definition file and a stylesheet. 

Aft
e attached before submitting the package to the 

SPTO.  After the ABX package is attached the two XML files will be displayed as sub-
elem

 pre-grant publication submission may also include other files.  A pre-grant publication 

tensions. 
 

General Information 

D
s are automatically attached to the submission and appear in the Attach Files to Project 

screen.  Each XML document will refer to a documen
 

er entering the data from all previous screens, the specification files contained in the 
password protected ABX package must b
U

ents of the ABX package.  The fully marked-up XML file ends in *.xml while the small 
XML carrying the PDF files ends in –pdf-wrap.xml. 
 
A
submission may include ASCII text files of external tables or computer program listings 
according to 37 C.F.R. 1.52.  Biosequence listings may be included as ASCII text files that 
contain *.txt, *.app, or *.zip ex
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Note:  When an external table is included in the submission, the text file must be in portrait 
orienta

ttaching specification files 

BX project file that contains the specification files by completing the following 
steps:   

• 
fter the Attach Specification function is selected a dialogue box will be displayed to allow the 

use

tion because the USPTO cannot properly display tables that are in landscape orientation.  
 
A

Attach the A

Select the Attach Specification function to attach the specification files. 
A

r to select the desired ABX package 
. 

 
Attach Application Body Specification Screen 

• Use the button labeled …  to browse to the location of
package.   

 the ABX application body 
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The Open ABX Package Screen 

• Select the ABX application body package file and select Open.  The two specification 
files and all files referenced by them will be attached to the submission package.  

• The ABX application body package file is password protected.  If the ABX application 
body package file has been modified, ePAVE will recognize this and an error message 
will be displayed.  Return to EFS-ABX to make any desired changes and regenerate the 
password protected ABX package by exporting the file.    

   
Attaching other files 

 
Attach files by completing the following steps: 

• Select the Attach button to attach files.   
 
After the Attach button is selected, a dialogue box will be displayed allowing the des d files to 
be attached.   

ire

 
 

User Manual for ePAVE 5.1d Assignments   Page 218 of 330  



 

 
EPAVE Attach dialogue window 

 
• 
• g the file name or by selecting the file and selecting the 

Open button. 
Note:  When an external table is included in the submission, the text file must be in portrait 
orientation because the USPTO t are in landscape orientation. 
 
 

• After files are attached, sel  in the Contents of submission 
package listing to view the details of that file, as shown in the Selected document details 

file 
e details for some file types. 

 

Select the type of file to be attached from the Files of type drop down list.   
Attach  the file by double-clickin

cannot properly display tables tha

ect and highlight any filename

field.  The Selected document details field shows the file name including the path, 
date, file size, and fil
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Attach Files to Project:  View file details 

 

• To remove a file, highlight the file in the Contents of submission package listing and 
select the Remove button. 

 
• To view a file, highlight the f  listing and select 

the View button.   
 
 

stylesheet.  When the pdf-wrap.xml file is selected, the xml file will be displayed in a 
by hyperlinks.  Select one of the hyperlinks to 

 

ile in the Contents of submission package

Viewing and printing files 

• Highlight a file from the Contents of submission package listing and select the View 
button.  This will launch a browser where the file is displayed using the USPTO 

browser.  The PDF files will be referenced 
view the PDF file in Adobe® Reader® or the PDF viewer of your choice.  Print the file 
by right clicking in the browser and selecting Print or by using the keyboard shortcut Ctrl 
+ P.  
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• Files may also be viewed and printed by selecting the Preview option from the Forms tree
and selecting the Print icon, by selecting the Print option from the File menu, or by 
using the keyboard shortcut Ctrl + P. 

 

• Preview the transmittal by selecting Print Preview from the File menu. 
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Validate the Project Screen 
 

 

 
Validate the Project Screen 

The tify any errors before the 
ubmission to the USPTO.  

 
• To validate a project verify th

must be in place for validation to occur.   
 
• Validate the submission at any time by selecting the Validate the Project from the Actions 

tree.  
 

•  the 
Va ing.  The Details will appear in the Detail validation message box.   

 requesting 
permission to print the errors.  Select Yes to print a listing of all errors and warnings and 
details of the errors.  Select Cancel to return to the Validate the Project screen. 

 Validate the Project screen validates the submission to iden
s

at an Internet connection is in place.  An Internet connection 

 
View details of any validation errors or warnings by highlighting the error or warning in

lidation message list
 
• Select the Print button to print a list of current.  This will launch a dialogue box
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• Cor e Detail validation message field. 

• 
 
 Select the Back button to return to the Attach Files to Project screen.  Select the Next button 

to proceed to the Submit to USPTO screen. 
 
• If errors or warning are encountered upon proceeding, a dialogue box will be displayed 

indicating that errors/warnings have been encountered.   
 

rect the error by following the suggestion listed in th
 

Repeat these steps to correct all errors.   

•

 
Validation warning dialogue box 

• Select Yes to proceed to the Submit to USPTO screen.  Select No to return to the 
Validate the Project screen and correct the errors.  Select the Help button for information 
about the screen.     

 
A pre-grant publication submission cannot be made if errors or warnings are present.  
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Submit to USPTO Screen 
 

 
 

 
Submit to USPTO Screen 

on, and correcting any errors.  
omments 

• Enter any comments to be included with the application in the Comments data entry box. 
 

• Preview the transmittal by selecting Print Preview from the File menu. 
 
Required fields and data entry in the Submit fields 

• Select the two I accept (required) check boxes to indicate that the filers who have signed 
this submission have reviewed it and can attest to its completeness. 

 
• Select a particular filer from the Signature list.  The filer must enter a mark that the filer 

intends to be an electronic signature in the Signature field.  The signature should be in 
the format /firstname lastname/.    REQUIRED. 

• Proceed to the Submit to USPTO screen only after fully entering required and optional 
data in the previous screens, validating the submissi

C
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Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

Signature capacity – Enter the signature capacity of the filer.  Or, select the signature 
apacity from the drop-down menu.  OPTIONAL. 

 
Date – Enter the date that the submission is being signed.  Or, select the date from the 

drop-down menu, which converts into a calendar.  REQUIRED. 
 

• Select the Update button to update the information.   
 

• Repeat for each filer.    
 
Entrust

• Select the Select security certification button to indicate which certificate will be used to 
make this submission.  The PKI certificates will establish a secure, encrypted session 
with the USPTO server for making the submission.   

 
Security Certification Screen 

c

 security certification 

 
Security Certification selection Screen 
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• To make the submission using the USPTO issued high level PKI certificate enter the path 

and name of the Entrust profile in the Entrust profile file data box.   
 

• Browse to the file location using the button labeled …. 
 
 

 
Entrust Profile File look-up 

• Select the Entrust profile file and select the Open button or double-click on the profile 
file.  

 
Pas

pon returning to the Submit to USPTO screen, the Send button will be available. 

sion. 

 

sword - Enter the user created Entrust password. 
 

• Select the Close button to return to the Submit to USPTO screen after selecting the 
desired certificate. 

 
U
 

• Select the Send button to file the submission to the USPTO server.  The PKI certificate 
will establish a secure contact session with the USPTO to transmit the pre-grant 
publication submis

 
• Select the Back button to return to the Validate the Project screen.  Select the Help 

button for information about the screen.     
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Sending a package to the USPTO 
 
During the submission process, submission status windows are displayed.  (Examples appear 
below.)   
 
The first status window indicates the progress of the submission, the stage the submission has 
reached, and any messages from the USPTO server.      
 

 
Submission Status message 

When submission is complete, another status window indicates that the submission was 
successfully uploaded to the USPTO.    
 

 
Submission Status message 

submission process.  Select 

 

 
• Select the Suspend button on the status window to pause the 

the Cancel button to end the submission process.   
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Obtain Acknowledgment Receipt Screen 
 
When t t.   

e 
he submission is complete, the USPTO server will return an acknowledgement receip

A dialogue box will be displayed indicating that the Acknowledgement Receipt is ready to b
iewed.   v

 

 
Acknowledgement Receipt Notification 

• Select t

 
 

he OK button to view the acknowledgement receipt. 
 

 
Acknowledgment receipt: top half 
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Acknowledgment receipt: bottom half 

 
• Print the acknowledgement receipt by selecting Print from the File menu, by selecting 

the Print icon on the toolbar, or by using the keyboard shortcut Ctrl + P.   
 
After the package has been transmitted successfully, the USPTO server dates and timestamps the 
package and uses digital signature technology to verify that the contents of the package have not 
been altered during transit.   
 
The USPTO server also returns certain information to ePAVE that ePAVE then uses to create the 
acknowledgement receipt.  The acknowledgement receipt will include the application number, 
confirmation number, a unique EFS transaction ID and the date and time when the USPTO 
received the submission. 
 
The acknowledgment receipt is returned in real time.  It is automatically saved in the same folder 
as the rest of the submission.  The acknowledgment receipt should be printed. 
 

More information about the acknowledgment receipt is available at the EFS Legal Framework, located 
at the patent Electronic Business Center web site, USPTO.gov/ebc.  
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For new utility patent applications, the acknowledgm
does not does not grant an official filing

ent receipt establishes the date of filing but 
 date.  An official filing date can only be determined 

once the USPTO Office of Initial Patent Examination has completed formalities reviews.  An 
official filing receipt wil leted. l be mailed when the formalities reviews are comp
 
After a submission is successfully received on the USPTO server, the submission package will 
be read only in ePAVE.  Users may view the data that was entered and view the parts of the 
submission, but the data cannot be modified.  A message to this effect is displayed.   
 

 
The USPTO ePAVE Message Screen 

The iewed in the various screens, but the fields are 
grayed and the data cannot be altered.   
 

 data provided in the submission can be v

 
Correspondence Address Screen with unalterable data 
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Acknowledgement Receipt 

he Acknowledgement Receipt contains the following information. 
 

submis

t was received by the 
SPTO. 

 

ePAVE rver after successful submission of a patent application filing. 

EFS ID – This field shows the ID of the EFS server for this submission.  
 

Server Response – These fiel g sent from the USPTO EFS 
ser . r 
errors d

 
name of the first named inventor entered in 

the Add Common Data Elements screen. 
 

Attorney Docket Number – This field shows the attorney docket number entered on the 
Add Common Data Elements screen. 
 

Timestamp – This field shows the date and time that the submission was received at the 
USPTO.   
 

From – This field shows that this submission was for U.S. practice.   
 

File Listing - This field shows an itemized listing of all files that were included in the 
sub s oduced, and the 
tota u

this submission.  This 
igest serves as proof of what was submitted should any question arise in the future.   

 
Digital Certificate Holder ame of the digital certificate 

that was used to establish the secu  server. 
 

Exiting ePAVE or Preparing Another Submission 
 

T

Title of Invention – This field displays the title of the invention contained in this 
sion. 

 
Submission type - This field shows the type of submission tha

U

Application Number - This field shows the application number that was returned to 
 from the EFS se

 

ds display messages bein
ver   These messages indicate whether the submission was successful and provide warnings o

etected by the EFS server.   
 
ICON1 – This is the USPTO assigned confirmation number.    

First Named Applicant - This field shows the 

mi sion package that was sent to the USPTO.  It includes the file size, date pr
l s bmission size. 

 
Message Digest –This field shows a message that is unique to 

d

 Name – This field shows the n
re connection with the USPTO
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• Exit  the upper 
right-hand corner of the screen. 

• Begin a new submission enu, by selecting the New icon 
from the toolbar, or by using the keyboard shortcut Ctrl+N. 

 
• Open another submission under construction by selecting Open from the File menu, by 

selecting the Open icon from the toolbar, or by using the keyboard shortcut Ctrl+O.   
 
 

ePAVE by selecting Exit from the File menu or by selecting the X icon in

 
by selecting New from the File m
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INFORMATION DISCLOSURE STATEMENTS 

Information Disclosure Statements: At a Glance 
 
In orde
comple

lthough users may navigate freely throughout ePAVE without following any set order, the 

TEP 1: Install and Launch ePAVE 

 
 

r to file an information disclosure statement  electronically in ePAVE, users must 
te certain steps.   

 
A
steps and screens listed below follow the natural progression of ePAVE, as if the user were to 
select the Next button at the bottom of each screen.  
 
S
STEP 2: Create a Submission Action and Submission Folder 
STEP 3: Provide Data Within the Information Disclosure Statement Module 
 

Add Common Data Elements Screen 
Information Disclosure Statement Screen  
Fee Calculation Screen  
Method of Payment Screen  
Attach Files to the Project Screen 
Validate the Project Screen 
Submit to the USPTO Screen 
Obtain Acknowledgment Receipt Screen 
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Install and Launch ePAVE 
 
Obtain ePAVE 5.1d by downloading the software from uspto.gov or by calling the Patents 
Electronic Business Center toll-free at 1-866-217-9197 and requesting the software on a compact 
disk.   
 
Install ePAVE 5.1d.  This will create an icon on the desktop. 
 
Highlight the ePAVE 5.1d icon on the desktop and launch the program by either double-clicking 
on the icon or pressing Enter on the keyboard.  This will launch the ePAVE 5.1d splash screen.    
 

 

 
ePAVE Splash Screen 

• Select the Next button to proceed.  Select the Cancel button to exit ePAVE.  Select the 

 
Selecti at allows verification that the most 

rrent version of ePAVE is running.   
 

Help button for information about ePAVE. 

ng the Next button will launch a dialogue box th
cu
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Version Verification dialogue box 

• Select Yes to verify that the most current version of ePAVE is running.  Select No to 
verify later.   

If Yes is selected and the version is the most current, a message to that effect is displayed.   
 

 
Current version message 
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Create a Submission Action and Submission Folder 

 
 

Submission Action Screen 

 
Submission Action Screen 

• To create a new submission, select the Create New Submission button and choose 
ype from the drop-down menu. 

• Select the Nex
button to exit 

Information Disclosure Statement as the submission t
 

t button to proceed to the Submission Folder screen.  Select the Cancel 
ePAVE.  Select the Help button for information about the screen. 
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Submission Folder Screen 

 
Submission Folder Screen 

If Next
 

• location for the new submission folder. 

.  This will create a submission folder that will 
store all related documents for the submission.  Enter any alphanumeric name without 
any spaces or special characters.  ePAVE will automatically save files for this submission 
in the submission folder.  

 
 was selected, the Submission Folder screen will be displayed. 

From the drop-down menu select a 
Enter a submission name 

• Enter a name to identify the submission

 

Note: Users are required to create a submission folder before working on a submission. 

 
 
T
L

he submission folder may include documents formatted in XML (eXtensible Markup 
anguage), such as the transmittal document, a fee document, and the information disclosure 

statement.  This folder may also contain an error log that includes validation errors (if 
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applicable), the acknow d the submission), and 
a file that contains the entire submission being sent to the USPTO. 
 
After the first submission folder is created, the next time a new submission folder is created in 
ePAVE, the directory will default to the directory here the previous submission folder was 
located.  

ledgment receipt (as proof that the USPTO receive

 w

 
• Select the Back button to return to the Submission Action screen.  Select the Next button 

to proceed to the Add Common Data Elements screen.  Select the Cancel button to exit 
ePAVE.  Select the Help button for information about the screen.   

 

Submission Action Screen 
 

 
Submission Action Screen:  Open Submission Under Construction 

• To edit or modify an existing folder select the Open Submission Under Construct
(Created, 

ion 
not yet submitted) button.   

 
• Select the Next button to activate the Submission Projects screen. 
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Submission Projects Screen 

 
Submission Projects Screen 

• Type the folder path and name or select the button labeled  . . . which stands for browse 
to navigate to the folder to be opened.  When the folder is opened, select the file with the 
extension .epv.   

 
• Select the Back button to return to the Submission Action screen.  Select the Next button 

to proceed to the Add Common Data Elements screen.  Select the Cancel button to exit 
ePAVE.  Select the Help button for information about the screen. 
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Providing Data in the Information Disclosure Statement Content 
Model 

 
Add Common Data Elements Screen 

 
 

 
Add Common Data Elements Screen 

• Enter data that will be used on more than one ePAVE-created form in the data entry 
boxes.   

n.  Include all spaces and punctuation.  The title 
meric characters.  REQUIRED. 

Firs

•  inventor who is listed first in the declaration of the patent 
application related to this submission.  REQUIRED. 

 
Title of the Invention 

• Enter the full title of the patent applicatio
may contain a maximum of 500 alphanu

t Inventor 

Enter the name of the
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Prefix- Enter any name pr .  Choose the desired prefix 
from the drop-down menu or type directly into the data field.  OPTIONAL. 

 

Middle name - Enter any middle name of the first named inventor.  OPTIONAL. 
 

RED. 

Suffix – Enter any name suffix of the first named inventor.  OPTIONAL. 
 
All changes to the first inventor name information must be made from the Add Common Data 
Elements screen.   

efix of the first named inventor

First name - Enter the first or given name of the first named inventor.  REQUIRED. 
 

Last name – Enter the last or family name of the first named inventor.  REQUI
 

NOTE:  Each name should contain a maximum of 50 characters.  Characters beyond the 50th will be 
truncated within USPTO internal automated information systems. 

 
Filer 

• Enter the name and any registration number of the person filing the patent application. 
 

Prefix- Enter any name prefix of the filer.  Choose the desired prefix from the drop-down 
menu or type directly into the data field.  OPTIONAL. 

 
First name - Enter the first or given name of the filer.  REQUIRED. 

 
Middle name – Enter any middle name of the filer. OPTIONAL. 
 
Last name - Enter the last or family name of the filer.  REQUIRED. 
 
Suffix – Enter any name suffix of the filer.  OPTIONAL. 
 
Registration number – Enter the USPTO registration number of the filer.  The USPTO 
assigns registration numbers to patent attorneys who are registered to practice before the 
USPTO.  Pro se applicants (independent inventors) will not have a registration number 
and so this field is OPTIONAL.   
   

• Select the Add b
 

  
 

S  Enter additional filer name information if 
more than one person is filing the submission. 
 

utton to add the filer.  Repeat for each filer.  

 
 

elect the Add button after entering the filer information. 
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Add, 

To edit filer information, select a filer’s name from the list.  The filer’s name will 
be a

Update, or 
Delete 

nformation 

 
To delete a filer, select the filer’s name from the list and select the Delete button. 

i

vailable in the data entry boxes for editing when the name is selected.  Edit the 
information and select the Update button. 

 
miner Exa

 
er 

 speci

is spec

Suffix – Enter any name suffix of the examiner.  OPTIONAL. 
 

Group art unit – Enter the Examiner’s group art unit is assigned.  OPTIONAL. 
Application Number 

• Enter the eight-digit application number associated with this submission.  REQUIRED 
Confirmation Number 

ED 

Atto e

• e number of up to 25 characters that is used to identify the patent 
application.  This number is not assigned by the USPTO and can be any combination of 
numbers and letters.  OPTIONAL. 

 
• 

the Help button for information about this screen.     

• Enter the name of the examiner assigned or likely to be assigned to the corresponding 
patent application.  OPTIONAL. 

 
Prefix- Enter any name prefix of the examiner.  OPTIONAL. 

First name - Enter the first or given name of the examiner.  REQUIRED if an examin
fied. is

 
Middle name – Enter any middle name of the examiner.  OPTIONAL. 

 
Last name - Enter the last or family name of the examiner.  REQUIRED if an examiner 

ified. 
  

• Enter the four-digit confirmation number associated with this submission.  REQUIR
Filing Date 

• Enter the actual filing date of the application associated with this submission.  
REQUIRED   

rn y Docket Number 

Enter a referenc

Select the Next button to proceed to the Information Disclosure Statement screen.  
Select 
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 Information Disclosure Statement Screen 
 

 
Information Disclosure Statement Screen 

 
• Select either the US Patent Citation button or the US Published Application Citation 

button.  Selecting the US Patent Citation button will disable the US Published 
Application Citation button and vice versa.   

 
U.S. patent citations 

A maximum of 50 U.S. patents may be cited per information disclosure statement submission 
that is filed electronically.     
 

• Select the US Patent Citation button to cite a U.S. patent.  Enter patent information and 
select the Add button.  

  
Patent/publication number - E blication number for each U.S. 

patent citation.  Patent numbers mu the first two and the last being 
alp  
7 ch a
 

nter the patent number or pu
st be 7 or 8 characters with 

hanumeric, and all others being numeric.  Provide leading zeros for numbers with fewer than
ar cters.  REQUIRED if a patent is being cited.   
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-class - Enter the USPTO classification used to classify the patent.  OPTIONAL. 

Select the Add button after enter

Add, 

nter the date when the patent was issued.  Or, select the date from the drop-down 
n

Name - Enter the name associated with the patent.  REQUIRED. 

 
Class – Enter the USPTO classification used to classify the patent.  OPTIONAL. 

Sub
 

ing a citation.  Enter additional citations if desired.   
 
To edit citation information, select a citation from the list.  The citation will be 

 

To delete a citation, select the citation from the list and select the Delete button 

Date – E
me u, which converts into a calendar.  REQUIRED. 
 

 
Kind – Enter the USPTO kind code for the patent.  OPTIONAL. 

Update, or 
Delete 

information 

available in the data entry boxes for editing when the citation is selected.  Edit the
information and select the Update button.  
 

 
U.S u

A maxi formation disclosure 
atement submission that is filed electronically. 

   
• Select the US Published Application Citation button to cite a published U.S. patent 

formation and select the Add button. 

app
 

n the patent application was published.  Select the date from the 

 
Name - Enter the name associ pplication.  REQUIRED. 
 

. 
 

published U.S. patent application.  
OPTIONAL. 
 
Sub-class - Enter the USPTO classification used to classify the published U.S. patent 
application.  OPTIONAL. 

 
 
 

. p blished application citations 

mum of 50 U.S. published patent applications may be cited per in
st

application.  Enter the in
 

Patent/publication number - Enter the publication number for each published U.S. patent 
lication citation.  Publication numbers are 11 digits.  REQUIRED.   

Date – Enter the date whe
drop-down menu, which converts into a calendar.  REQUIRED. 

ated with the published patent a

Kind – Enter the USPTO kind code for the published U.S. patent application.  OPTIONAL

Class – Enter the USPTO classification used to classify the 
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Add, 

Update, or 
Delete 

information 

 
 

Select the Add button after entering a citation.  Enter additional citations if desired.   
 
To edit citation information, select a citation from the list.  The citation will be 
available in the data entry boxes for editing when the citation is selected.  Edit the 
information and select the Update button.  
 
To delete a citation, select the citation from the list and select the Delete button. 

 
Certification 

• To make a certification as required by 37 C.F.R. 1.97 and 1.98, select the appropriate 
button.   

 

Remark

arks data entry box.  These 
vious USPTO Office action. 

utton 
gue box where the option of providing fee information is made 

• If no certification is being made, select the None button.  
s 

• nter any remarks about the cited references in the rem
remarks should not include a response to a pre
E

 
• Select the Back button to return to the Add Common Data screen.  Select the Next b

to proceed to a dialo
available.  Select the Help button for information about the screen.     

 

 
Fee calculation prompt 

• Select Yes to include fee information. 
• Select No if no fee is required. 
• Cancel Information Disclosure Statement

formation disclosure statements, 
ertifications, and fees.   

 

reen is displayed. 

Select  to remain on the  screen. 
 
See 37 CFR 1.97 and 1.98 for more information about in
c

Fee Calculation Screen 
 
If Yes is selected, the Fee Calculation sc
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Fee Calculation Screen 

• The fee associated with filing an information disclosure statement is pre-populated on the 

• Select the Back button to return to the information disclosure statement dialogue box.  
Select the Next button to proceed to the Method of Payment screen.  Select the Skip 
button to skip the creation of a fee sheet.     

 

screen.   

Note: A fee transmittal form will not be created if the Skip button is selected.   

 
• Select the Help button for information about the screen.   
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Method of Payment Screen 
 

 
Method of Pa ment Screen 

The total fees due for this sub  data box.   
• Choose the method of t or Credit Card.  Selecting 

the Deposit Account button will disable the Credit Card button and data fields and vice 

Deposi

1.17. 

t this check box to authorize the USPTO to charge additional 

r.  REQUIRED. 

y

mission are shown in the Total fees due
 payment.  Select either Deposit accoun

versa. 
t Account 

• If Deposit Account is selected enter deposit account information in the data fields.    
 

Additional fees – Select this check box to authorize the USPTO to charge additional fees, as 
et forth in 37 C.F.R. 1.16 or s

 
Issue fees – Select this check box to authorize the USPTO to charge issue fees that are due at 

the time of mailing of a notice of allowance, as set forth in 37 C.F.R. 1.18. 
 

Assignment fees - Selec
assignment fees, as set forth in 37 C.F.R. 1.21(h). 
 

Deposit account number - Enter the USPTO-issued deposit account numbe
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Deposit Account Access code – Enter the access code associated with the deposit account for 

ssociated with 

Electronic signature mark – Enter the electronic signature mark of the authorized user of the 
USPTO-issued deposit account.  The signature must be of the format /firstname lastname/.  
REQUIRED. 
 

automated deposit account processing.  OPTIONAL unless automated deposit account 
processing is desired.      
 

Re-enter code – Reenter the access code to ensure that the proper code was initially entered.  
OPTIONAL unless automated deposit account processing is desired.   
 

Deposit account name – Enter the first and last name of the person or entity a
this USPTO deposit account number.  REQUIRED. 
 

Authorized user name – Enter the first and last name of the user authorized to use this 
SPTO deposit account.  REQUIRED. U

 

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

 
Date Signed - Enter the date that the electronic signature mark is made or select the d

rom the drop-down menu, which conve
ate 

rts into a calendar.  REQUIRED. 

Credit Card 

• If the method of paym
selecting one of the Visa, Master Card, American Express, or Discover check boxes.   

nter the credit card number.  REQUIRED. 

Expiration Date – Enter the expiration date of the credit card or select the date from the 
drop-do

Name as appears on the card – Enter the name provided on the credit card.  REQUIRED. 
 

g address postal code – Enter the postal code of the credit card billing address.  
EQUIRED.    

 
 button to 

Attach Files to Project 
 screen.  

f
 

ent selected is credit card, choose the type of credit card used by 

 
Credit Card Number - E

 

wn menu, which converts into a calendar.  REQUIRED. 
 

Billin
R

• Select the Back button to return to the Fee Calculation screen.  Select the Next
proceed to a dialogue box where the option of displaying the 
screen is made available.  Select the Help button for information about the
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Attach files to the project dialogue box    

• 
idate Project screen. 

• Select Cancel to remain in the Method of Payment screen. 
 

Attach Files to Project Screen 
If Yes i

Select Yes to proceed to the Attach Files to Project screen. 
• Select No to proceed to the Val

s selected, the Attach Files to Project screen is displayed. 
 

 

 
Attach Files to Project Screen 
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General information 

s screens is captured and forms are generated in XML format.  These 
forms are automatically attached to the submission and appear in the Attach Files to Project  
screen.  Each XML document n file and a stylesheet. 
 

 

Data entered on previou

will refer to a document type definitio

 
Attach Files to Project:  View file details 

 
• After files are attached, select and highlight any filename in the Contents of submission 

package listing to view the details of that file, as shown in the Selected document details 
field.  The Selected document details field shows the file name including the path, file date, 
file size, and file details for some file types. 

 
• To remove a file, highlight the file in the Contents of submission package listing and 

select the Remove button. 
 

• To view a file, highlight the file in the Contents of submission package listing and select 
the View button.   
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Viewing and printing files 

 

nt or by using the keyboard 

Ctrl + P. 

• Preview the transmittal by selecting Print Preview from the File menu. 
 

• Select the Back button to return to the Method of Payment screen.  Select the Next 
button to proceed to the Validate the Project screen.  Select the Help button for 
information about the screen.     

 

• Highlight a file from the Contents of submission package listing and select the View
button.  This will launch a browser where the file is displayed using the USPTO 
stylesheet.   

 
• Print the file by right clicking in the browser and selecting Pri

shortcut Ctrl + P.  
 

• Files may also be viewed and printed by selecting the Preview option from the Forms tree 
and selecting the Print icon, by selecting the Print option from the File menu, or by 
using the keyboard shortcut 
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Validate the Project Screen 

 
Validate the Project Screen 

The Validate the Project screen va ntify any errors before the 
submission to the USPTO.  
 

• e.  An Internet 
connection must be in place for validation to occur. 

 
• e 

Actions tree.  
 

• View details of any validation errors or warnings by highlighting the error or warning in 
the Validation message listing.  The Details will appear in the Detail validation message 
box.   

 
• Select the Print button to print a list of current.  This will launch a dialogue box 

 all errors and 
warnings and details of the errors.  Select Cancel to return to the Validate the Project 

lidates the submission to ide

To validate a project verify that an Internet connection is in plac

Validate the submission at any time by selecting the Validate the Project from th

requesting permission to print the errors.  Select Yes to print a listing of

screen. 
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• Correct the error by following the suggestion listed in the Detail validation mess

field. 
 

• Repeat these steps to correct all errors.   

age 

• If errors or warning are encountered upon proceeding, a dialogue box will be displayed 

 
• Select the Back button to return to the Attach Files to Project dialogue box.  Select the 

Next button to proceed to the Submit to USPTO screen. 
 

indicating that errors/warnings have been encountered.   
 
 

 
Validation warning dialogue box 

 
• An Information Disclosu  until all errors and warnings 

are corrected.  Select No  and follow the steps to correct 

 

re Statement cannot be submitted
 to return to the Validation screen

all of the error and warning conditions.  
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Submit to USPTO Screen 

 
Submit to USPTO Screen 

• Proceed to the Submit to
data in the previous screens, validating the submission, and correcting any errors.  

Comments 

• Enter any comments to be included with the application in the Comments data entry box. 
 

equire

d 

 
• elect a particular filer from the Signature list.  The filer must enter a mark that the filer 

intends to be an electronic signature in the Signature field.  The signature should be in 
the format /firstname lastname/.    REQUIRED. 

 

 USPTO screen only after fully entering required and optional 

R d fields and data entry in the Submit fields 

• Select the two I accept (required) check boxes to indicate that the filers who have signe
this submission have reviewed it and can attest to its completeness. 

S

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 
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Signature capacity – Enter the signature capacity of the filer.  Or, select the signature 
capacity from the d
 

Date – Enter the da lect the date from the 
rop-down menu, which converts into a calendar.  REQUIRED. 

 
• Select the Update button to update the information.   

 
• Repeat for each filer.    

 
Entrust security certification 

• Select the Select security certification button to indicate which Entrust PKI certificate 
will be used to make this submission.  The PKI certificates will establish a secure, 
encrypted session with the USPTO server for making the submission.   

 
Security Certification Screen 

rop-down menu.  OPTIONAL. 

te that the submission is being signed.  Or, se
d

 
Security Certification selection Screen 

 
• To make the submission using the USPTO issued high level PKI certificate enter the pa

and name of the Entrust profile in the Entrust profile file data bo
th 

x.   
 

User Manual for ePAVE 5.1d Assignments   Page 255 of 330  



 

• Browse to the file location using the button labeled …. 
 

 
Entrust Profile File look-up 

• Select the Entrust profile file and select the Open button or double-click on the profile 
file.  

 

 
en after selecting the 

 
Upon returning to the 
 

vel 

 
eturn to the Validate the Project screen.  Select the Help 

button for information about the screen.     
 
 

Password - Enter the user created Entrust password. 

• Select the Close button to return to the Submit to USPTO scre
desired certificate. 

Submit to USPTO screen, the Send button will be available. 

• Select the Send button to file the submission to the USPTO server.  Either the low le
PKI certificate or the high level PKI certificate will establish a secure contact session 
with the USPTO to transmit the patent application. 

• Select the Back button to r
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Sending a package to the USPTO 

During the subm
belo .)

he firs s window indicates the progress of the submission, the stage the submission has 
reac ed
 

 
ission process, submission status windows are displayed.  (Examples appear 

w    
 
T t statu

h , and any messages from the USPTO server.      

 
Submission Status message 

When subm ission was 
suc s
 

ission is complete, another status window indicates that the subm
ces fully uploaded to the USPTO.    

 
Submission Status message 

 
• status window to pause the submission process.  Select 

the Cancel button to end the submission process.   
 
 

Select the Suspend button on the 
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Obtain Ac t Screen 

er will return an acknowledgement receipt.   
 

knowledgment Receip
 
When the submission is complete, the USPTO serv
A dialogue box will be displayed indicating that the Acknowledgement Receipt is ready to be
viewed.   
 

 
Acknowledgement Receipt Notification 

• Select the OK button to view the acknowledgement receipt. 
 
 

 

 
Acknowledgment receipt: top half 
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Acknowledgment receipt: bottom half 

 
• 

Ctrl + P.   

After the package has been tran
ackage ture technology to verify that the contents of the package have not 
een al

 
The US  
acknow
onfirm ID and the date and time when the USPTO 
eceive

 
The ack e folder 
s the re ission.  The acknowledgment receipt should be printed. 

Print the acknowledgement receipt by selecting Print from the File menu, by selecting 
the Print icon on the toolbar, or by using the keyboard shortcut 

 
smitted successfully, the USPTO server dates and timestamps the 

 and uses digital signap
b tered during transit.   

PTO server also returns certain information to ePAVE that ePAVE then uses to create the
ledgement receipt.  The acknowledgement receipt will include the application number, 
ation number, a unique EFS transaction c

r d the submission. 

nowledgment receipt is returned in real time.  It is automatically saved in the sam
st of the subma

 

More in d formation about the acknowledgment receipt is available at the EFS Legal Framework, locate
at the patent Electronic Business Center web site, USPTO.gov/ebc.  
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For new utility patent applications, the acknowledgment receipt establishes the date of filing but
does not does not grant an official filing date.  An official filing date can only be determined 
once the USPTO Office of Initial Patent Examination ha

 

s completed formalities reviews.  An 
official filing receipt will be mailed when the formalities reviews are completed. 

mission is successfully received on the USPTO server, the submission package will 
be read only in ePAVE.  Users may view the data that was entered and view the parts of the 
submis
 

 
After a sub

sion, but the data cannot be modified.  A message to this effect is displayed.   

 
The USPTO ePAVE Message Screen 

The data provided in the submission can be viewed in the various screens, but the fields are 
grayed and the data cannot be altered.   
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Correspondence Address Screen with unalterable data 

 
Acknowledgement Receipt 

The Acknowledgement Receipt contains the following information. 
 

Title of Invention – This field displays the title of the invention contained in this 
sub s
 

Submission type - This field shows the type of submission that was received by the 

Application Number - This field shows the application number that was returned to 
ePA E
 

hows the ID of the EFS server for this submission.  

Server Response – These fields display messages being sent from the USPTO EFS 
server.  These messages indicate whether the submission was successful and provide warnings or 
errors detected by the EFS server.   

 
ICON1 – This is the USPTO assigned confirmation number.    

 
First Named Applicant - This field shows the name of the first named inventor entered in 

the Add Common Data Elements screen. 
 

Attorney Docket Number – This field shows the attorney docket number entered on the 
Add Common Data Elements screen. 
 

Timestamp – This field shows the date and time that the submission was received at the 
USPTO.   
 

From – This field shows that this submission was for U.S. practice.   
 

File Listing - This field shows an itemized listing of all files that were included in the 
submission package that was sent t e file size, date produced, and the 
total submission size. 

digest s
 

that wa
 

mi sion. 

USPTO. 
 

V  from the EFS server after successful submission of a patent application filing. 

EFS ID – This field s
 

o the USPTO.  It includes th

 
Message Digest –This field shows a message that is unique to this submission.  This 
erves as proof of what was submitted should any question arise in the future.   

Digital Certificate Holder Name – This field shows the name of the digital certificate 
s used to establish the secure connection with the USPTO server. 
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Exiting ePAVE or Preparing Another Submission 
 

ting the X icon in the upper 

• Begin a new submission by selecting New from the File menu, by selecting the New icon 
from the toolbar, or by using the keyboard shortcut Ctrl+N. 

 
• Open another submission under construction by selecting Open from the File menu, by 

selecting the Open icon from the toolbar, or by using the keyboard shortcut Ctrl+O.   
 

• Exit ePAVE by selecting Exit from the File menu or by selec
right-hand corner of the screen. 

 

 

User Manual for ePAVE 5.1d Assignments   Page 262 of 330  



 

BIOSEQUENCE LISTINGS 

Biosequence Listings: At a Glance 
 
In order to file a biosequence listing electronically in ePAVE, users must complete certain steps.   
 
Although users may navigate freely throughout ePAVE without following any set order, the 
steps and screens listed below follow the natural progression of ePAVE, as if the user were to 
select the Next button at the bottom of each screen.  
 
STEP 1: Install and Launch ePAVE 
STEP 2: Create a Submission Action and Submission Folder 
STEP 3: Provide Data Within the Biosequence Module 
 

• Add Common Data Elements Screen 
• Bio-Sequence Listing Transmittal  
• Attach Files to the Project Screen 
• Validate the Project Screen 
• Submit to the USPTO Screen 
• Obtain Acknowledgment Receipt Screen 
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Install and Launch ePAVE 
 

• 

 
• 

 
• 

Enter on the keyboard.  This will launch the ePAVE 5.1d 
splash screen.    

Obtain ePAVE 5.1d by downloading the software from uspto.gov or by calling the 
patents Electronic Business Center toll-free at 1-866-217-9197 and requesting the 
software on a compact disk.   

Install ePAVE 5.1d.  This will create an icon on the desktop. 

Highlight the ePAVE 5.1d icon on the desktop and launch the program by either double-
clicking on the icon or pressing 

 

 
ePAVE Splash Screen 

• Select the Next button to proceed.  Select the Cancel button to exit ePAVE.  Select the 
Help button for information about ePAVE. 

 
• Selecting the Next button will launch a dialogue box that allows verification that the most 

current version of ePAVE is running.   
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Version Verification dialogue box 

• Select Yes to verify that the most current version of ePAVE is running.   
 Select No to verify later.   

 
If the version is current a m
 

•

essage box indicating such is displayed.   

 
Current version message box 
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Create a Submission Action and Submission Folder 
 

Submission Action Screen 
 

 
Submission Action Screen 

• To create a new submission, select the Create New Submission button and choose Bio-
Sequence as the submission type from the drop-down menu. 

 
• Select the Back utton to return to the ePAVE splash screen.  Select the Next button to 

proceed to the S
Select the Help

 
 

 b
ubmission Folder screen.  Select the Cancel button to exit ePAVE.  

 button for information about the screen. 
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Submission Folder Screen 

 
 

 
If Next was selected, th

 
• From the drop-down menu select a location for the new submission folder. 

 
Enter a submission name 

• Enter a name to identify the submission.  This will create a submission folder that will 
he submission.  Enter any alphanumeric name without 

any spaces or special characters.  ePAVE will automatically save files for this submission 
in the submission folder.  

 

Submission Folder Screen 

e Submission Folder screen will be displayed. 

store all related documents for t

Note: Users are required to create a submission folder before working on a submission. 

 
 
The submission folder may include documents formatted in XML (eXtensible Markup 
Language) language, such as the transmittal document and a Biosequence listing transmittal 
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docume . 
applicable)  (as proof that the USPTO received the submission), and 
a zip fi h
 
Aft e next time a new submission folder is created in 
ePAVE, the directory will default to the directory where the previous submission folder is 
located.  
 

• Sel utton 
to p s screen.  Select the Cancel button to exit 
ePAVE.  Select the Help button for information about the screen.   

nt  This folder may also contain an error log that includes validation errors (if 
, the acknowledgment receipt

le t at contains the entire submission being sent to the USPTO. 

er the first submission folder is created, th

ect the Back button to return to the Submission Action screen.  Select the Next b
roceed to the Add Common Data Element

Submission Action Screen 

 
Submission Action Screen 

 
• To edit or modify an existing folder select the Open Submission Under Construction 

(Created, not yet submitted) button.   
• Select the Next button to activate the Submission Projects screen. 
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Submission Projects Screen 

 
Submission Projects Screen 

e the folder path and name or select the button labeled  . . .  which sta• Typ nds for browse 
to navigate to the folder to be opened.  When the folder is opened select the file with the 
extension .epv. 

 
• Select the Back button to return to the Submission Action screen.  Select the Next button 

to proceed to the Add Common Data Elements screen.  Select Cancel to exit ePAVE.  
Select Help for information about the screen.   
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Providing Data in the Biosequence Listing Module 
Add Common Data Elements Screen 

 
 
 

 
Add Common Data Elements Screen 

• Enter data that will be used on more than one ePAVE-created form in the data entry 
boxes.   

 
Title of the Invention  

• uence listing.  
 of 500 

alphanumeric characters.  REQUIRED. 
 
First Inventor 

 Enter the name of the inventor who is listed first in the declaration of the patent 
application related to this submission.  REQUIRED. 

 

Enter the full title of the patent application associated with this bioseq
Include all spaces and punctuation.  The title may contain a maximum

•
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Add, 

Update, or 
Delete 

information 

Prefix- Enter any name prefix hoose the desired prefix from 
the drop-down menu or type di TIONAL. 

irst name - Enter the first or given name of the first named inventor.  REQUIRED. 
 
Middle name - Enter any middle nventor.  OPTIONAL. 

 
Las a
 

uffix – Enter any name suffix of the first named inventor.  OPTIONAL. 
 
All cha e ta 
Elements s
 

of the first named inventor.  C
rectly into the data field.  OP

F

 name of the first named i

t n me – Enter the last or family name of the first named inventor.  REQUIRED. 

S

ng s to the first inventor name information must be made from the Add Common Da
creen.   

NO d the 50th will be TE:  Each name should contain a maximum of 50 characters.  Characters beyon
truncated within USPTO internal automated information systems. 

 
Filer  

• Enter the name of the person filing the biosequence listing and select the Add button.   
• Repeat for each person filing the submission.   

 
Prefix- Enter any name prefix of the filer.  Choose the desired prefix from the drop-down 
menu or type directly into the data field.  OPTIONAL. 
 
First name - Enter the first or given name of the filer.  REQUIRED. 
 
Middle name – Enter any middle name of the filer. OPTIONAL. 
 
Last name - Enter the last or family name of the filer.  REQUIRED. 
 
Suffix – Enter any name suffix of the filer.  OPTIONAL. 

 
Select the Add button after entering the filer information.  Enter additional filer 
name information if more than one person is filing the submission. 
 
To edit filer information, select a filer’s name from the list.  The filer’s name will 
be available in the data entry boxes for editing when the name is selected.  Edit the 
information and select the Update button. 
 
To delete a filer, select the filer’s name from the list and select the Delete button. 

 
Examiner 

• Enter the name of the examiner assigned or likely to be assigned to the corresponding 
patent application.  OPTIONAL. 
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Prefix- Enter any name prefix of the examiner.  OPTIONAL. 
 

irst name - Enter the first or given name of the examiner.  REQUIRED if an examiner is 
specified. 
 
Middle name – Enter any middle name of the examiner.  OPTIONAL. 
 
Last name - Enter the last or family name of the examiner.  REQUIRED if an examiner is 
specified. 
 
Suffix – Enter any name suffix of the examiner.  OPTIONAL. 
 
Group Art Unit – Enter the Examiner’s group art unit.  OPTIONAL. 
 

Application Number  

• Enter the USPTO assigned eight digit application number of the patent application 
associated with this biosequence listing.  REQUIRED   

 
Confirmation Number 

• Enter the USPTO assigned four digit confirmation number of the patent application 
associated with this biosequence listing.  REQUIRED 

Filing Date  

• Enter the actual filing date of the patent application associated with this biosequence 
listing.  REQUIRED 

Attorney Docket Number 

• Enter a reference number of up to 25 characters that is used to identify the patent 
application.  This number is not assigned by the USPTO and can be any combination of 
numbers and letters.  OPTIONAL. 

 
Select the N
Help butto t this screen. 
 
 
 
 
 
 
 
 
 
 

 

F

ext button to proceed to the Bio-sequence Listing Transmittal screen.  Select the 
n for information abou
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Bio-sequence Listing Transmittal Screen 
 
 

 
Biosequence Listing Transmittal Screen 

 
The Bio-sequence listing transmittal screen displays information about the rules and procedures 
for lly read 
the 25.   
 
Biotechnology sequence listing data 

Use the fol
 

• Enter a brief description of the Biosequence CRF file that you are filing electronically in 
hment description data field.  For a subsequent submission include a description 

 
Ent  version number of any compression software that was used to 

 data entry box. This 

filing a biosequence listing in Computer Readable Form (CRF).  The filer must carefu
text provided to ensure that the submission is in compliance with 37 CFR 1.821 to 1.8

lowing procedure to complete the Bio-sequence Listing Transmittal screen: 

the Attac
of the Notice to File Missing Parts, including the mail date, and whatever information 
was required on the Notice. 

er the name and• 
compress the sequence listing file in the Compression software used
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is necessary so the USPTO can decompress the file at a later time.  If no compressi
method was used, leave this field blank. 

on 

 

NOTE: According to 37 CFR 1.824(a)(4) and (b), the compressed file should be self extracting; however, 
ePAVE will not allow executable files (.exe) to be submitted to mitigate the possibility of virus infection 
of USPTO systems. 

  
Cert fic  

• Ent ng 
in t

 
Prefix – Enter any name prefix of the individual making the submission.  OPTIONAL 

First name - Enter the first or given name of the individual making the submission..  
REQUIRED 
 
Middle name – Enter any middle name of the individual making the submission. 
OPTIONAL 
 
Last name - Enter the last or family name of the individual making the submission. 
REQUIRED 
 
Suffix – Enter any name suffix of the individual making the submission. OPTIONAL 
 
eSignature – Enter the electronic mark that is intended as an electronic signature under 37 
CFR 1.33(b) of the individual making the transmission.  The electronic signature is any 
sequence of alphanumeric characters that represents a signature and should be in the form 
/firstname lastname/.  REQUIRED 

 

i ate of Transmission 

er the name and electronic signature of the individual sending the biosequence listi
he Certificate of transmission fields. 

 

Note: This signature is an electronic legal signature.  The individual named 
MUST add the signature if a signature is provided. 

 
Date – Enter the date on which the signature was provided.  REQUIRED 

 
 

• Select the Back button to return to the Add Common Data Elements screen.  Select the 
Next button to proceed to the Attach Files to Project screen.  Select the Cancel button to 
exit ePAVE.  Select the Help button for information about the screen.      
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Attach Files to Project Screen 

 
 

 
Attach Files to Project Screen 

General Information 

Data entered on previous screens is captured and forms are generated in XML format.  These 
forms are automatically attached to the submission and appear in the Attach Files to Project 
screen.  Each XML document will refer to a document type definition file and a stylesheet. 
 
After entering data on the previous screens, the Biosequence listing file or files are attached 
using this screen.   
 
Attaching files 

Attach files by completing the fo
 

• Select the Attach button to attach files.  
 

• After the Attach button is selected, a dialogue box will be displayed allowing the desired 
files to be attached. 

 

llowing steps: 
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EPAVE Attachment window 

 
• Attach the Biosequence listing file by double-clicking the file name or by selecting the 

 
• To include additional Biosequence listings with this submission, repeat these steps.  

Indicate the type of file to be attached from the Files of type drop-down list.   
 
 

 
 

file and selecting the Open button.  
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Attach Files to Project:  Display file information 

 
• After files are attached, select and highlight any filename in the Contents of submission 

package listing to view the details of that file, as shown in the Selected document details 
field.  The Selected document details field shows the file name including the path, file date, 
file siz

 
• o remove a file, highlight the file in the Contents of submission package listing and select 

the 
 
• o view a file, highlight the file in the Contents of submission package listing and select the 

Vie
 
Vie ing an

• Hig g ton.  
This w

 
• Print th cking in the browser and selecting Print or by using the keyboard 

shortcut Ctrl + P.  

e, and file details for some file types.   

T
Remove button.   

T
w button.   

d printing files w

hli ht a file from the Contents of submission package listing and select the View but
ill launch a browser where the file is displayed using the USPTO stylesheet.   

e file by right cli
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• File iewed and printed by selecting the Preview option from the Forms tree 

and selecting the Print icon, by selecting the Print option from the File menu, or by 

 
• Preview the transmittal by selecting Print Preview from the File menu. 

 
• Select the Back button to return to the Bio-sequence Listing Transmittal screen.  Select 

the Next button to proceed to the Validate the Project screen.  Select the Help button for 
information about the screen.     

 

en 
 

s may also be v

using the keyboard shortcut Ctrl + P. 

Validate the Project Scre

 

 
Validate the Project Screen 

The Validate the Project screen validates the submission to identify any errors before the 
submission to the USPTO.  

• Verify that an Internet connection is in place.  An Internet connection must be in place 
for validation to occur. 
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• Validate the submission a ate the Project from the 
Actions tree.   

 
 

• View details of any validation errors or warnings by highlighting the error or warning in 
the Validation message listing.  The Details will appear in the Detail validation message 
box.   

 
• Select the Print button to print a list of current.  This will launch a dialogue box 

requesting permission to print the errors.  Select Yes to print a listing of all errors and 
warnings and details of the errors.  Select Cancel to return to the Validate the Project 
screen.  

 
 

• Correct the error by following the suggestion listed in the Detail validation message 
field. 

 
• Repeat these steps to correct all errors. 

 
• Select the Back button to return to the Attach Files to Project screen.  Select the Next 

button to proceed to the Submit to USPTO screen.  Select the Help button for 
information about the screen.     

 

Submit to USPTO Screen 
 

 

t any time by selecting the Valid
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Submit to USPTO Screen 

 Proceed to the Submit to USPTO screen only after fully entering required and optional 
data in the previous screens, validating the submission, and correcting any errors.  

Comments 

• Enter any comments to be included with the submission in the Comments data entry box. 
 
Signature 

• Select the two I accept (required) check boxes to indicate that the filers who have signed 
this submission have reviewed it and can attest to its completeness. 

 
• Select a particular filer from the Signature list.  The filer must enter a mark that the filer 

intends to be an electronic signature in the Signature field.  The electronic signature is 
any sequence of alphanumeric characters that represents a signature and should be in the 
form /firstname lastname/.  REQUIRED. 

 

•

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 
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• Signature capacity – Enter the signature capacity of the filer.  Or, select the signature 
capacity from the drop-down menu.  OPTIONAL. 

 
• Date – Enter the date that the submission is being signed.  Or, select the date from the 

drop-down menu, which converts into a calendar.  REQUIRED. 
 

• Select the Update button to update the information. 
 

• Repeat for each filer.    
 

• Select security certification - Select this button to indicate which certificate will be used 
to make this submission.  The PKI certificate will establish a secure, encrypted session 
with the USPTO server for making the submission.   

Security Certification Screen 

 
Security Certification Screen 

• Use the USPTO issued high level PKI certificate by entering the path and name of the 
Entrust profile in the Entrust profile file data box.   

• Browse to the file location using the button labeled …. 
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Entrust Profile File look-up 

• Select the Entrust profile file and select the Open button or double-click on the profile 
file.  
  

Password - Enter the user created Entrust password. 
 

• Select the Close button to return to the Submit to USPTO screen after selecting the 
desired certificate. 

 
• Upon returning to the Submit to USPTO screen, the Send button will be available. 

 
• Select the Send button to file the submission to the USPTO server. 

 
• Select the Back button to return to the Validate the Project screen.  Select the Help 

button for information about the screen.    
 

Sending a package to the USPTO 
 
During the submission process, submission status windows are displayed.  (Examples appear 
below.)   
 
The first status window indicates the progress of the submission, the stage the submission has 
reached, and any messages from the USPTO server.      
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Submission Status message 

When submission is complete, another status window indicates that the submission was 
successfully uploaded to the USPTO.    
 

 
Submission Status message 

 
• Select the Suspend button on the status window to pause the submission process. 
• Select the Cancel button to end the submission process.   

Obtain Acknowledgment Receipt Screen 
 
When the submission is compl  acknowledgement receipt.   
A dialogue box will be displayed indicating that the Acknowledgement Receipt is ready to be 
viewed.   
 

ete, the USPTO server will return an
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Acknowledgement Receipt Notification 

 
 

• Select the OK button to view the acknowledgement receipt. 

 

 
Acknowledgment receipt: top half 
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Acknowledgment receipt: bottom half 

 
Print the acknowledgement receipt by selecting Print from the File menu, by selecting 
the 

 
After the package has been transmitted successfully, the USPTO server dates and timestamps the 
package and uses digital signature technology to verify that the contents of the package have not 
been altered during transit.   
 
The USPTO server also returns certain information to ePAVE that ePAVE then uses to create the 
acknowledgement receipt.  The acknowledgement receipt will include the application number, 
confirmation number, a unique EFS transaction ID and the date and time when the USPTO 
received the submission. 
 
The acknowledgment receipt is returned in real time.  It is automatically saved in the same folder 
as the rest of the submission.  The acknowledgment receipt should be printed. 
 

• 
Print icon on the toolbar, or by using the keyboard shortcut Ctrl + P.   

More information about the acknowledgment receipt is available at the EFS Legal Framework, located 
at the patent Electronic Business Center web site, USPTO.gov/ebc.  

For new utility patent applications, the acknowledgment receipt establishes the date of filing but 
does not does not grant an official filing date.  An official filing date can only be determined 
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once th n 
official fili ies reviews are completed. 
 
After a submission is successfully received on the USPTO server, the submission package will 
be read only in ePAVE.  Users may view the data that was entered and view the parts of the 
submission, but the data cannot be modified.  A message to this effect is displayed.   
 

e USPTO Office of Initial Patent Examination has completed formalities reviews.  A
ng receipt will be mailed when the formalit

 
The USPTO ePAVE Message Screen 

The data provided in the submission can be viewed in the various screens, but the fields are 
grayed and the data cannot be altered.   
 

 
Correspondence Address Screen with unalterable data 
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Acknowledgement Receipt 

The Acknowledgement Receipt contains the following information. 
 

Title of Invention – This field displays the title of the invention contained in this 
submission. 
 

Submission type - This field shows the type of submission that was received by the 
USPTO. 
 

Application Number - This field shows the application number that was returned to 
ePAVE from the EFS server after successful submission of a patent application filing. 
 

EFS ID – This field shows the ID of the EFS server for this submission.  
 

Server Response – These fields display messages being sent from the USPTO EFS 
server.  These messages indicate whether the submission was successful and provide warnings or 
errors detected by the EFS server.   

 
ICON1 – This is the USPTO assigned confirmation number.    

 
First Named Applicant - This field shows the name of the first named inventor entered in 

the Add Common Data Elements screen. 
 

Attorney Docket Number – This field shows the attorney docket number entered on the 
Add Common Data Elements screen. 
 

Timestamp – This field shows the date and time that the submission was received at the 
USPTO.   
 

From – This field shows that this submission was for U.S. practice.   
 

File Listing - This field shows an itemized listing of all files that were included in the 
submission package that was sent to the USPTO.  It includes the file size, date produced, and the 
total submission size. 
 

Message Digest –This field shows a message that is unique to this submission.  This 
digest serves as proof of what was submitted should any question arise in the future.   
 

Digital Certificate Holder Name – This field shows the name of the digital certificate 
that was used to establish the secure connection with the USPTO server. 
 

Exiting ePAVE or Preparing Another Submission 
 

• Exit ePAVE by selecting Exit from the File menu or by selecting the X icon in the upper 
right-hand corner of the screen. 
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• Begin a new submission by selecting New from the File menu, by selecting the New icon 

from the toolbar, or by using the keyboard shortcut Ctrl+N. 
 

• Open another submission under construction by selecting Open from the File menu, by 
selecting the Open icon from the toolbar, or by using the keyboard shortcut Ctrl+O.   
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ASSIGNMENTS 

Assignments: At a Glance 
 
In order to file a new utility electronically in ePAVE, users must complete certain steps.   
 
Although users may navigate freely throughout ePAVE without following any set order, the 
steps and screens listed below follow the natural progression of ePAVE, as if the user were to 
select the Next button at the bottom of each screen.  
 
STEP 1: Install and Launch ePAVE 
STEP 2: Create a Submission Action and Submission Folder 
STEP 3: Provide Data Within the Assignment Module 

 
• Add Common Data Elements Screen 
• Assignments Screen  
• Fee Calculation Screen  
• Method of Payment Screen  
• Attach Files to the Project Screen 
• Validate the Project Screen 
• Submit to the USPTO Screen 
• Obtain Acknowledgment Receipt Screen 
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Install and Launch ePAVE 
 

• Obtain ePAVE 5.1d by downloading the software from uspto.gov or by calling the 
patents Electronic Business Center toll-free at 1-866-217-9197 and requesting the 
software on a compact disk.   

 
• Install ePAVE 5.1d.  This will create an icon on the desktop. 

 
• Highlight the ePAVE 5.1d icon on the desktop and launch the program by either double-

clicking on the icon or pressing Enter on the keyboard.  This will launch the ePAVE 5.1d 
splash screen.    

 

 
ePAVE Splash Screen 

• Select the Next button to proceed.  Select the Cancel button to exit ePAVE.  Select the 
Help button for information about ePAVE. 

 
• Selecting the Next button will launch a dialogue box that allows verification that the most 

current version of ePAVE is running.   
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Version Verification dialogue box 

• Select Yes to verify that the most current version of ePAVE is running.   
• Select No to verify later.   

 

Create a Submission Action and Submission Folder 
Submission Action Screen 

 
Submission Action Screen 

• To create a new submission, select the Create New Submission button and choose Patent 
Assignment as the submission type from the drop-down menu. 

 
• Select the Next button to proceed to the Submission Folder screen.  Select the Cancel 

button to exit ePAVE.  Select the Help button for information about the screen. 
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Submission Folder Screen 
 

 
Submission Folder Screen 

 
• If Next was selected, the Submission Folder screen will be displayed. 

 
• From the drop-down menu select a location for the new submission folder. 

 
Enter a submission name - Enter a name to identify the submission.  This will create a 
submission folder that will store all related documents for the submission.  Enter any 
alphanumeric name without any spaces or special characters.  ePAVE will automatically save 
files for this submission in the submission folder.  
 

Note: Users are required to create a submission folder before working on a submission. 

 
 
The submission folder may include documents formatted in XML (eXtensible Markup 
Language) language, such as the transmittal document, a fee document, and an assignment 
document.  This folder may also contain an error log that includes validation errors (if 
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applicable), the acknowledgment receipt (as proof that the USPTO received the submission), and 
a zip file that contains the entire submission being sent to the USPTO. 
 
 
After the first submission folder is created, the next time a new submission folder is created in 
ePAVE, the directory will default to the directory where the previous submission folder is 
located.  
 

• Select the Back button to return to the Submission Action screen.  Select the Next button 
to proceed to the Add Common Data Elements screen.  Select the Cancel button to exit 
ePAVE.  Select the Help button for information about the screen.   

 

Submission Action Screen 
• To edit or modify an existing folder select the Open Submission Under Construction 

(Created, not yet submitted) button.   
 

 
Submission Action:  Open Submission Under Construction 

 
• Select the Next button to activate the Submission Projects screen. 
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Submission Projects Screen 

 
Submission Projects Screen 

• Type the folder path and name or select the button labeled  . . .  which stands for browse 
to navigate to the folder to be opened. 

 
• Select the Back button to return to the Create a Submission Action screen.  Select the 

Next button to proceed to the Add Common Data Elements screen.  Select Cancel to exit 
ePAVE.  Select Help for information about the screen.   
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Providing Data in the Assignment Module 
Add Common Data Elements Screen 

 

 
Add Common Data Elements Screen 

• Enter data that will be used on more than one ePAVE-created form in the data entry 
boxes.   

 
Title of the Invention - Enter the full title of a patent application associated with this 

submission.  Include all spaces and punctuation.  The title may contain a maximum of 500 
alphanumeric characters.  REQUIRED. 
 
First Inventor 

• Enter the name of the inventor who is listed first in the declaration of the patent 
application related to this submission.  REQUIRED. 

 
Prefix- Enter any name prefix of the first named inventor.  Choose the desired prefix from 

the drop-down menu or type directly into the data field.  OPTIONAL. 
 

First name - Enter the first or given name of the first named inventor.  REQUIRED. 
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Add, Update, 
or Delete 
information 

 
Middle name - Enter any middle name of the first named inventor.  OPTIONAL. 
 
Last name – Enter the last or family name of the first named inventor.  REQUIRED. 
 
Suffix – Enter any name suffix of the first named inventor.  OPTIONAL. 
 
All changes to the first inventor name information must be made from the Add Common 
Data Elements screen.   

 

NOTE:  Each name should contain a maximum of 50 characters.  Characters beyond the 50th will be 
truncated within USPTO internal automated information systems. 

 
Filer 

• Enter the name of the person filing the patent assignment and select the Add button. 
 

Prefix- Enter any name prefix of the filer.  Choose the desired prefix from the drop-down 
menu or type directly into the data field.  OPTIONAL. 
 
First name - Enter the first or given name of the filer.  REQUIRED. 
 
Middle name – Enter any middle name of the filer. OPTIONAL. 
 
Last name - Enter the last or family name of the filer.  REQUIRED. 
 
Suffix – Enter any name suffix of the filer.  OPTIONAL. 
 
Registration number – Enter the USPTO registration number of the filer.  The USPTO 
assigns registration numbers to patent attorneys who are registered to practice before the 
USPTO.  Pro se applicants (independent inventors) will not have a registration number and 
so this field is OPTIONAL.   
 

 
Select the Add button after entering the filer information.  Enter additional filer 
name information if more than one person is filing the submission. 
 
To edit filer information, select a filer’s name from the list.  The filer’s 
name will be available in the data entry boxes for editing when the name is 
selected.  Edit the information and select the Update button. 
 
To delete a filer, select the filer’s name from the list and select the Delete button. 
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Examiner 

 
• Enter the name of the examiner assigned or likely to be assigned to the corresponding 

patent application.  OPTIONAL. 
 

 Prefix- Enter any name prefix of the examiner.  OPTIONAL. 
 

First name - Enter the first or given name of the examiner.  REQUIRED if an examiner 
is specified. 
 

Middle name – Enter any middle name of the examiner.  OPTIONAL. 
 

Last name - Enter the last or family name of the examiner.  REQUIRED if an examiner 
is specified. 
 

Suffix – Enter any name suffix of the examiner.  OPTIONAL. 
 

Group Art Unit – Enter the Examiner’s group art unit.  OPTIONAL. 
 

 
Application number 

 
• Enter a patent application number related to this assignment.  
  

Confirmation number 

 
• Enter the confirmation number of the patent application. 
 

Filing Date 

 
• Enter the actual filing date of the patent application.  
 

Attorney Docket Number 

• Enter a reference number of up to 25 characters that is used to identify the patent 
application.  This number is not assigned by the USPTO and can be any combination of 
numbers and letters.  OPTIONAL. 

 
• Select the Next button to proceed to the Assignment screen.  Select the Help button for 

information about this screen.     
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Assignment Screens 
 
Helpful information about assignment recordation 

To record an assignment in the USPTO, specific information is required.  The data elements 
required on the Assignment Recordation Cover sheet, Form 1595, that is used in paper and fax 
filings are also required in electronic filings.    
 
In order to comply with the Government Paper Elimination Act, delivery of the completed 
assignment form via fax is the preferred method to communicate with the correspondent.  The 
default delivery method is by fax and requires a fax number to be entered in the appropriate field.  
 
Submitting completed assignment forms to the USPTO via fax delivery is beneficial because this 
will eliminate possible delays in returning official communications to the correspondent.  It will 
also provide faster turn-around processing. 
 
If assignments are filed electronically, the Assignment Services Division in the Office of Public 
Records, the main office in the USPTO that handles assignments, will not modify your electronic 
data, with the exception of modifying the customer number for the correspondence address. 
 
Creating Assignment Coversheets 

 
Assignment Screen; Submission and Correspondence Data 
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• Select New Assignment from the Submission Type drop-down list.   
 

• Select a Conveyance Type from the drop-down list or type the conveyance type into the 
data field. Enter the desired conveyance type in free form if the assignment transaction is 
not a standard conveyance type and is not in the drop-down menu.  REQUIRED if 
submission data is entered.  

 
• Enter Correspondence Data.  Provide the name and address of the correspondent or 

correspondents (persons or companies) to whom the USPTO should direct official 
communications pertaining to this assignment filing.  Enter a customer number or enter 
the full correspondence name and address.  Entering data is the Customer Number data 
entry box will disable the Correspondence name and address data entry boxes and vice 
versa. 

 
Customer Number –Enter the USPTO provided customer number in the data entry box.  
If the customer number is less than 6 digits, zeroes will be added to the front of the 
customer number to make it a 6-digit number.  REQUIRED unless full correspondence 
name and address is entered. 

 

Note:  During the examination processing of the assignment, the Office of Public Records will 
electronically retrieve the official address associated with the customer number. Characters are not 
allowed in this field.   

 
Delivery Fax Number – Enter the fax number of the correspondent.  Notice of 
assignment recordation or non-recordation will be returned to this fax number.  Please 
enter a dedicated fax number. Numbers that are associated with PBX equipment, a 
switchboard or answering machine telephone lines will cause the fax transmission to fail.  
REQUIRED. 

 

NOTE:  Faxing to an international telephone number is not permitted at this time. This field is limited 
to 12 characters. 

 
Telephone – Enter the telephone number, including area code, of the correspondent.  
OPTIONAL. 

 
Name – Enter the name of the correspondent.  REQUIRED if full correspondence name 
and address is entered. 

 
Company Name – Enter the name of the correspondent (company) to whom the USPTO 
should direct official communications.  OPTIONAL. 

 
Street Address – Enter the street address of the correspondent.  OPTIONAL. 
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Internal Address – Enter the internal address of the correspondent, such as suite, building 
name, mail stop, etc.  OPTIONAL. 

 
City - Enter the city of the correspondent.  REQUIRED if full correspondence name and 
address is entered.      

 
State - Enter the state of the correspondent.  Select a state from the drop-down menu for 
addresses in the United States or U.S. territories.  REQUIRED if the correspondent has a 
mailing address in the United States or U.S. territories and if full correspondence name 
and address is entered.   

 
Country – Enter the country of residence of the correspondent.  Select a country from the 
drop-down menu for addresses outside of the United States or U.S. territories.  
OPTIONAL. 

 
Postal code - Enter the 5 - 9 digit postal code for the correspondent.  Entry of a postal 
code for foreign countries is optional.  REQUIRED if the correspondent has a mailing 
address in the United States or U.S. territories and if full correspondence name and 
address is entered.   

 

NOTE - Assignment recordation practices allow entry of a state or country, but not both.  Selection of 
one will disable the other.  If an entry has been made into one of these fields erroneously, delete the 
entry in the erred field in order to access the desired field.   

 
Signature  

 
Name of Signor – Enter the name of the person who is electronically signing the 
submission. This field is limited to 40 characters. 

 
eSignature -  Add an electronic signature.  The electronic signature is any sequence of 
alphanumeric characters that represents a signature and should be in the form /firstname 
lastname/. 

 

Note: This signature is an electronic legal signature.  The individual named 
MUST add a signature. 

 
Date Signed - Select the date that the assignment is being signed. 

 
• Select the Attachments button - Selecting this will open an attachment box to attach the 

TIFF images to the assignment.  These TIFF images are scanned documents that supports 
the data entered in the current cover sheet form.  
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PTAS Attachments Screen 

• Select the Add button to open the following dialog box, allowing TIFF image to be 
inserted. 

 

 
TIFF image look-up 

 
• After locating the image to be added, highlight the image to open it.  Repeat this 

procedure to attach TIFF images as needed.   
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A legal supporting (conveyance/assignment) document is required to be attached to each 
authored cover sheet. 
 

• After adding attachments, they may be removed them by highlighting the image to be 
removed and selecting the Remove button.  Remove all attached images by selecting the 
Remove All button.   

 

 
PTAS Attachments Screen 

 
• Use the arrow buttons to place the images in the proper order.  Highlight the name of the 

image and use the up arrow to move it up in order.  Use the down arrow to move it down 
in order. Please ensure that the list of attachments is in the proper page order for this 
electronic submission. This will ensure proper page order within the microfilm media. 
The recorded document will be placed on microfilm in the order the document is 
received. For example, based on the listing shown in the Selection of TIFF Images figure 
above, the file F:\PTAStestdata\09590787b.tif would become page 1 of the attachment 
and F:\PTAStestdata\09601508b.tif would become page 2 of the attachment.  

 
• After attaching the images, select the OK button to continue. 
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Total Number of Attachments 

 
The entry for the total number of attachments is automatically calculated based on the 
selection of files, and is displayed in the attachment field.  
 
Upon receipt in the Patent and Trademark Office, the electronic XML assignment 
document and assignment attachments will enter the Patent and Trademark (automated) 
Assignment System. During PTO pre-processing the assignment XML document is 
rendered using an XSL Stylesheet. This rendered document is then converted into a TIFF 
image and merged with the assignment attachments into an electronic folder that contains 
one assignment cover sheet document (may consist of multiple pages) and one 
assignment document (pages determined based on attachments). This process allows the 
electronic assignment submission to be entered directly into the automated Patent and 
Trademark Assignment System.   

 
• Select the Next button to go to the second screen in the Assignment screens. 
• Select the Back button to receive a dialogue box where a desire to exit the Assignments 

section can be indicated.   
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Assignment Screen:  Conveying and Receiving Parties 

 
Conveying parties  

A conveying party may be a person, business, or organization.   
 

• Enter at least one conveying party name and execution date.  Enter data in a special 
format as explained below. 

 

Individual name 
 

Last Name – Enter the last or family name of the conveying party.  REQUIRED if the 
conveying party is a person.  This field is limited to 100 characters. 

 
First Name – Enter the first or given name of the conveying party. REQUIRED if the 
conveying party is a person.  This field is limited to 100 characters. 

 
Middle Name/Initial – Enter any middle name or initial of the conveying party.  
OPTIONAL.  This field is limited to 40 characters. 
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Business/Org name – Enter the name of the business or organization conveying the 
assignment.  REQUIRED if the conveying party is a business or organization.  This field 
is limited to 240 characters. 

 
Execution date - Choose the date when the conveying party executes the assignment 
document by selecting from the drop-down menu.  Dates must be in YYYY-MM-DD 
format.  This date must match the date that appears in the conveyance document that is 
attached to this submission as a TIFF image.  If additional conveying parties are added, 
the prior date entered is shown.  Each part of the date may be selected and changed as 
appropriate.  The execution date may not be greater than the current date.  REQUIRED 
for each conveying party. 

 

NOTE: To facilitate internal search functions in the USPTO, please add data in the Conveying Parties 
section by applying the following format. 

Enter regular business entities in a format such as Jones Building Supply.   
 
Enter business entities beginning with ‘The’ in a format such as Hartley Candy Company, The. 
 
Enter schools, colleges, and universities in a format such as Maryland, University of, The or 
California, University of, The Board of Trustees. 
 
Enter government agencies in a format such as Energy, U.S. Department of. 
 
Enter government organizations in a format such as Army, United States of America as 
represented by the Secretary of the Army.   
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Add, Update, 
or Delete 

information 

 
 
 

Select the Add button after entering the conveying parties information. 
 
To edit conveying parties information, select a conveying party’s 
name from the list.  The conveying party’s name will be available in 
the data entry boxes for editing when the name is selected.  Edit the 
information and select the Update button.  
 
To delete a conveying party, select the conveying party’s name from the list 
and select the Delete button. 

 
• Select the New button to add new conveying parties information. 

 
Receiving parties 

A receiving party may be a person, business, or organization.  Enter at least one receiving 
party name and address.   
 

• Enter data in a special format as explained below. 

Individual name 
 

Last Name – Enter the last or family name of the receiving party if the receiving 
party is a person.  REQUIRED if the receiving party is a person. 
 

First Name – Enter the first or given name of the receiving party if the receiving 
party is a person.  REQUIRED if the receiving party is a person. 
 

Middle Name/Initial – Enter any middle name or initial of the receiving party.  
OPTIONAL. 
 

Business/Org name – Enter the name of the business or organization that the 
property is being assigned to.  REQUIRED if the receiving party is a business or 
organization. 
 

Street Address – Enter the street address of the receiving party.  OPTIONAL. 
 

Internal Address – Enter the internal address of the receiving party, such as suite, 
building name, mail stop, etc.  OPTIONAL. 
 

City - Enter the city of the receiving party.  REQUIRED.      
 

State - Enter the state of the receiving party.  Select a state from the drop-down 
menu for addresses in the United States or U.S. territories.  REQUIRED if the 
receiving party has a mailing address in the United States or U.S. territories.   



 

User Manual for ePAVE 5.1d Assignments   Page 307 of 330  

 
Add, Update, 

or Delete 
information 

 
Country – Enter the country of residence of the receiving party.  Select a country 

from the drop-down menu for addresses outside of the United States or U.S. 
territories.  OPTIONAL. 

 
Postal code - Enter the 5 - 9 digit postal code for the receiving party.  Entry of a 

postal code for foreign countries is optional.  REQUIRED if the receiving party has a 
mailing address in the United States or U.S. territories.   

 

NOTE - Assignment recordation practices allow entry of a state or country, but not both.  
Selection of one will disable the other.  If an entry has been made into one of these fields 
erroneously, delete the entry in the erred field in order to access the desired field.   

 
 

NOTE: To facilitate internal search functions in the USPTO, please add data in the Receiving 
Parties section by applying the following format. 

Enter regular business entities in a format such as Jones Building Supply.   
 
Enter business entities beginning with ‘The’ in a format such as Hartley Candy Company, 
The. 
 
Enter schools, colleges, and universities in a format such as Maryland, University of, The 
or California, University of, The Board of Trustees. 
 
Enter government agencies in a format such as Energy, U.S. Department of. 
 
Enter government organizations in a format such as Army, United States of America as 
represented by the Secretary of the Army.   
 

Select the Add button after entering the receiving parties information. 
 
To edit receiving parties information, select a receiving party’s name from 
the list.  The receiving party’s name will be available in the data entry boxes 
for editing when the name is selected.  Edit the information and select the 
Update button.  
 
To delete a receiving party, select the receiving party’s name from the list 
and select the Delete button. 

 
• Select the New button to add new receiving parties information. 
• Select the Next button to enter the application, patent, or PCT number associated 

with this cover sheet. Select the Back button to return to the first assignment 
screen.  Select Help for information about the screen.  
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Properties Screen 
When the Next button is selected the Properties screen is displayed.   
 

 
Properties Screen 

• Enter the number of the first property associated with this cover sheet. 
 

An Application Number must be 8 digits. 
 

A Patent Number must be 7 or 8 characters with the first two and last alphanumeric 
and all others numeric. 

 
A PCT Number should be 9 alphanumeric characters.   

 
• Select the Add button. 

 
• Repeat for each property associated with this cover sheet. 
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Add, Update, 
or Delete 

information 

 
 

Select the Add button after entering the property information. 
 
To edit property information, select a property number from the list.  The 
property number will be available in the data entry boxes for editing when 
the property number is selected.  Edit the information and select the Update 
button.  
 
To delete a property number, select the property number from the list and 
select the Delete button. 

 
Validating Required Data Elements 

It is essential to provide required data elements in order to record the assignment.  To 
ensure that all required data elements have been entered, validation routines are provided.  
Validation routines occur automatically as cover sheets are navigated after exiting the 
second screen in the Assignments screen and saving the assignment file.  
 
A message will be displayed only if a cover sheet lacks any required data.  Validation 
routines may be executed by selecting the Verify Current or Verify All buttons. 
 

• Select the Verify Current button to validate the contents of the cover sheet that is 
currently being worked on.   

• Select the Verify All button to validate the contents of all cover sheets.   
 
Navigating within Multiple Cover Sheets 

 
• To navigate within cover sheets, select the button marked  << with double left 

arrows to return the previous cover sheet or the button marked  >> with double 
right arrows to go to the next cover sheet. 

 
• Select the Insert button to insert additional cover sheets.  A maximum of 15 cover 

sheets may be included in an assignment submission. 
 

• Select the Delete button to delete cover sheets before submitting the transmission 
to the USPTO. 

 

 
Close-up of cover sheet toolbar 
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• If the validation routines identify data that is missing from the current cover sheet, 
a message is displayed with detailed information about which required data 
elements are missing. 

 

 
Example of missing information message in assignment cover sheets 

• Select the Yes button to continue or the No button to return to the current cover 
sheet to correct the error.  

• Select the Insert button on the cover sheet toolbar to create additional cover 
sheets or to insert a new cover sheet between two existing cover sheets.   

• After selecting the Insert button, a dialogue box is displayed indicating that the 
new cover sheet may be insert before or after the current cover sheet. 

 

 
Example of inserting cover sheet message in assignment screen 

• Select the Yes button to insert the new cover sheet before the current cover sheet. 
 

• Select the No button to insert the new cover sheet after the current cover sheet. 
 

• Select the Cancel button to return to the current cover sheet. 
 
Deleting Cover Sheets 

 
• Select the Delete button on the cover sheet toolbar to remove the current cover 

sheet from the batch of cover sheets in this assignment filing.  After selecting the 
Delete button, a dialogue box is displayed where the delete request can be 
confirmed or rejected. 
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Example of inserting cover sheet message in assignment Screen 

• Select the Yes button to delete the current cover sheet and continue. 
 

• Select the No button to cancel the delete request and return to the current cover 
sheet. 

 
• Select the button marked  <<  with double left arrows on the cover sheet toolbar 

to return the previous cover sheet or the button marked  >> with double right 
arrows to go to the next cover sheet. 

 
• When working on the last cover sheet and the button marked  >> with right 

arrows is selected to go to the next cover sheet, a dialogue box is displayed to 
determine if an additional assignment cover sheet should be created. 

 

 
Example of creating cover sheet message in assignment Screen 

• Select the Yes button to create an additional cover sheet.   
 

• Select the No button to return to the current cover sheet. 
 

• Select the Yes button to create a new cover sheet and the current cover sheet has 
attachments, a dialogue box is displayed to confirm whether the attachments from 
the current cover sheet should be copied to the new cover sheet.  

 

 
Example of copy attachments in cover sheet message in assignment Screen 
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• Select the Yes button to copy the attachments from the current cover sheet to the 
new cover sheet. The attached TIFF images in the current cover sheet will 
automatically be referenced and attached to the new cover sheet.  If the same 
filename is attached in multiple cover sheets (consecutive or non-consecutive), 
the file will only be attached to the final submission package.  

• Select the No button to include other attachments in the new cover sheet.   
 
The identification of the attachments inside the cover sheet is only a reference.  ePAVE 
will not allow duplicate filenames to be attached to the electronic package.  
 
If the USPTO receives an assignment submission package including an XML file of the 
attachments and the XML file contains one or more references to the same filename, 
internal procedures will automatically generate the printing of one or more copies of the 
cover sheets.  The printed copies of the cover sheets will be attached to the TIFF image of 
the conveyance document based on the references contained within each cover sheet. 
 

• Select the Back button in the first assignment screen to receive a dialogue box 
where a desire to exit the Assignments section can be indicated.  Select the Back 
button in the second assignment screen to return to the first assignment screen.   

• Select the Next button in the first assignment screen to proceed to the second 
assignment screen.  Select the Next button in the second assignment to proceed to 
the Properties screen.  Select the Help button for information about the screen.               

 
Selecting the Next button in the Properties screen will cause a dialogue box to be 
displayed to confirm or reject an exit from the assignment form. 
 

 
EPAVE prompt re: assignments 

• Select the Yes button to proceed to the Fee Calculation screen.   
 

• Select the No button to continue working on the assignment forms. 
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Fee Calculation Screen 
 

 
Fee Calculation Screen 

• Fee information for the Assignment submission is automatically provided in the 
Total fees due data box.    

 
• Select the Back button to return to the first Assignment screen.  Select the Next 

button to proceed to the Method of Payment screen.  Select the Skip button to 
skip the creation of a fee sheet.     

 

Note: A fee transmittal form will not be created if the Skip button is selected.   

 
• Select the Help button for information about the screen.     
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Method of Payment Screen 
 

 
Method of Payment Screen 

• The total fees due for this submission are shown in the Total fees due data entry 
box.   

• Choose the method of payment.  Select either Deposit account or Credit Card.  
Selecting the Deposit Account button will disable the Credit Card button and data 
fields and vice versa. 

• If Deposit Account is selected enter deposit account information in the data fields.    
 
Deposit account 

 
If Deposit account is selected check box, additional fees may be authorized. 
 

• Additional fees – Select this check box to authorize the USPTO to charge 
additional fees, as set forth in 37 C.F.R. 1.16 or 1.17. 
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• Issue fees – Select this check box to authorize the USPTO to charge issue fees 
that are due at the time of mailing of a notice of allowance, as set forth in 37 
C.F.R. 1.18. 

 
• Assignment fees - Select this check box to authorize the USPTO to charge 

additional assignment fees, as set forth in 37 C.F.R. 1.21(h). 
 

• Enter Deposit account information 
 

Deposit account number - Enter the USPTO-issued deposit account number.  
REQUIRED. 
 
Deposit Account Access code – Enter the access code associated with the deposit 
account for automated deposit account processing.  Optional unless automated 
deposit account processing is desired.      
 
Re-enter code – Reenter the access code to ensure that the proper code was initially 
entered.  Optional unless automated deposit account processing is desired.   
 
Deposit account name – Enter the first and last name of the person or entity 
associated with this USPTO-issued deposit account number.  REQUIRED. 
 
Authorized user name – Enter the first and last name of the user authorized to use 
this USPTO-issued deposit account.  REQUIRED. 
 

Electronic signature mark – Enter the electronic signature mark of the authorized 
user of the USPTO-issued deposit account.   The electronic signature is any 
sequence of alphanumeric characters that represents a signature and should be in 
the form /firstname lastname/. 

REQUIRED. 
 

Note: This signature is an electronic legal signature.  The individual 
named MUST add a signature. 

 
Date Signed - Enter the date that the electronic signature mark is made or select 
the date from the drop-down menu, which converts into a calendar.  REQUIRED. 

 
Credit Card 

• If the method of payment selected is credit card, choose the type of credit card 
used by selecting one of the Visa, Master Card, American Express, or Discover 
check boxes.   

 
Credit Card Number - Enter the credit card number.  REQUIRED. 
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Expiration Date – Enter the expiration date of the credit card.  Or, select the date 
from the drop-down menu, which converts into a calendar.  REQUIRED. 
 
Name as appears on the card – Enter the name provided on the credit card.  
REQUIRED. 
 
Billing address postal code – Enter the postal code of the credit card billing address.  
REQUIRED.    

 
• Select the Back button to return to the Fee Calculation screen.  Select the Next 

button to proceed to a dialogue box where the option of going to the Attach Files 
to Project screen is provided.  Select the Help button for information about the 
screen.     
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Attach Files to Project Screen 
 

 
 
A dialogue box is displayed that allows navigation to the Attach Files to Project screen. 
 

• Select Yes to go to the Attach Files to Project screen. 
• Select No to go to the Validate Project screen. 
• Select Cancel to remain in the Method of Payment screen. 

 
 
If Yes is selected, Attach Files to Project screen is displayed.  
  

 

 
 

Attach Files to Project Screen 
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General Information 

Data entered on previous screens is captured and forms are generated in XML format.  
These forms are automatically attached to the submission and appear in the Attach Files 
to Project screen.  Each XML document will refer to a document type definition file and 
a stylesheet. 
 

 

 
Attach Files to Project: File details 

 
• After files are attached, select and highlight any filename in the Contents of 

submission package listing to view the details of that file, as shown in the Selected 
document details field.  The Selected document details field shows the file name 
including the path, file date, file size, and file details for some file types. 

 
• To remove a file, highlight the file in the Contents of submission package listing and 

select the Remove button.   
 
• To view a file, highlight the file in the Contents of submission package listing and 

select the View button.   
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Viewing and printing files 

 
• Highlight a file from the Contents of submission package listing and select the 

View button.  This will launch a browser where the file is displayed using the 
USPTO stylesheet.   

 
• Print the file by right clicking in the browser and selecting Print or by using the 

keyboard shortcut Ctrl + P.  
 

• Files may also be viewed and printed by selecting the Preview option from the 
Forms tree and selecting the Print icon, by selecting the Print option from the 
File menu, or by using the keyboard shortcut Ctrl + P. 

 
• Preview the transmittal by selecting Print Preview from the File menu. 

 
• Select the Back button to return to the Method of Payment screen.  Select the 

Next button to proceed to the Validate the Project screen.  Select the Help button 
for information about the screen.     

 
 



 

User Manual for ePAVE 5.1d Assignments   Page 320 of 330  

Validate the Project Screen 
 

 
Validate the Project Screen 

The Validate the Project screen validates the submission to identify any errors before the 
submission to the USPTO.  

• Verify that an Internet connection is in place.  An Internet connection must be in 
place for validation to occur.   

 
• Validate the submission at any time by selecting the Validate the Project from the 

Actions tree.   
 

• View details of any validation errors or warnings by highlighting the error or 
warning in the Validation message listing.  The Details will appear in the Detail 
validation message box.   

 
• Select the Print button to print a list of current.  This will launch a dialogue box 

requesting permission to print the errors.  Select Yes to print a listing of all errors 
and warnings and details of the errors.  Select Cancel to return to the Validate the 
Project screen.  
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• Correct the error by following the suggestion listed in the Detail validation 
message field. 

 
• Repeat these steps to correct all errors. 

 
• Select the Back button to return to the Attach Files to Project screen.  Select the 

Next button to proceed to the Submit to USPTO screen.  Select the Help button 
for information about the screen.     

 
 
If errors or warning are encountered upon proceeding, a dialogue box will be displayed 
indicating that errors/warnings have been encountered.   
 

 
Validation errors/warnings dialogue box 

 
• Select Yes to proceed to the Submit to USPTO screen.  Select No to return to the 

Validate the Project screen and correct the errors.   
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Submit to USPTO Screen 
 

 
Submit to USPTO Screen 

Proceed to the Submit to USPTO screen only after fully entering required and optional 
data in the previous screens, validating the submission, and correcting any errors.  
 

• Enter any comments to be included with the application in the Comments data 
entry box. 

 
• Preview the transmittal by selecting Print Preview from the File menu. 

 
Required fields and data entry 

• Select the two I accept (required) check boxes to indicate that the filers who have 
signed this submission have reviewed it and can attest to its completeness. 

 
Select a particular filer from the Signature list.  The filer must enter a mark that 
the filer intends to be an electronic signature in the Signature field.   The 
electronic signature is any sequence of alphanumeric characters that represents a 
signature and should be in the form /firstname lastname/.  REQUIRED. 
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Note: This signature is an electronic legal signature.  The individual 
named MUST add a signature. 

 
Signature capacity – Enter the signature capacity of the filer.  Or, select the 

signature capacity from the drop-down menu.  OPTIONAL. 
 

Date – Enter the date that the submission is being signed.  Or, select the date from the 
drop-down menu, which converts into a calendar.  REQUIRED. 
 

• Select the Update button to update the information. 
 

• Repeat for each filer.    
 

• Select the Select security certification this button to locate your USPTO provided 
Entrust profile.  This PKI certificates will establish a secure, encrypted session 
with the USPTO server for making the submission.   

 
 

Security Certification Screen 

 
Security Certification Screen 
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• Browse to the file location using the button labeled …. 
 
 

 

 
Entrust Profile File look-up 

• Select the Entrust profile file (with the extension *.epf) and select the Open 
button or double-click on the profile file.  
  

• Enter the user created Entrust password in the Password field. 
 

• Select the Close button to return to the Submit to USPTO screen after selecting 
the desired certificate. 

 
• Upon returning to the Submit to USPTO screen, the Send button will be available. 

 
• Select the Send button to file the submission to the USPTO server. 

 
• Select the Back button to return to the Validate the Project screen.  Select the 

Help button for information about the screen.     
 

Sending a package to the USPTO 
 
During the submission process, submission status windows are displayed.  (Examples 
appear below.)   
 
The first status window indicates the progress of the submission, the stage the submission 
has reached, and any messages from the USPTO server.      
 



 

User Manual for ePAVE 5.1d Assignments   Page 325 of 330  

 
Submission Status message 

When submission is complete, another status window indicates that the submission was 
successfully uploaded to the USPTO.    
 

 
Submission Status message 

 
• Select the Suspend button on the status window to pause the submission process.  

Select the Cancel button to end the submission process.   
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Obtain Acknowledgment Receipt Screen 
 
When the submission is complete, the USPTO server will return an acknowledgement 
receipt.   
A dialogue box will be displayed indicating that the Acknowledgement Receipt is ready 
to be viewed.   
 

 
Acknowledgement Receipt Notification 

• Select the OK button to view the acknowledgement receipt. 
 
 

 

 
Acknowledgment receipt: top half 
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Acknowledgment receipt: bottom half 

 
• Print the acknowledgement receipt by selecting Print from the File menu, by 

selecting the Print icon on the toolbar, or by using the keyboard shortcut Ctrl + P.   
 
After the package has been transmitted successfully, the USPTO server dates and 
timestamps the package and uses digital signature technology to verify that the contents 
of the package have not been altered during transit.   
 
The USPTO server also returns certain information to ePAVE that ePAVE then uses to 
create the acknowledgement receipt.  The acknowledgement receipt will include the 
application number, confirmation number, a unique EFS transaction ID and the date and 
time when the USPTO received the submission. 
 
The acknowledgment receipt is returned in real time.  It is automatically saved in the 
same folder as the rest of the submission.  The acknowledgment receipt should be 
printed. 
 

More information about the acknowledgment receipt is available at the EFS Legal Framework, 
located at the patent Electronic Business Center web site, USPTO.gov/ebc.  
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For new utility patent applications, the acknowledgment receipt establishes the date of 
filing but does not does not grant an official filing date.  An official filing date can only 
be determined once the USPTO Office of Initial Patent Examination has completed 
formalities reviews.  An official filing receipt will be mailed when the formalities reviews 
are completed. 
 
After a submission is successfully received on the USPTO server, the submission 
package will be read only in ePAVE.  Users may view the data that was entered and view 
the parts of the submission, but the data cannot be modified.  A message to this effect is 
displayed.   
 

 
The USPTO ePAVE Message Screen 

The data provided in the submission can be viewed in the various screens, but the fields 
are grayed and the data cannot be altered.   
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Correspondence Address Screen with unalterable data 

 
Acknowledgement Receipt 

The Acknowledgement Receipt contains the following information. 
 

Title of Invention – This field displays the title of the invention contained in this 
submission. 
 

Submission type - This field shows the type of submission that was received by 
the USPTO. 
 

Application Number - This field shows the application number that was returned 
to ePAVE from the EFS server after successful submission of a patent application filing. 
 

EFS ID – This field shows the ID of the EFS server for this submission.  
 

Server Response – These fields display messages being sent from the USPTO 
EFS server.  These messages indicate whether the submission was successful and provide 
warnings or errors detected by the EFS server.   

 
ICON1 – This is the USPTO assigned confirmation number.    

 
First Named Applicant - This field shows the name of the first named inventor 

entered in the Add Common Data Elements screen. 
 

Attorney Docket Number – This field shows the attorney docket number entered 
on the Add Common Data Elements screen. 
 

Timestamp – This field shows the date and time that the submission was received 
at the USPTO.   
 

From – This field shows that this submission was for U.S. practice.   
 

File Listing - This field shows an itemized listing of all files that were included in 
the submission package that was sent to the USPTO.  It includes the file size, date 
produced, and the total submission size. 
 

Message Digest –This field shows a message that is unique to this submission.  
This digest serves as proof of what was submitted should any question arise in the future.   
 

Digital Certificate Holder Name – This field shows the name of the digital 
certificate that was used to establish the secure connection with the USPTO server. 
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Exiting ePAVE or Preparing Another Submission 
 

• Exit ePAVE by selecting Exit from the File menu or by selecting the X icon in 
the upper right-hand corner of the screen. 

 
• Begin a new submission by selecting New from the File menu, by selecting the 

New icon from the toolbar, or by using the keyboard shortcut Ctrl+N. 
 

• Open another submission under construction by selecting Open from the File 
menu, by selecting the Open icon from the toolbar, or by using the keyboard 
shortcut Ctrl+O.   
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